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Preface
The John Wetten Elementary School Student Handbook includes important 
information for both students and parents. This handbook is available on 
our school website or upon request in the school office. Administration 
and the teaching staff will review some of the critical areas with students 
during the first week of school. Parents are strongly encouraged to review 
the handbook and become familiar with John Wetten Elementary School 
policies and practices. Parents and students are expected to complete and 
return a Handbook Acknowledgement form at the beginning of each school 
year.  All students are expected to follow rules and expectations set forth in 
the John Wetten Elementary School Student Handbook.
The material covered within this student handbook is intended as a method 
of communicating to students and parents regarding general district 
information, rules and procedures and is not intended to either enlarge or 
diminish any Board policy, administrative regulation or collective bargaining 
agreement. Material contained herein may therefore be superseded 
by such Board policy, administrative regulation or collective bargaining 
agreement. Board policies are available at the district office.
Any information contained in this student handbook is subject to unilateral 
revision or elimination from time to time without notice.

The Gladstone School District Offers Equal Educational Opportunity

The Gladstone School District does not discriminate against any person on the basis of age, 
disability, marital status, national origin, race, religion, color, sex or sexual orientation. Our 
educational and extra-curricular programs are offered to students and patrons on that basis.  
No student will be excluded from participation in, be denied the benefit of, or be subjected to 
discrimination in any educational program or activity conducted by the district. (See Gladstone 
School District Policy JB.)

The Director of Special Services/Civil Rights Compliance coordinates compliance with these 
legal requirements and may be reached at 503-656-6564 or by contacting the district office.
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Gladstone School District
MISSION STATEMENT

In concert with the community, Gladstone
Schools celebrate learning and develop

individuals who create their future.

GUIDING PRINCIPLES
Academic Expectations

We believe in challenging every student with a comprehensive academic
program and developing critical thinking skills.

High Standards
We believe in setting high standards for student performance and recognizing
each student’s talents.

Lifelong Learners
We believe in preparing students to be lifelong learners.

Affective Education
We believe in enhancing self-esteem and building positive interpersonal relationships
while forming a societal conscience within all its members.

Student Preparation/ Technology
We believe in preparing students to live and work in a global, diverse, technological
and dynamic society.

Workplace
We believe in creating and supporting a desirable and challenging workplace.

Community
We believe in enhancing the education of all learners through a partnership
of schools and community.  

INTRODUCTION
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John Wetten Elementary School Rules
Area/Setting Be Safe Be Respectful Be Responsible

CAFETERIA
- Walk at all times
- Keep feet on floor/

hands to yourself

- Eat your own food
- Clean your own area

- Enter and wait in line quietly

- Use a quiet voice at 
all times

- Allow anyone to sit next
to you

HALLWAY
- Keep hands and feet 

to self
- Walk at all times

- Be aware of others in the hall
- Be on time
- Keep to the right

- Silent in the halls
- Leave artwork/displays   

alone
- Walk without passing

RESTROOM
- Walk
- If there is a problem, 

let the teacher know

- Wash hands
- Clean up after yourself
- Flush
- Return to class after finished

- Wait for your turn
- Use a quiet voice

PLAYGROUND
- Walk to and from the 

playground
- Stay within the 

boundaries of the 
playground

- No play fighting or

chasing

- Use bathroom pass to leave
play area

- Be aware of people around you
- Return equipment

- Play fair
- Allow everyone to join

games/activities
- Use appropriate language
- Follow directions of 
playground supervisors

CLASSROOM
- Keep hands and feet 

to self
- Keep chair legs on 

ground
- Walk at all times

- Raise hands and wait to be 
called on

- Keep all important paper and 
desk work in the appropriate 
places

- Use time wisely

- Listen while others share 
ideas

- No inappropriate noises or 
sounds

- Work and play nicely with 
all classmates

2 INTRODUCTION

INTRODUCTION
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JOHN WETTEN ELEMENTARY STAFF

ADMINISTRATION:
Mrs. Wendy Wilson, Principal
Mr. Jere Applebee, Vice Principal

MAIN OFFICE:
Phone: 503-656-6564

Mrs. Linda Alberico, Head Secretary
Mrs. Diane Bauldree, Secretary
Mrs. Sharon Wadsworth,

Transp. Secretary

COUNSELING:
Mrs. Jessica Winfrey

FIRST GRADE:
Mrs. Shannon Bohrer
Mrs. Allison Hart
Mrs. Barbara Lowther
Ms. Elizabeth Rossmiller
Mrs. Christine Stephen
Mrs. Lauren Thompson

SECOND GRADE:
Mrs. Heather Bigbee/
 Ms. Ann Marie Zahniser
Mrs. Alicia Hess
Mr. David Hill
Mrs. Cathy Pheil
Miss Liz Watkins
Mrs. Rebecca Waverly

THIRD GRADE:
Miss Kaitlyn Gillies
Miss Katie Kaufman
Mrs. Kelsey McFall
Mrs. Laura Vierra
Mrs. Heather Weigel

FOURTH GRADE:
Mrs. Mary Lane
Mrs. Connie Owens
Mr. Greg Wendling
Mr. Curtis Williams
Miss Molly Wilson

FIFTH GRADE:
Mrs. Ashley Aldridge
Mrs. Julie Fox
Miss Megan Holter
Mrs. Wendy Mudd
Mrs. Serena Mullen

SPECIALISTS:
Mrs. Dana Allhands, Speech
Ms. Carolyn Anderson, Nurse
Mrs. Rhonda Depew, Learning Specialist
Ms. Barb Coffey, Computer
Mrs. Diane Delvers, Learning Specialist
Miss Tia Diaz, Learning Specialist
Mrs. Ellen Guenther, Learning Spec.
Mrs. Petra Hoghova, ELL Specialist
Mrs. Kelly Jacobs, Music
Mrs. Pam Michael, ELL Specialist
Mr. Trey Mott, P.E.
Mrs. Deanne Nelson, Speech

Mrs. Debra Wilkin,
Intervention Specialist

Ms. Britta Sorensen, Intervention Specialist

TBD, Intervention Specialist

CLASSIFIED:
Mrs. Patty Cox, Library Ass’t.
Mrs. Sharon Crane, SPED Ass’t.
Mrs. Lana Dolzhenko, SPED Ass’t.
Mrs. Becky Flesher, Ed. Ass’t.
Mrs. Marylin Furumasu, SPED Ass’t.
Mrs. Angela Johnson, 

Vol. Coord., Ed. Ass’t
Mrs. Juliet Komp, SPED Ass’t.
Mrs. Linda Lehrbach, ELL Ass’t.
Mrs. Tammy Smith, SPED Ass’t.
Mrs. Tracy Stoughton, SPED Ass’t.
Mrs. Nancy West, Library Ass’t.

KITCHEN:
Ms. Melissa Clark
Mrs. Linda Daniels
Ms. Debbie Knetzger
Mrs. Vanessa Lindquist
TBD

CUSTODIANS:
Mr. Ryan Caldwell
Mr. Jim McDonald

STAFF
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General Information
SCHOOL HOURS
Children eating breakfast should arrive between 7:30 and 
7:45am. The cafeteria opens to serve breakfast at 7:30am.  
Children walking or arriving by bus will be supervised in 
the cafeteria while eating breakfast. Students who are 
not eating breakfast will be supervised on the blacktop if 
arriving by bus or in the gym if walking or dropped off. All 
students may go directly to their classrooms at 7:50am.
Classes for all grades begin promptly at 8:00am and 
students not in their classrooms at that time are considered 
tardy. Dismissal is at 2:20. Staff members supervise 
children at the school bus loading area and in the turn 
around in front of the school until 2:30. All children 
dismissed are to be picked up, board school buses or exit 
the school and school grounds by 2:30 unless participating 
in a supervised after school activity.
Please keep in mind that there is no supervision by 
school staff after school at the red and blue playground 
near the baseball field. Parents are discouraged from 
having their children wait there after school to be picked 
up. This presents a safety risk and there is no way to get a 
message to students if parents are delayed.
Students who need to work with a teacher before or after 
school should have parents make arrangements with staff 
in advance.
Students participating in extracurricular activities or 
athletics are allowed in the school outside of regular 
student hours when they are under the direct supervision of 
an adult. Students in attendance of athletic events should 
be in the bleachers or designated area for spectators. They 
must not roam the halls.
John Wetten Elementary main office is open from 7:15am 
until 3:45pm. (GSB policy JH)

ADMISSION
A student seeking enrollment in the District for the first time 
must meet all residency, academic, age, immunization, 
tuition and other eligibility prerequisites for admission 
as set forth in state law, Board policy and administrative 
regulations. Gladstone School District has participated 
in “Open Enrollment” as defined by the Oregon legislature.  
Information is available through the Gladstone School 
District Office #503-655-2777. Students and their parents 
should contact the office for admission requirements. (GSB 
policy JEC and JECB)

VISITORS WELCOME
 Parents are always welcome at John Wetten Elementary 
School. To ensure the safety and welfare of students, that 
school work is not disrupted and that visitors are properly 

directed to the areas in which they are interested, all 
visitors must report to the office upon entering school 
property. Photo ID of visitors may be requested. In the 
absence of photo ID, a visitor may be denied access to the 
district facility. All visitors who are in the building between 
the hours of 7:30am  and 2:30pm  must immediately 
report to the main office, sign in and wear a visitor badge. 
We do not allow visitors in the classroom unless prior 
arrangements have been made with the classroom teacher 
or main office. All visitors are required to use our main 
entrance to enter the building between the hours stated 
above.
Students from other schools are not allowed to visit while 
school is in session.
Please call ahead to arrange to meet with teachers, 
counselors or administrators. (GSB policy KK)

JOHN WETTEN LIBRARY
JWES  has  an  excellent  library  and  all  students  are 
encouraged to use the library. Students may check 
out books from the library. We will encourage student 
responsibility for books and provide opportunities for 
students to access the library collection.
If a student keeps materials longer than is allowed, other 
students are unable to use those materials. Students who 
have long overdue books or who frequently have overdue 
books will have their library privileges restricted. Parents 
will also be contacted to assist in timely return of library 
materials.

FIRE and EARTHQUAKE DRILLS
Fire drills will be conducted at least once each month. 
Students will be instructed in appropriate safety procedures.
Fire evacuation procedures and fire exit signs are posted in 
each classroom. Students are expected to exit the building 
in an orderly manner with their teacher.
When the fire alarm sounds during class, students exit the 
building with their class. When the alarm sounds when 
students are not in class they exit at the closest door and 
report to nearest staff person. (GSB policy EBC/EBCA/
EBCB)
Earthquake drills will be conducted twice during the school 
year.

SAFETY  DRILLS
The staff at John Wetten Elementary has implemented a 
safety program that includes specific procedures in the event 
that an internal or external threat occurs at school. At least 
twice during the school year, students will practice what 
they should do upon hearing the “lockdown” alarm in the 
school. Staff has practiced specific “lockdown” procedures to 

GENERAL INFORMATION
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help ensure student safety in the event of an emergency of 
this type. Any questions regarding these drills or our safety 
procedures should be directed to the principal at
503-656- 6564. (GSB policy EBC/EBCA/EBCB)

SCHOOL CLOSURES
Very rarely it is necessary to close school. When extreme 
weather emergencies or in case of a threat of harm make it 
impossible for the school to stay open, local radio stations 
will be notified. Should the weather look so bad that you 
suspect school might be closed or have a delayed opening, 
please listen to the radio rather than call the school.

FLASHALERT Sign Up Now To Receive 
Immediate Weather/Emergency School   
Closure Information
For the last several years, parents and teachers in Glad- 
stone School District have been able to participate in the 
www.FlashAlert.net network through services provided by 
the Clackamas ESD. This network allowed web-surfing 
parents, teachers and the news media to access weather/ 
emergency school closure information. The only problem 
with this system was that unless a person was aware of a 
potential need to close school, and looked for the informa- 
tion on the FlashNews website, they might not get the 
news in a timely manner.
That has changed! Beginning this year, thanks to a service 
contract arranged by the school district, you can register 
at www.FlashAlert.net and will receive instant email alerts, 
at up to five email addresses, of any school closure or 
emergency information posted by the school district. The 
best news is that you pay no fee for this service and it’s 
easy to sign up!
To sign up: Navigate to www.FlashAlert.net and click on 
the “Subscribe” icon on the left side of the screen. You 
will be asked to enter, and confirm, your primary email 
address. Then you will be asked to “Add an Organization” 
by first selecting an area (“Portland/Vanc./Salem”), then a 
category (“Clackamas Co. Schools”), then an organization 
(“Gladstone”). Check the box for “Emergency Alerts” and 
click “Subscribe.” If you want to add other email/text 
message addresses, you can do so at the bottom of the 
page. You are done!
Please take advantage of this service and stay informed 
about weather/emergency-related school closures and 
information. 

GLADSTONE SCHOOL DISTRICT
NEWS BLAST ALERTS
To sign up to receive District News Blast messages log on to 
the Gladstone School District website and look for the link in 
the upper right corner of the home page.

RESOURCE OFFICER
The School Resource Officer (SRO), from the Gladstone 
Police Department, serves  in all three buildings in the 
Gladstone School District as a resource to students and 
staff. He/She will assist and support in several areas of the 
school program including: providing a positive image of 
community law enforcement, sharing educational resources 
for instructional programs, providing mentoring and support 
for students and to assist in school investigations that impact 
building safety and/or unlawful activity.

FUNDRAISING
Student fundraising activities at John Wetten Elementary 
School are closely managed and controlled. As a general 
practice JWES will conduct one large fundraiser in the fall 
in cooperation with the Parent Faculty Organization. These 
funds will be used to support student activities.
A major fundraising activity is the Jog-A-Thon, an event 
coordinated by the PFO and school staff. The Jog-A-Thon 
is conducted in the early fall and each child is encouraged 
to participate. Other fundraising activities may be done 
throughout the year with the approval of the Principal.
Unauthorized Sales
Students are discouraged from selling any items at school 
that are not part of an approved John Wetten fundraiser. 
JWES cannot be responsible for the security of merchandise 
or money associated with such sales, and the sale of such 
merchandise can be disruptive to the instructional program.

PROMOTION/DISTRIBUTION of 
COMMUNITY EVENTS and FLYERS
At the direction of the building administrators, informational 
flyers for non-school athletic and cultural events may be 
placed in a central location, such as the building office.

FIELD TRIPS
Field trips may be scheduled for educational, cultural or other 
extracurricular purposes. All students are considered to be “in 
school” while participating in District-sponsored field trips. This 
means students are subject to the school’s student conduct rules, 
applicable Board policy and such other rules as may be deemed 
appropriate by the field trip supervisor.
When a field trip is planned, information will be sent home to 
parents regarding the excursion. A parent permission slip will 
accompany the information sheet and must be turned in to the 
teacher before the student is allowed to participate in the field trip.
Students are expected to follow all school bus conduct rules 
while traveling to and from field trips. Students who have lost 
school bus privileges will also be excluded from riding the school 
bus for participation in field trips. Students who ride the school 
bus to a field trip are expected to ride the bus back to school 
unless prior written instruction and consent have been given for 
other arrangements.

GENERAL INFORMATION
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Parent volunteers are encouraged to accompany their children 
on field trips. Please make arrangements in advance with the 
classroom teacher. It is not appropriate for younger siblings to 
attend these special activities. Please note: For any adult to 
accompany a class on a field trip, we must have a completed 
and approved criminal background check on file for the 
current year. Please allow approximately 5 to 10 working days 
to process the background check. (Please refer to Parent 
Volunteers section on page 8.)

INDIVIDUALS with DISABILITIES 
EDUCATION ACT (Public Law 105-07)
Congress amended the Individuals with Disabilities 
Education Act (IDEA) in 1997. This law sets guidelines 
for states and local school districts in providing all 
handicapped children with an appropriate education.
Under the IDEA, handicapped children are defined as 
men- tally retarded, hearing impaired, speech impaired, 
visually handicapped, orthopedically impaired, learning 
disabled in a specified area, emotionally disturbed 
or other health impaired. Handicapped children are 
protected under this law and their parents have certain 
rights guaranteed. The intent of the law is to provide a 
free and appropriate education to all children regardless 
of handicapping condition.
Students may qualify for specialized instruction and as- 
sistance in their regular classes under the provisions of 
IDEA. Students may also qualify for a modified diploma 
under certain conditions. For more information regarding 
this law, contact the Gladstone School District office of 
Special Education at 503-655-2544.

AMERICANS with DISABILITIES ACT 
(ADA)
On July 26, 1990, Congress passed the landmark 
Americans with Disabilities Act (ADA) which provides 
comprehensive civil rights protections to individuals 
with disabilities in the areas of employment, public 
accommodations, State and local government services, 
and telecommunications.
Gladstone School District is in the process of a required 
study to identify areas of concern. We have asked 
Disability Access Consultants, Inc., a Portland, Oregon 
based  consulting firm to assist us in our efforts to comply 
with this Law. We also would invite any comments 
or suggestions by parents, students, individuals with 
disabilities, and other interested individuals regarding how 
we can make our District more accessible to individuals 
with disabilities. It is our policy to accommodate the 
needs of all students or individuals who benefit from 
the programs, services and activities offered by the 
Gladstone School District.
If you have any questions or comments, or need this 
publication in an alternative format please contact:

Disability Access Consultants, Inc.
615 Broadway, Suite 200
Portland, Oregon 97205
1-800-743-7067
If you have a disability, please advise the Gladstone 
School District about special arrangements that may 
allow you to fully participate in any meeting, workshop, 
etc., held at John Wetten Elementary School by calling 
the principal at 503- 656-6564. (GSB policy ACA)

ASBESTOS
Gladstone School District has complied with the Asbestos 
Hazard Emergency Response Act (AHERA) by having 
their buildings inspected by accredited inspectors and the 
development of a management plan for the control of this 
substance.
Federal guidelines require the school District to notify 
citizens that asbestos is located in the schools, but 
it poses no significant threat to students, staff, or 
community.
Most of the known asbestos in Gladstone schools is 
located around hot water pipes. All asbestos has been 
covered (the official term is “encapsulated”) and is not in 
danger of being released into the environment.
A copy of the School District’s Asbestos Management 
Plan is located in the District Office and in each of the 
three schools.

REPORTING of SUSPECTED CHILD 
ABUSE
Any school employee who has reasonable cause or 
reasonable suspicion to believe that any child with 
whom he/she has come in contact has suffered abuse 
or neglect, as defined in state law, or that any adult 
with whom he/she is in contact has abused a child, will 
immediately notify the Department of Human Services or 
the local law enforcement agency. The school employee 
shall also immediately inform his/her supervisor, building 
principal or superintendent. (Reference GSB policy JHFE 
and ORS 418.750)

EQUAL EDUCATIONAL 
OPPORTUNITY
No person shall, on the basis of age, disability, marital 
status, national origin, race, religion, color, or sex, be 
excluded from participation in, be denied the benefits of, 
or be subjected to discrimination under any educational 
program or activity provided or authorized by the District.
The school District staff is directed to make a continuous 
effort to provide equal educational opportunities for 
students and to eliminate those conditions which may 
cause discrimination. (GSB Policy JB)

GENERAL INFORMATION
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SECTION 504 of the REHABILITATION 
ACT OF 1973
Section 504 of the Rehabilitation Act of 1973 is the 
enforcement arm of many laws, among them the 
Individuals with Disabilities Act (IDEA), the Americans 
with Disabilities Act (ADA), and the protection under the 
5TH and 14TH Amendments to the U.S. Constitution in the 
form of Due Process guidelines provided for this part of 
the Civil Rights Code.
Section 504 states, in part, “No otherwise qualified 
individual with handicaps in the United States shall, 
solely by reason of his/her handicap be excluded from 
participation in, be denied the benefits of, or be subjected 
to discrimination under any program or activity receiving 
federal funds or financial assistance ...(Emphasis added) 
29 USC, 794.” Section 504 is not new. It has been 
with us since 1973. It prohibits discrimination against 
handicapped persons, including students, parents, staff 
and community members by school districts receiving 
federal financing assistance. This includes all programs 
and activities of the school district.

REIMBURSEMENT of PRIVATE 
SERVICES
While parents have  the  option  of placing  their  children 
in a private school or obtaining additional services (such 
as tutoring) from a private individual or organization, the 
District is not obligated to cover resulting tuition or costs. 
The District will not pay for private services or tuition for 
any student unless required to do so by state or federal 
law. If a parent wishes the District to consider a publicly 
funded private placement or private services, the parent 
must give the District notice and opportunity to propose 
other options available within the public school system 
before the private placement or services are obtained.
Therefore, for any regular education, 504, or IDEA 
student, a parent must give notice either at the last IEP 
or 504 meeting prior to obtaining private services, or in 
writing at least ten (10) business days prior to obtaining 
private services. The notice must include the parent’s 
intent to obtain private services, the parent’s rejection 
of the educational program offered by the District, and 
the parent’s request that the private services be funded 
by the District. Failure to provide notice may result in a 
denial of any subsequent reimbursement request.

Parent and Volunteer 
Information
John Wetten Elementary School welcomes parent 
volunteers. The school relies on numerous people 
annually to create a team committed to the success of 
each student.  Parents and community volunteers assist 
in classrooms, library, office, on field trips, and many 
other areas of need. However, in order to be able to go 
on field trips or help in classrooms, you must have 
reviewed the district expectations for volunteers, and 
completed the annual criminal background check 
form and been approved. Please call Angela Johnson, 
Volunteer Coordinator, at 503-656-6564 for more 
information or to register. (GSB policy IIBB)

JWE PARENTS CLUB — PFO
The Parent Faculty Organization (PFO) is a group of 
caring and concerned parents, teachers, and staff 
working together to provide the best educational 
environment for our students. The purpose of the PFO is 
to assist and support the entire staff of JWES through:

• Planning and  organizing  parent-school activities and 
fund-raisers

• Keeping open communication between teachers and 
parents through monthly meetings

• Recruiting and coordinating volunteers to handle the 
operations of various school events

• Purchasing different items throughout the school year 
to aid in our childrens’ education

JOHN WETTEN NEWSLETTER
Each month John Wetten Elementary School publishes 
a newsletter. This newsletter is sent home in each 
student’s backpack and is distributed to families by email.  
You can also pick up a hard copy in the office or it can be 
viewed by visiting our school website at http://gladstone.
k12.or.us/elementary. Click on “About Us” and then “JWE 
Newsletter.”
To sign up for the JWE email list or to receive other 
important school information contact the school office.

PARENTS & VOLUNTEERS
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Complaint Procedures
DISCRIMINATION on the BASIS OF 
GENDER COMPLAINTS
A student and/or parent with a complaint regarding possible 
discrimination of a student on the basis of gender should 
contact the superintendent at the District office. (GSB 
policy JB and AC)

EDUCATION STANDARDS 
COMPLAINTS
Any resident of the District or parent of a student attending 
District schools may make an appeal or complaint alleging 
violation of the District’s compliance with an educational 
standard as provided by the State Board of Education. The 
complainant should first discuss the nature of the alleged 
violation with the individual involved. If the complainant 
wishes to pursue the matter further, he/she will be provided 
upon request a copy of all applicable District procedures. 
(GSB policy LGA)

INSTRUCTIONAL MATERIALS 
COMPLAINTS
Complaints by students or parents about instructional 
materials should be directed to the Principal. If the 
complaint cannot be resolved informally, a written complaint 
should be filed with the curriculum director. The next level 
of appeal is to the Superintendent. The complainant may 
appeal the Superintendent’s decision to the Board, whose 
decision will be final. (GSB policy IIA)

STUDENTS with DISABILITIES   
COMPLAINTS
A complaint or concern regarding the identification, 
evaluation or placement of a student with disabilities or the 
accessibility of the District’s services, activities or programs 
to a student, should be directed to the Special Education 
Director. (GSB policy ACA and IGBAG)

STUDENT/PARENT COMPLAINTS
The Gladstone School District Board recognizes the 
necessity for each school to develop and maintain an 
orderly procedure for resolving student complaints. The 
following procedure will be followed for handling student/
parent complaints:
1. Informal conferences between parties concerned.
2. Written appeal to the building Principal for a hearing 

when step one (1) does not resolve the problem.
3. Written appeal to the Superintendent, requesting a 

hearing when step two (2) does not resolve the problem.
4. Written appeal to the Board, requesting a hearing when 

step three (3) does not resolve the problem.
It is the purpose of appeals and hearings to provide access 
to appropriate school officials when an informal conference 
cannot resolve the problem. It is not the purpose of appeals 
and hearings to provide a forum through which non-related 
issues are conveyed. It is recommended that as many 
student problems as possible be handled through informal 
conferences. (GSB policy JFH and KL)

STUDENTS with BULLYING/
HARASSMENT COMPLAINTS
A complaint regarding harassment by a member of the 
staff to a student or by a student to another student should 
be filed with the Principal. Harassment includes, but is not 
limited to, harassment on the basis of race, religion, sex, 
national origin, disability, parental or marital status or age.
Sexual harassment includes unwelcome sexual advances, 
request for sexual favors and other verbal or physical 
conduct of a sexual nature made by a member of the staff 
to a student or by a student to another student.
The Principal will investigate the complaint and respond to 
the complainant. If this is not acceptable to the complainant, 
he/ she may file a formal complaint according to GSB 
policy JBA.

BULLYING/HARASSMENT 
COMPLAINT PROCEDURES
The following procedures will be followed when a student 
has a concern about bullying or harassment:
1. The student will notify an adult immediately.
2. The adult will ask the student to complete a Bullying/

Harassment Report Form.
3. The student will return the completed form to the adult 

receiving the complaint.
4. The appropriate staff member will meet with the student.

The incident will be investigated further, if warranted.
5. The range of actions and/or consequences outlined in 

the student handbook will be followed.

COMPLAINT PROCEDURES
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21ST Century Site Council
JOHN WETTEN ELEMENTARY  SCHOOL

SITE  COUNCIL RESPONSIBILITIES
The 21ST Century Site Council provides leadership and direction to the instructional program at John Wetten Elementary 
School. The duties of this leadership team include:

• Improvement of its instructional program;
• Development and implementation of a plan to improve the professional growth and career opportunities of a school’s 

staff;
• Development, coordination and implementation of Oregon’s Educational Act for the 21ST Century at the school; and
• Assistance with the implementation of Gladstone School District’s Strategic Plan.
Parents, teachers, classified school District employees, and a school administrator serve as members of the JWE 
School Council.

SITE COUNCIL MEETINGS
The council meets on the third Monday  of  the  month from 2:30–3:30pm in the John Wetten library. The meetings are 
open to the public and anyone is welcome to attend. 

SITE COUNCIL GOALS
Goals are determined by the Site Council membership in September. Parent Council member will be voted in by the 
parents of JWE.

	  

21ST CENTURY SCHOOL COUNCIL
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Academics
REPORT CARDS
We are on a trimester grading system. Report cards will go 
home three times a year.
Grading Periods are:
September 3 – November 25
December 2 – March 12
March 16 – June 11

CONFERENCES
Parent conferences are scheduled for the evenings of 
October 28TH and 30TH and all day on October 31ST. This 
conference provides parents with an opportunity to meet 
and talk with their child’s teacher(s).

FIND OUT HOW YOUR CHILD IS 
DOING
Parents are encouraged to inquire about their child’s 
school performance. Report cards, a progress report, and 
the phone calls teachers make to parents are intended to 
answer questions about each student’s progress.
At any time during the school year parents may request 
and schedule a conference with their child’s teachers, a 
school counselor, or an administrator.
Teachers, the counselor, and administrators, also initiate 
parent conferences.

PROMOTION, RETENTION & GRADE 
LEVEL PLACEMENT OF STUDENTS
A student shall be promoted from one grade to the next on 
the basis of academic, social and emotional development. 
Exceptions may be made when, in the judgment of 
the professional staff, such exceptions are in the best 
educational interest of the student involved.
The Board is dedicated to total and continuous 
development of each student enrolled. The professional 
staff is expected to place students at the grade level best 
suited to them academically, socially and emotionally.
Students will normally progress from grade to grade. A 
decision to retain a student will be made only after prior 
notification and explanation to the student’s parents, but 
the final decision will rest with the Principal. Parents may 
appeal the decision of the Principal to the Superintendent.
Students are assigned to classes based on the 
individual needs of the student, staffing and scheduling 
considerations. Parents have the right to discuss student 
class assignments with the building Principal.

Legal reference(s):
OAR 581-022-1130
OAR 581-022-1670

PROGRAM EXEMPTIONS
The Gladstone School District Board expects that all 
children will participate in the basic instructional program 
offered by the School District.
However, when requested by parents in writing, a student 
may be excused from participation in a specific topic of 
study when required by the student’s religious beliefs or 
culture, or for students with special physical, sensory, or 
other handicaps.
Such a request should be made directly to the Principal 
of the school. The principal will be responsible for 
assessing and acting upon the request in a timely 
fashion. Should the exemption be granted, it is with the 
understanding that the student will have a comparable 
assignment in an area of related study.
A student receiving an exemption under this policy shall 
receive no penalties as to grade, credit, or graduation. 
(GSB policy IGBHD, ORS 336.035, and OAR 581-22- 415)

PARENTS MAKE a BIG DIFFERENCE
1. Make learning important in your family.
2. Help your child plan a study schedule.
3. Help supply study and organizational materials such 

as pens, pencils and sharpener, paper, notebook, 
colored pencils, and other necessary supplies.

4. Help your child choose a quiet, well lit study space.
5. Praise your child for constructive study habits and 

reinforce the importance of completing tasks and 
managing time.

ACADEMICS
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HOMEWORK POLICY
The teaching staff of John Wetten Elementary have 
worked together to develop a shared vision of the purpose 
and overall goal of homework for students 1ST–5TH grade. 
We believe the primary purpose of homework is to 
practice and extend the skills that students have learned 
in class. Homework will be given when teachers believe 
it is essential to the student’s learning. Typically these 
assignments are short in duration and skill specific. The 
amount of homework given is not an indicator of rigor. 
More homework does not equal smarter students. We 
believe the most important element of homework in 
elementary school is reading. Reading is a skill necessary 
in all school subjects and a worthwhile independent 
activity.
We know that students are at different levels in their 
learning, so we will provide homework that is appropriate 
for where each student is. We appreciate your support 
of your child’s homework and ask that you provide a 
protected time and space after school hours for your child 
to accomplish their homework. We understand that family 
life can be very busy and often demanding. Please let us 
know if you have circumstances that prevent your child 
from accomplishing their homework.
Our goal is to work together with you to provide an 
excellent education for your child, both during and after 
school.  If you have any questions about JWE’s homework 
philosophy, please contact the school principal, or if you 
have specific questions about your child’s homework, 
please contact your child’s teacher.
John Wetten Elementary School staff have agreed upon 
the following homework guidelines when structuring and 
assigning homework.
 We believe….

• Reading across all grade levels in essential.
• Homework is targeted and purposeful based on material 

already taught in class.
• Homework is practice, reinforcement and extensions of 

classroom content.
• Homework is differentiated based on age, 

developmental capacity and academic needs.
• Homework should not require extra resources or 

excessive adult support in order for the student to be 
successful, but can provide opportunities for peer and 
adult involvement.

• Homework should have flexible schedules to support a 
family’s busy schedule, as well as not requiring students 
to work over extended breaks.

• Homework encourages student accountability and 
responsibility.

WHAT IS TAG?
“Academically Talented  and  Intellectually  Gifted” (OAR 
581-22-1310). The purpose of this program is to assure 
that students with special skills and abilities receive 
appropriate specialized instruction and services. The 
program has two primary areas of focus. First, the 
identification of all qualified students, including students 
from ethnic, cultural and economic minorities. Secondly, the 
determination of the specialized instruction and services 
necessary to assure the continued academic/intellectual 
growth of each identified student.

Program Focus
The goal of the Gladstone TAG program is to identify 
students who have exceptional academic, intellectual, 
or other skills. These students will receive, if deemed 
necessary, additional or specialized learning opportunities 
and services. The TAG services provided will support the 
continued academic/ intellectual growth of the student at 
a rate and level that is commensurate with the student’s 
unique skills and abilities.
Referral is based on...
The Gladstone School District utilizes a multi-faceted 
approach to identify students who exhibit special skills and 
attributes.
Potential candidates are:
a. Students that score, or have the potential to score, at 

or above the 97TH percentile in Math or Reading on a 
nationally  normed standardized test,

b. Students that score, or have the potential to score, at or 
above the 97TH percentile on a nationally normed cogni- 
tive ability test,

c. Students who are referred by their teachers,
d. Students whose parents nominate them and
e. Students who nominate themselves.
Students who have exceptional academic, intellectual, or 
other skills may qualify for TAG designation. The district 
is committed to identify qualified students from all ethnic, 
cultural, religious and economic groups.
Note:  No single test or criteria is to be used as the sole 
determiner of gifted identification.
 

	  

ACADEMICS
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Selection Process
After potential candidates are referred, the TAG coordinator or counselor for the school will gather specific information 
about each candidate, which may include cumulative records, assessment date, input from teachers, input from the 
child’s parents and the results of a cognitive ability test. The school team, designated by the principal, will screen this 
information. If the screening determines that TAG designation is not appropriate, no TAG services will be provided to 
the student. If the parents of the studentare not satisfied with the determination of the school team, they may appeal the 
decision to the district TAG cadre by contacting the district curriculum director. The decision of the district TAG cadre will 
be final.
If the school team approves the student’s designation as a TAG participant, the student’s teacher(s) and the TAG coor- 
dinator/counselor will develop a TAG plan for the student. The TAG coordinator/counselor will review the plan with the 
child’s parents. If modifications are deemed necessary they will be made and agreed to by all parties (parents, teachers, 
TAG coordinator/counselor) before the plan is implemented. TAG designation does not automatically mean additional 
services or specialized instruction is necessary.
Once implemented, the TAG plan will be reviewed whenever the student receives new assessment scores or is 
assigned to a new teacher. The review will be made by the TAG coordinator and student’s teacher(s). If changes in the 
plan are needed, parent contact and confirmation must take place before the revised plan is implemented. (GSB policy 
IGBB/IGBBA) 

TAG COMPLAINTS
Individuals with complaints regarding the appropriateness of programs or services provided for TAG students should 
complete the TAG Standards Complaint form available through the school office. All complaints will be reported to 
the Superintendent who will arrange for a review committee to meet within two school days of receiving the written 
complaint to review all pertinent information.
A recommendation will be submitted to the Superintendent within 10 school days of receiving the original complaint.  
The Superintendent will report the recommendation to the Board whose decision will be final.
The complainant may file an appeal with the State Superintendent of Public Instruction if dissatisfied with the decision 
of the Board or 45 or more days have elapsed since the original filing of a written complaint alleging a violation of 
standards with the district. An appropriate copy of the OAR will be provided upon request. (OAR 581-022-1940)

	  

ACADEMICS
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Common Core and Standards Based Report Cards 
COMMON CORE STATE STANDARDS 
(CCSS)
The Gladstone School District has adopted the Common 
Core State Standards and JWE is part of this exciting 
change. The Common Core State Standards (CCSS) are 
rigorous, learning expectations developed by educators, 
parents and experts from around the US and voluntarily 
adopted by the majority of states. The Common Core 
standards are not a curriculum. Our school and district 
continues to select the instructional materials, and 
classroom lessons that best meet our student’s needs.  
The Common Core simply lays out foundational skills 
students should master at each grade to be on track 
for graduation, college and career. As a parent, the 
Common Core provides a clear picture of how prepared 
your student is for his or her next steps. This knowledge 
provides students, teachers and parents an opportunity 
to make adjustments as needed to ensure success.

STANDARDS BASED REPORT CARDS 
(SBRC)
Gladstone School District also supports John Wetten 
Elementary’s move to standards based grading.  If you 
have a child at our middle school or high school you may 
already be familiar with this type of grading system as they 
have followed this system of learning and grading for the 
past few years. Our process for teaching and grading your 
child has changed in an effort to give you more specific and 
immediate information on how your child is progressing 
towards grade level standards. At JWE, behavior will not 
be factored into the academic grade, nor will homework or 
extra credit. There will be more emphasis on assessments 
and students showing their understanding of their learning 
based on the grade level standards rather than just work 
completion. Report cards will reflect how your child is 
making progress towards benchmark standards needed 
by the end of the year. Teachers will still be communicating 
with parents regarding behavior, homework completion and 
work ethic.
More information regarding Common Core State Standards 
and Standards Based Grading can be found on the JWE 
website (http://gladstone.k12.or.us/elementary/)

COMMON CORE and STANDARDS BASED REPORT CARDS
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SPECIAL EDUCATION PROGRAMS
The Special Services Department works collaboratively with our 
general education colleagues to provide programs for students 
with disabilities as prescribed by federal and state law. We 
provide evaluation services, develop individual education plans 
in conjunction with parents, and provide services in the least 
restrictive environment.  Questions please contact Director of 
Special Services, Kelly Welch at welchk@gladstone.k12.or.us.

WHAT IS TITLE 1?
John Wetten Elementary School is a Title 1 school which is a 
federally funded program serving the students from kindergarten 
through 5TH grade. The funds are intended to assist students, 
who are in need of extra assistance, to have a fair, equal and 
significant opportunity to obtain a high quality education and 
reach a minimum proficiency on challenging achievement 
standards and State academic assessments.

The Title I program at JWE supports students in reading.  Title I 
Intervention Specialists working in collaboration with classroom 
teachers, work with students who need additional reading 
support.

Ways Parents Can Support our Programs and Be Informed about 
Title 1:

• Ask teachers, assistants and administrators about the Title 1 
program and how it can assist their child.

• Talk to your child’s teacher regarding their reading progress 
and assessment data.

• Attend the annual Literacy Carnival and other events at JWE 
and the GCCF.

• Volunteer to be a part of the annual Title 1 Plan Review at 
JWE.

Your Rights as a Parent

As parents of a child in a Title 1 school you have the right to 
know about teacher qualifications. That means parents may 
request and receive information regarding the professional 
qualifications of the student’s classroom teachers, including: (a) 
whether the teacher is state-certified; (b) whether a teacher is 
teaching under emergency or other provisional status; and (c) 
the baccalaureate degree major of the teacher and any other 
graduate degree major or certification.

If at any time you have a question or concern regarding JWE 
or the GCCF’s Title 1 program or your child’s participation in 
the program please contact your child’s teacher or the school 
principal. If your concern cannot be remedied or you have 
further questions, contact Kathy Harlaub, Title 1 Coordinator, 
(503) 496-3939.

SCHOOL PSYCHOLOGIST
The District has a school psychologist who spends part of 
her time in the Elementary building, mainly in the role of 
consultant and evaluation.

GUIDANCE
What is Guidance?

• Guidance is an opportunity for the counselors to provide 
developmentally appropriate lessons from the Second Step 
violence prevention/social skills curriculum and the Steps 
to Respect, Bullying Prevention curriculum for each grade 
level. These lessons are curriculum-based and School 
Board-approved.

• The Second Step model promotes positive social and 
emotional skills. The three major subject areas include 
empathy training, impulse control, and anger manage-

• ment.

• The Steps to Respect program focuses on recognizing 
bullying behavior, refusing the behavior and reporting it.

• Kelso’s Choice  conflict  management  curriculum  is used 
in primary grades  to  teach  children  to  solve minor 
conflicts on their own. Distinctions are made between small 
problems children can handle and big problems that need 
adult intervention.

COUNSELING
What do counselors provide for children? Sometimes children 
have experienced trauma or emotional stress and need a safe 
environment in which to learn cop- ing skills and appropriate 
school behavior. In small groups, the counselor provides 
the opportunity for children to build self-esteem, improve 
friendships and develop social skills.

Program Focus:

The counselor observes, consults with the teacher and parent, 
and then chooses an appropriate intervention for the student. 
Children are given a safe environment in which to work 
through their feelings, social issues and/or emotional stress.

Referral / Selection Process:
• Parent / Teacher can refer for: Behavioral / Social issues 

Loss / Divorce / Death Trauma
• Friendship Problems
• Issues interfering with learning environment
• Compilation of information collected from parents, teachers 

and counselors.
• In order for a child to participate in a group, a permission 

form is sent for signed consent.
• Consultation with outside agencies may be needed to 

enhance services.

SUPPORT PROGRAMS

Support Programs
John Wetten Elementary School provides a variety of services for the special needs that many children 

have. These needs can sometimes be satisfied after just a few weeks of assistance or possible 
participation for an entire year in a particular program. The following are the programs offered.



15

COMPUTER  CLASSES
Computer classes are a weekly activity for K–5 children. 
These classes are safe and specially designed for each 
grade level. Each child has a personal computer in the lab to 
practice skills.
What sort of things will my child learn in a computer class? 
The curriculum is designed to follow the National Education 
Technology  Standards  and  ODE Technology  Common 
Curriculum Goals. The classes start with basic computer 
skills such as using the mouse, the keyboard, painting and 
drawing, and simple games, etc. At each grade level new and 
more advanced skills are introduced. Great effort is made to 
coordinate projects with grade level curriculum.  The students 
learn basic operations and functions to manage and organize 
their information and projects.
The software at JWE allows students the opportunity to be 
creative as they learn to type, draw, create slide shows, and 
add music. We use All the Right Type, Kid Pix, Kidspiration, 
Microsoft Power Point and many fun websites such as Starfall 
and PBS Kids. (Yes, there are many others.)
Use of the Internet for learning and fun is a very important 
skill to develop, but must also include the social, ethical and 
legal issues of the digital world. The students learn to be safe, 
respectful and responsible citizens while using the Internet. 
Gladstone School District joins with the Clackamas Education 
Service District to provide a safe atmosphere for students by 
blocking access to inappropriate websites.The students’ and 
teachers’activities are carefully monitored throughout the 
district.
Using technology to increase reading and writing skills 
is a main focus of the computer classes. We have yearly 
subscriptions to two quality companies that focus on literacy 
called Tumblebooks and BrainPopJr. These and many other 
programs and lessons motivate the children to increase their 
knowledge and skills.
MUSIC
All students in first through fifth grade participate in music.
The primary goal of the music program is to foster the love 
of music and to develop skills, which will promote further 
enjoyment in band, choir, musical theater or general music.
Major instructional components in music include rhythm, 
melody, harmony, form, expression, and movement. Students 
learn music skills by singing, speaking, playing instruments, 
creating and moving.
LIBRARY-MEDIA CENTER
The school Library-Media program supports and encourages 
effective learning and plays an important role in literacy and 
curriculum development. The Library-Media Center is a 
natural hub for bringing teachers, students, and Library-Media 
staff together to support the use of ideas and information. 
Our goal is to promote a positive attitude about reading, 
encourage and support independent learning, celebrate 
literacy, and help teachers and students locate and use 
information effectively.
Students come to the Library-Media Center once a week 
during their Library rotation class to listen to stories; learn 
about books, authors, and illustrators; and explore their own 

information needs through research on personal or classroom 
topics of interest. Students checkout books during their Library 
rotation class each week and can also come in to the Library-
Media Center before school and after school (if they walk or 
have a ride home). Books are due back in one week or during 
the next Library rotation class. Renewals are allowed and there 
are no fees for late returns, BUT students cannot checkout new 
books if they have items that are overdue.
We encourage parents to volunteer in the Library-Media Center. 
Join us!
PHYSICAL  EDUCATION
To impact the lives of young people by providing a safe, positive, 
and well-organized environment that is conducive to learning. 
This type of environment naturally motivates and stimulates 
each child to become actively involved and equally successful.
This learning environment will provide a meaningful and positive 
moment experience leading to the development of each student 
asaphysicaleducatedperson.Throughphysicalactivityunits,the 
physical education program will promote character development, 
life long skills and a healthy lifestyle.
The physical education program will demonstrate a wide range 
of knowledge and movement skills fostering competency in 
many movement forms that are adaptable and versatile. Each 
child should attain a certain level of movement competency 
through a sequential plan of movement experiences a 
child can improve motor and manipulation skills. As a child 
becomes actively involved, a certain level of physical fitness 
can be achieved. This sense of achievement can instill a 
positive self-image in a child. Students will be able to apply 
movement concepts, principles and rules to the learning and the 
development of motor skills and activities with attention to safety, 
plus demonstrate responsible personal and social behavior in 
the physical activity settings while respecting diversity among 
people. Therefore, utilizing physical activity for enjoyment, 
challenge, self-expression and social interaction.
We are dedicated to furnishing the best physical education 
program available by keeping current with new ideas and trends 
in our discipline. It is important to be creative and innovated in 
the lessons we teach while implementing the standards within 
the state standards.
TALENTED and GIFTED PROGRAM
The district serves academically talented and gifted students in 
grades K–12, including talented and gifted (TAG) students from 
such special populations as ethnic minorities, the economically 
disadvantaged, the culturally different, the underachieving gifted 
and studentswithdisabilities. Students will be identified based on:
1. Behavioral, learning and/or performance information;
2. A nationally standardized mental ability test for assistance in 

identifying intellectually gifted students;
3. A nationally standardized academic achievement test for 

assistance in identifying academically talented students or 
Oregon Assessment of Knowledge and Skills (OAKS).

Identified student shall score at or above the 97TH percentile on 
one of these tests. Only students who demonstrate the potential to 
perform at the eligibility criteria, as well as additional students 
who are talented and gifted, may be identified. Please see the 
ACADEMICS section of this handbook or the school administrator 
for details on the process.

SUPPORT PROGRAMS
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SCHOOL ATTENDANCE
Daily participation in class is vital for academic success. 
Absences for any reason mean missed classroom discus- 
sions, activities, and opportunities to clarify assignments. 
Poor attendance will directly impact learning. Students 
need to assume responsibility to be in class on time each 
day, and to make up the work missed when they must be 
absent from school.

ABSENCES/TARDIES
It is the student’s responsibility to maintain regular 
attendance in all assigned classes. Absence from school or 
class will be excused under the following circumstances:
1. Illness or quarantine of the student (Extended or 

Chronic absences may require a medical note upon 
request.);

2. Illness of an immediate family member when the 
student’s presence at home is necessary;

3. Emergency situations that require the student’s 
absence;

4. Field trips and school-approve activities;
5. Other reasons deemed appropriate by the school 

administrator when satisfactory arrangements have 
been made in advance of the absence.

6. Health related appointments. Confirmation of 
appointments may be required;

7. Students arriving after 8:15 will be considered absent 
from school. Parents are unable to authorize absences/
tardies that do not meet the defined criteria of an 
excused absence/tardy.”

Repeated unexcused absences and tardies will be reported 
to parents and the student will be subject to disciplinary 
action.  Oregon law (ORS 339.020) states that parents are 
responsible for making sure their children are in school.
We will notify parents/guardians by the end of the 
school day if their child has an unplanned absence. The 
notification will be either in person, by telephone or another 
method identified in writing by the parent/guardian. If the 
parent/guardian can not be notified by the above methods, 
a message shall be left, if possible.
Students may be excused on a limited basis from a 
particular preplanned classroom activity or from selected 
portions of the established curriculum on the basis of a 
religious or disability considerations.
A student who is excused must still fulfill the school’s 
requirements. (GSB policy JED, and ORS 339.065)

REQUESTING HOMEWORK
Parents of students who are unable to attend school 
for several days, due to illness or injury, may request 
homework assignments. In this way students have 
the opportunity to receive and complete homework 
assignments while they are out of school. Parents make 
their homework request by contacting the child’s teacher. 
Please allow 24 hours for the collection of homework 
assignments.

PRE-EXCUSED ABSENCES
Students who are going to be absent, for reasons other 
than those listed, need to notify the school in advance. 
A note or phone call from a parent notifying the school 
that the student will be absent and stating the reason 
and date(s) for the absence(s) must be turned in to the 
MainOffice.
In addition to notifying the main office, parents are 
strongly encouraged to  notify their child’s teacher of 
upcoming planned absences. Prior to a planned absence, 
the parent and student should prearrange with each 
teacher any possible assignments.

PARENTS NOTIFY JWE of ABSENCES
The office is equipped with voice mail to allow you to 
call outside our regular hours. With this attendance 
information, the school can be assured that all 
absences occur with the knowledge of parents. Parents 
who don’t call in absences are contacted by school 
personnel. These calls strengthen the school and parent 
communication and also serve as safety checks.

MAKING UP MISSED WORK
It is the responsibility of the parent and student to make 
up assignments that were missed during absences. 
Following an absence, the parent and student 
should contact the classroom teacher about missed 
assignments.

SIGNING OUT of SCHOOL
Parents are strongly encouraged to prearrange the early 
departure with a written note or phone call. Students 
who need to leave school prior to the end of the regular 
school day must be signed out by the parent in the Main 
Office.(GSB policy JEDB)

ATTENDANCE

Attendance
Parents are required to phone John Wetten Elementary School Office, at 503-656-6564, whenever 

their student is going to be absent from school.
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COMPULSORY ATTENDANCE
All students between the ages of 7 and 18, who have 
not completed grade 12 are required to attend school 
regularly unless otherwise exempted by law.  School staff 
will monitor and report violations of the state compulsory 
attendance law.  All students 5 or 6 years of age, who 
have been enrolled in a public school, are required to 
attend regularly.
Any parent who fails to send a student to school after 
notification by the District that their child is not complying 
with compulsory attendance requirements may be issued 
a citation by the District for a student’s failure to attend 
school. Parents and students may be scheduled for a 
mandatory meeting to discuss the concerns regarding 
attendance. Parents and students may also be required 
to attend Attendance Court. Violation of the state 
compulsory attendance law is a Class C infraction and 
is punishable by a court imposed fine up to $180. ORS 
339.010.
The District will notify the parent in writing that, in 
accordance with law, the superintendent will schedule 
a conference with the non-attending student and his/
her parent(s) to discuss attendance requirements. The 
written notice will include the following:
1. The superintendent or the designee has the 

authority to enforce the provisions of the compulsory 
attendance laws;

2. Failure to send a student to school is a class C 
infraction;

3. A citation may be issued by the District in the amount 
of a $180 fine;

4. A conference with the parent and student is required.
The written notification will be in the native language of 
the parent.
Additionally, a parent or guardian, or other person lawfully 
charged with the care or custody of a student under 15 
years of age, may, under ORS 163.577 (1) (c), be found 
by the courts to have committed the offense of failing 
to supervise a child who has not attended school as 
required.
Failing to supervise a child is a Class A violation. 
Violations, as determined by the court, may be 
punishable by a requirement to complete a parent 
effectiveness program approved by the court and/or a 
fine of not more than $600.
(GSB policy JEA)

TRUANCY
Truancy may be defined as a student who is absent from 
school or from any class without prior notification from the 
parent. (GSB policy JEDA)

TARDINESS  POLICY
Instructional time is valued and is a high priority at John 
Wetten Elementary School. It is very important that your 
children arrive to school on time, well rested and ready to 
learn. Students who enter a class late or arrive unprepared 
for class create a disruption and interfere with the learning 
program of others.
Staff at John Wetten Elementary are serious about all 
students arriving to school on time. Students are required 
to be in their classrooms by 8:00am. If a student enters the 
school at 8:00am, but is not in their classroom, they will be 
marked tardy.
We, at John Wetten Elementary, regard prompt attendance 
of school to be a primary component of a young child’s 
early education. When a student is late to school, that child 
arrives disoriented and embarrassed as they come into the 
classroom. Other students have already begun the work of 
the day. Teachers must stop teaching to orient the late child 
to the work of the classroom. Therefore, when a student is 
consistently late to school, their tardiness has an adverse 
effect on the entire classroom.
Therefore, the following procedures will be in effect during 
the current school year. When a child is consistently late to 
school, that child and the child’s parents will be required to 
develop a plan to solve the problem. Students will be held 
accountable for all missed work due to tardiness at school. 

ATTENDANCE
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ILLNESS and INJURIES
Students who become ill or are injured should report 
immediately to their teacher, to get a pass to the health 
room. Unless it is an extreme emergency students need 
a pass from their teacher before going to the health room. 
After determining the seriousness of the illness or severity 
of the injury, parents may be called. If this illness or injury is 
minor, the student may be placed in the school health room 
for a short while, minor first aid given and/or the student 
returned to class.
As a general rule students are allowed to stay in the health 
room for no longer than is necessary to determine whether 
the child has a fever or any other health impairment which 
would preclude the child’s return to class. Then a decision 
is made as to whether the student will go home or return to 
class. Students must check-in and out of the health room.
In the case of a serious illness or injury, the school shall 
attempt to notify parents according to information provided 
on emergency forms and submitted by parents to the school. 
Parents are encouraged to update this information as often as 
necessary.
If the student is too ill to remain in school, the student will 
be released to the student’s parents or to another person 
as directed by parents on the student’s emergency form.
School staff may administer emergency or minor first aid 
if possible. The school will contact emergency medical 
personnel, if necessary, and will attempt to notify the 
student’s parents whenever the student has been 
transported for treatment. (GSB policy EBBA)

MEDICATION at SCHOOL
When it is necessary for students to take medication at 
school the procedure outlined below must be followed:
Prescription Medicines
1. The parent MUST deliver the medicine to the office.  

Children are not permitted to transport any prescription 
medication to or from school.

2. The parent must complete a written authorization form 
requesting school personnel to dispense the medication.

3. A physician’s written authorization and directions 
for dispensing the medication must accompany the 
medication.  Current prescription label is acceptable.

4. The medication must be in the original pharmacy 
container, labeled with the child’s name and doctor.

5. The medication will be secured in a safe place and 
dispensed by designated school personnel. Accurate 
records will be maintained.

6. It is the responsibility of the student to report to the 
office to take their medication.

7. Parents may come to the school office and administer 
medication as needed. Written authorization from a 
physician is not necessary if the parent dispenses the 
medication.

8. When possible, office staff tries to contact parents 
when medication supply needs to be replenished.  
However, this is a courtesy call and it is the 
responsibility of the parents to keep track of their 
child’s supply of medication.

9. All medicines are disposed of at the end of the school 
year.  All medication not picked up by the parent within 
five school days of the end of the medication period or 
at the end of the school year, whichever occurs first, 
will be disposed of by the school.

(GSB policy JHCD and ORS 339.870)
Non-Prescription Medicines
1. The parent should deliver the medication to the office.  

Students may deliver non-prescription medicine to the 
school with parent’s written permission.  

2. The parent must complete a written authorization 
form requesting school personnel to dispense the 
medication.

3. Directions for dispensing the medication must 
accompany the medication.

4. The medication must be in the original sealed 
container, labeled with the child’s name.

5. The medication will be secured in a safe place and 
dispensed by designated school personnel. Accurate 
records will be maintained.

6. It is the responsibility of the student to report to the 
office to take their medication.

7. Parents may come to the school office and administer 
medication as needed. 

8. When possible, office staff tries to contact parents 
when medication supply needs to be replenished.  
However, this is a courtesy call and it is the 
responsibility of the parents to keep track of their 
child’s supply of medication.

9. All medicines are disposed of at the end of the school 
year.  Parents may contact the school office to request 
non-prescription medicine be sent home with their 
student. All medication not picked up within five school 
days of the end of the medication period or at the 
end of the school year, whichever occurs first, will be 
disposed of by the school.

(GSB policy JHCD and ORS 339.870)

HEALTH

Health
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STUDENT IMMUNIZATION
Oregon Law requires all students entering public school 
for the first time to be immunized against polio, measles, 
mumps, rubella, diphtheria, tetanus, hepatitis B and 
varicella (chicken pox). Students who have already 
had the disease of chicken pox need not be immunized 
against it.
Prior to initial enrollment, one of the following written 
verifications must be presented to the school:

• Immunization Verification: A complete list of 
immunization dates presented to the school, verified by 
a parent signature.

• Medical Exemption: A physician’s signed statement that 
immunization would endanger the student’s health.

• Religious Exemptions: A written statement signed by 
the parent of a student to the effect that their religious 
teachings are opposed to immunization.

• Transfer Student Verification: A written statement 
signed by the parent of a student entering school as a 
transfer to the effect that a verification of immunization 
will be presented to the school within 30 days of the 
initial enrollment.

The County Health Department issues Exclusion 
Notices to all students whose immunization records 
are not in compli- ance with Oregon Revised Statute 
433.267. Students who receive Exclusion Notices will 
not be allowed to attend school until the verification of 
immunization is complete. (GSB policy JHCB)
Students with health problems that require a procedure/ 
treatment must provide a protocol (written instructions from 
attending physician) i.e., diabetes, severe asthma, anaphy- 
laxis reactions, hemophilia, etc., or request a protocol form 
from the school nurse, which should then be filled out by 
said physician and returned to the school nurse. Further 
consultation between parent and/or physician, and school 
nurse may be required. Protocols must be renewed each 
year.

HEALTH SCREENINGS
All first, third, and fifth grade students receive health 
screenings yearly for vision and  dental. The  screenings 
are completed under the supervision of a health nurse. 
If a problem is suspected in one of these areas, the 
student’s parents are contacted by the health nurse.

HEALTH
Parents can really help by seeing to it that children 
have the basics of good nutrition, rest, cleanliness, and 
medical and dental care. While a complete physical is not 
required each year, it is recommended.

The District Nurse is at John Wetten Elementary School 
one day each week. Students should check in the main 
office if they need to see the nurse.
If your child is ill, has a fever, or vomits, please keep him/her 
home until well and no fever has been evident for 24 hours.

COMMUNICABLE DISEASES
Parents of a student with a communicable or contagious 
disease are asked to telephone the school office so that 
other students who have been exposed to the disease can 
be alerted.
School restrictive diseases are those diseases for which 
the infecting dose is readily conveyed by direct contact or 
airborne particles (OAR 333-19-021). Examples of school 
restrictive diseases include, but are not limited to: chicken 
pox, cholera, diphtheria, measles, meningococcal disease, 
mumps, pediculosis, pertussis, plague, rubella, scabies, 
staphylococcal skin infections, streptococcal infections, 
tuberculosis, and pandemic flu. Students may also be 
excluded for head lice, ringworm, pink eye, staph and strep 
infections, scabies, and pin worms.
Incidents of communicable disease will be reported to the 
county health department as required by law.
Any student excluded from school due to head lice must 
be treated and checked by the school nurse or school 
staff before entering the classroom. The student is to be 
checked again 7 days after the initial treatment.
Any person excluded from school, due to a communicable 
or contagious disease, may be required to present a 
physician’s statement that the person is not at risk for 
transmitting that disease before returning to school or work. 
The District may require a statement from a physician of its 
choice.

INFECTION CONTROL/HIV,
HEPATITIS B and AIDS
A student infected with HIV1, HBV or AIDS is entitled 
to remain in a regular classroom setting and eligible for 
all rights, privileges and services as provided by law 
and Board policy.  The district recognizes that a student 
(parent) has no obligation to report an HIV, HBV or AIDS 
condition diagnosis to the district.
Since any such risk is serious, however, the District 
requires that staff and students approach infection control  
using universally recognized precautions. (GSB policy 
JHCCC/ EBBAA/GBEBC)
Hepatitis A infection is acquired by either person-to-person 
contact or by the ingestion of contaminated food or water. 
Due to these risks, home-prepared foods and snacks can 
not be used for classroom parties or celebrations at John 
Wetten. It is recommended by Clackamas County Public 
Health that ALL food be commercially prepared, and that 
adult servers wear gloves when serving food.

HEALTH
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Infection/Disease Instruction
An age-appropriate plan of instruction about infections/ 
diseases including AIDS, HIV and Hepatitis B has 
been included as an integral part of the District’s health 
curriculum. Any parent may request that his/her student 
be excused from that portion of the instructional program 
required by Oregon law by contacting the principal for 
additional information and procedures. (GSB policy IGAEA)
HIV+ and AIDS—Students
A student infected with HIV1 or HBV is entitled to remain 
in a regular classroom setting and eligible for all rights, 
privileges and services as provided by law and Board 
policy. The district recognizes that a student (parent) has 
no obligation to report an HIV or HBV condition diagnosis 
to the district.
If the District is informed, the District is also prohibited by 
law from releasing information unless the infected person 
or parent gives permission for such release.
If a student or parent wishes to divulge such information 
and continues attending school, the District will meet 
with the infected individual or representative to develop 
appropriate procedures.
Individuals with questions regarding these requirements of 
law or District procedures should contact the school nurse 
or principal. (GSB policy JHCC, JHCCA, JHCCD/GBEBD, 
and JHCCB)

Food Services
CAFETERIA EXPECTATIONS
During meal times students are expected to use good 
manners by conversing with the students next to them in a 
normal voice, using utensils to eat food when appropriate, 
using “please” and “thank you” when requesting  items 
from the cooks and taking turns.
Be SAFE—walking in the cafeteria and sitting in their seats 
with both feet on the floor in front of them.
Be RESPONSIBLE—cleaning up after themselves, doing 
their job of wiping/sweeping when they are assigned to do 
so.   Taking small amounts of food from the salad bar so 
there is not so much waste; a return visit is always allowed.
Be  RESPECTFUL—to  ALL  staff/students  in  our  JWE 
community  and  ALL  school  property. Walk  through  the 
halls quietly to recess.

PAYMENTS
Money needs to be deposited to student accounts via online 
at www.mymealtime.com or by cash or check at the school. 
Please be sure to note your child’s first and last name on 
checks and place any deposits in an envelope with your 
child’s name on it. In the event it is lost we will know who 
the deposit belongs to. As a courtesy, notices are sent home 

(via email when available) when a student’s account is in 
arrears. Account balances can be obtained by logging in 
to www.mymealtime.com or by calling the Head Cook at 
503-656-6564, ext. 246. Free and Reduced Meal Program 
applications are available at registration, in the school office 
and on the district website at
www.gladstone.k12.or.us/parents.

MEAL TIMES
Monthly menus are included in the school newsletter. 
Meals are served during meal times only.
Breakfast
All grades: 7:30–7:55
Lunch
1ST grade: 10:30–11:10
2ND grade: 11:01–11:41
3RD grade: 11:34–12:14
4TH grade: 12:07–12:47
5TH grade: 12:39–1:19

LEAVING for LUNCH
Parents are required to notify the office if their child will 
be leaving for lunch. The student must be signed out by 
the adult taking the student. Parents who wish to take 
students out for lunch should stay within the timeframe 
allowed for lunch. Students are not allowed to leave 
campus at any time during school hours without being 
accompanied by an adult.

RECESS
Safety rules are taught to students and staff at the 
beginning of each year and re-taught throughout the 
year. Students have multiple activities they can engage 
in during their recess time. Some examples are: wallball, 
basketball, tetherball, jogging and four square on the 
blacktop playground. Our Red and Blue structure and 
ball diamond are used during warm weather for all 
students to enjoy. 

FOOD SERVICES
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Expenses
Each grade level requests basic classroom supplies for 
their specific needs. In addition to the basic classroom 
supplies there is typically a small fee for special events. 
These lists are available in the school office and on our 
school website.
School Pictures ........(Optional – See article this page)
The cost of school picture packets varies depending on 
the package selected.
School Accident Insurance ..........................(Optional)
Information and application forms for student accident 
insurance are available in the main office. Parents are 
asked to make checks payable to the insurance company. 
(GSB policy JHA)
Lost or Damaged Materials
Students are responsible for the cost to repair or replace 
lost or damaged library books, textbooks, P.E. locks, P.E. 
uniforms, or other school materials.
(GSB policy JN and ORS 339.155)

SCHOOL PICTURES
Individual color pictures will be taken of each John 
Wetten Elementary School student in the fall. Pictures 
must be prepaid the day the photograph is taken. 
Pictures will be taken of all students, but picture packets 
will be printed only for students who have paid in 
advance. Checks should be made payable to Lifetouch 
Studios.
Picture retakes will be taken approx one month after the 
initial picture day. Students who are not pleased with the 
first photograph may return the entire picture packet and 
have their picture retaken. Pictures will also be taken for 
students who were absent on the first picture day.
Spring pictures may also be taken. Every student is 
usually photographed and a proof packet is sent home 
for families to order if desired. Pre-orders may also be 
made in advance.

Records
STUDENT EDUCATION RECORDS
The information contained below shall serve as the 
District’s annual notice to parents of minors and eligible 
students (if 18 or older) of their rights, the location and 
District official responsible for education records. Notice 
will also be provided to parents of minor students who 
have a primary or home language other than English.
Education records are those records related to a student 
maintained by the District. A student’s education records 
are confidential and protected from unauthorized 
inspection or use. All access and release of education 

records with and without parent and eligible student notice 
and consent will comply with all state and federal laws.
Education records are maintained in a fire-safe place in 
the school office by the principal. Permanent records shall 
include:
1. Full legal name of student;
2. Name of school;
3. Student birth date;
4. Name of parent/guardian;
5. Date of entry into school;
6. Name of school previously attended;
7. Subjects taken;
8. Marks received;
9. Credits earned;
10. Attendance;
11. Date of withdrawal from school;
12. Social security number;
13. Other information (i.e., psychological test information, 

anecdotal records, records of conversations, discipline 
records, IEPs, etc.).

Memory aids and personal working notes of individual staff 
members are considered personal property and are not to 
be interpreted as part of the student’s education records, 
provided they are in the sole possession of the maker. 
(GSB policy JO, JOA, JOB and JOC)
Requests for Education Records
The District shall, within ten (10) days of a student seeking 
enrollment in or services from the District, notify the public 
or private school, education service district, state institution, 
private agency or youth care center in which the student 
was formerly enrolled and shall request the student’s 
education record.

TRANSFER of RECORDS
When a student is going to withdraw or transfer to another 
school, the parent or guardian must inform the school of 
the date of the intended withdrawal and the new location of 
the student’s school attendance. On the student’s last day 
of attendance, a checkout sheet should be obtained from 
the Attendance Office and taken to each of the student’s 
teachers. The teachers will sign their names if the student 
fulfills all book, property and/or money obligations. At the 
end of the last day, the checkout sheet is returned to the 
Attendance Office for final clearance.
All requested student education records related to a 
particular student seeking enrollment in or services from 
a public or private school, education service district, state 
institution, private agency or youth care center shall be 
transferred no later than ten (10) days after the receipt of 
the request.
Student report cards, records or diplomas may be withheld 
for nonpayment of fines or fees. Records requested by 
another school district to determine the student’s progress 
may not be withheld. (GSD policy JO)

EXPENSES & RECORDS
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ACCESS/RELEASE of EDUCATION 
RECORDS
The Education Amendments of 1974 and Family Rights and 
Privacy Act, 1988, provide that certain state and federal 
agencies may inspect student records without written 
consent but requires that a record be maintained indicating 
specifically the legitimate educational or other interest 
that a person, agency or organization has in seeking this 
information. This statement is to become a permanent part 
of the record only for inspection by the parents or students 
over 18 and the school official who is responsible for the 
custody of such records.
Records transferred to third parties shall be clearly 
stamped with the statement, “These records may not be 
transferred except as provided for under Public Law 93-380 
as amended.”
By law, both parents, whether married, separated or 
divorced, have access to the records of a student who is 
under 18 unless the District is provided evidence that there 
is a court order, state statute or legally binding document 
relating to such matters as divorce, separation or custody 
that specifically revokes these rights.
Parents of a minor, or an eligible student (if 18 or older), 
may inspect and review education records during regular 
District hours.

DIRECTORY INFORMATION
Parents and students should be aware that Directory 
Information may be released for use in local school 
publications, other media, and for such other purposes as 
deemed appropriate by the principal.
Certain personally identifiable information is considered 
directory information and is generally not considered 
harmful or an invasion of privacy if released to the public. 
Directory information includes but is not limited to: the 
student’s name, address, telephone listing, photograph 
(including video tape), date and place of birth, major field 
of study, participation in officially recognized activities and 
sports, weight and height of members of athletic teams, 
dates of attendance, degrees and awards received and 
the most recent previous educational agency or institution 
attended.
Parents or students who object to the release of any or all 
directory information should notify the school principal, within 
fifteen (15) days from the date this Student-Parent Handbook 
was issued. Hearing no objection, the directory information 
may be released for use in local school publications, other 
media, and for such other purposes as deemed appropriate 
by the principal. (GSB policy JO, JOA, JOB)

REVIEW of RECORDS/CHALLENGE of 
RECORDS
Provision For Hearing to Challenge Content of Education 
Records
Parents of a minor, or eligible student (if 18 or older), 
may inspect and review the student’s education records 
and request a correction if the records are inaccurate, 
misleading or otherwise in violation of the student’s privacy 
or other rights. If the District refuses the request to amend 
the contents of the records, the requester has the right to a 
hearing as follows:
1. Parent shall make request for hearing in which the 

objections are specified in writing to the principal;
2. The principal shall establish a date and location for the 

hearing agreeable to both parties;
3. The hearings panel shall consist of the following:
 a.  The principal or designated representative;
 b.  A member chosen by the eligible student or   

 student’s parent(s);
 c.  A disinterested, qualified third party appointed by  

 the superintendent.
4. The hearing shall be private. Persons other than the 

student, parent or guardians, witnesses and counsel 
shall not be admitted.

The principal or designated representative shall preside 
over the panel. He/she shall hear evidence from the staff 
and from the parents to determine the point or points of 
disagreement regarding the education records. The panel 
shall make a determination after hearing the evidence and 
determine what steps, if any, are to be taken to correct the 
education records. Such actions are to be made in writing 
to the parents.
If, after such hearing is held as described above, the 
parents are not satisfied with the recommended action, 
the parents may appeal to the Board where the action 
of the hearings panel may be reviewed and affirmed, 
reversed or modified. Procedure for appeal beyond the 
local Board follows the prescribed actions as set forth in 
federal regulations. The parent or eligible student may 
file a complaint with the Federal Family Compliance 
Office, United States Department of Education regarding 
an alleged violation of the Family Education Rights 
and Privacy Act. File complaints with the Family Policy 
Compliance Office, U.S. Department of Education, 
Washington, D.C., 20202.
A copy of the District’s education records policy and 
administrative regulation may be obtained by contacting 
the school office. (GSB policy JO)
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FEES, FINES and CHARGES
Materials that are part of the basic educational program 
are provided without charge to a student. A student is 
expected to provide his/her own supplies of pencils, 
paper, erasers and notebooks.
Any required fee or deposit may be waived if the student 
and parent are unable to pay. Application for such a 
waiver may be made to the principal.
The district may impose certain restrictions and/or 
penalties until fees, fines or damages are paid. All such 
restrictions and/or penalties shall end upon payment 
of amount owed. Fees, fines and charges owed to 
the district may be waived at the discretion of the 
superintendent or designee if:
1. The district determines that the parent of the student is 

unable to pay the debt;
2. The payment of the debt could impact the health or 

safety of the student;
3. The creation of the notice of the debt owned would 

cost more than the potential total debt collected 
relating to the notice;

4. There are mitigating circumstances as determined 
by the superintendent or designee that preclude the 
collection of the debt. (GSB policy JO and JN.) 

SOCIAL  SECURITY NUMBER 
DISCLOSURE  STATEMENT
The Gladstone School District is required by law to inform 
you about our use of student Social Security Numbers. The 
following is provided for your information.
Providing your social security number (SSN) is voluntary. 
If you provide it, the District will use your SSN for record-
keeping, research, and reporting purposes only. The 
District will not use your SSN to make any decision directly 
affecting you or any other person. Your SSN will not be 
given to the general public. If you choose not to provide 
your SSN, you will not be denied any rights as a student. 
Providing your SSN means that you consent to the use of 
your SSN in the manner described.
OAR 581-21-225 authorizes school districts to ask you 
to provide your social security number (SSN). Your 
SSN will also be provided to the Oregon Department of 
Education.The Oregon Department of Education gathers 
information about students and programs to meet state 
and federal statistical reporting requirements. It also helps 
school districts and the state research, plan, and develop 
educational programs. This information supports the 
evaluation of educational programs and student success in 
the workplace.
The District and Oregon Department of Education may 
also match your SSN with records from other agencies as 
follows:
The Oregon Department of Education uses information 
gathered from the Oregon Employment Division to learn 
about education, training, and job market trends. The 
information is also used for planning, research, and 
program improvement.
State and private universities, colleges, community 
colleges, and vocational schools use the information to find 
out how many students go on with their education and their 
level of success.
Other State agencies use the information to help state and 
local agencies plan educational and training services to 
help Oregon citizens get the best jobs available.
Your SSN will be used only for statistical purposes as listed 
above.State and federal law protects the privacy of your 
records.

RECORDS
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1. Students are expected to treat others with courtesy, respect and kindness; including keeping hands, feet, and 
objects to self.

2. Students are expected to use appropriate and non-offensive language at all times.
3. Students are expected to be in class, on time, with appropriate materials. (see Attendance policy)
4. Students are expected to use class time constructively, complete and turn in assignments, listen and follow 

directions of the teacher.
5. Students are expected to take care to maintain a clean school environment and properly dispose of litter.
6. Students are expected to consume food and beverages in the cafeteria. Food, drinks and candy are not allowed in 

the halls, gymnasium, or classrooms. Energy drinks are not permitted at school.
7. Students are expected to leave items not allowed at school at home and turn all phones off from 7:30–2:20 (see 

Student Behaviors)
8. Students are expected to wear appropriate clothing and shoes. Hats are not to be worn at school (see Dress Code)
9. Students are expected to walk in the halls; running, shoving, and tripping are dangerous and are not permitted.
10. Students are expected to remain on school grounds, in a supervised area, from the time they arrive in the morning 

until their dismissal time at the end of the school day, including lunchtime.
11. Students are expected to display appropriate behavior; hand-holding, kissing, and other public displays of affection 

are not appropriate for school.
12. Students are expected to walk bikes and carry skateboards on school grounds.
13. Students are expected to comply with all Gladstone School District rules at all times while on District property.

 The District has authority and control over a student at school during the regular school day, at any school-related 
activity, regardless of time or location, while being transported in District-provided transportation, and while traveling 
to and from school.

Out-of-school conduct: Students whose actions violate any of the Code of Conduct provisions in a setting outside 
of school are also subject to disciplinary action, up to and including expulsion, if their actions can reasonably be 
anticipated to substantially disrupt or materially interfere with the operation of the schools or to intrude upon the 
rights of other students.

 A student who violates the Student Code of Conduct shall be subject to disciplinary action.

 A student’s due process rights will be observed in all such instances, including the right to appeal the discipline 
decisions of staff and administrators.

 The District’s disciplinary options include using one or more discipline consequences including counseling, 
detention, Saturday School, suspension, expulsion and removal to an alternative education program. Disciplinary 
measures are applied depending on the nature of the offense.

 When students commit drug and alcohol-related offenses, school imposed discipline may also include completion of 
a District selected and approved drug and alcohol assessment and rehabilitation program.

 In addition, when a student commits drug, alcohol and/or tobacco-related offenses or any other criminal act, he/she 
may also be referred to law enforcement officials.

(GSB policy JFC, JG, JFCF/GBNA and JFCG/JFCH/JFCI/JFCJ/JFCK/JFCM)   

LEOPARD PRIDE & STUDENT EXPECTATIONS

Student Code of Conduct

John Wetten Leopard Pride & Student Expectations
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STUDENT DRESS
John Wetten Elementary School’s dress code is 
established to promote appropriate grooming and 
hygiene, prevent disruption and avoid safety hazards. 
We expect students to wear clothing and accessories 
that are clean, reflect reasonable standards of modesty 
and are appropriate for school. Please refer to the 
following guidelines:
ØSuggestive language or pictures, outright profanity, 

obscene pictures or messages advocating sexual, 
“gang”, or drug related (including alcohol and tobacco) 
activities will not be tolerated.

Ø Shirts must be at least two finger widths over the 
shoulder and long enough to cover the midriff. Anything 
less than this (i.e. spaghetti straps or crop tops) should 
be worn with a shirt underneath or over the top.

Ø Dresses, skirts and shorts should be at least mid-thigh 
in length or longer. A student should be able to bend 
over with plenty of coverage.

Ø Pants that are worn sagging below the hips or exposing 
undergarments are unacceptable for school.

Ø Sandals without a strap around the back are not 
permissible, including “flip-flops”. We strongly 
recommend tennis shoes for P.E.

Ø Hats and hoods are considered outdoor garments and 
may only be worn during outdoor activities.

Ø Accessories such as sunglasses, chains, hanging belts 
and bandanas are not permitted while at school.

Anything that is disruptive to the learning environment 
or impacting student safety may be disallowed at the 
Principal’s discretion.  Students violating this policy will 
be counseled about proper dress and grooming.  In some 
cases, parents will be notified to provide a change of 
clothes for their child.
Students participating in voluntary extracurricular 
activities shall conform to the regulations governing the 
various activities.  (GSB policy JFCA)”

CLOSED CAMPUS
John Wetten Elementary School is a closed campus 
(Gladstone School Board Policy JEFA). That means 
students are to stay at school from the time they arrive until 
school is dismissed. Once at school, students are expected 
to stay in supervised areas. The playgrounds and the 
cafeteria are supervised at specific times during the school 
day.
Students may leave campus only when pre-authorized 
by a parent, the school has granted permission, and the 
student has been signed-out by a parent in the Main 
Office.

PERMISSION SLIPS
Permission slips are required when a student is sent 
to the office or health room. These slips help provide 
necessary information to the office staff and nurse 
regarding the nature of the student’s visit.

STUDENT CELL PHONE and OTHER 
ELECTRONIC USE
We prefer that students do not bring cell phones or other 
electronic devices to school. However, sometimes these 
are needed for after school purposes. In this event, all 
electronic devices should be turned off when entering 
the building and stored in the student’s backpack during 
school hours unless used for instructional purposes 
under the direction of the teacher. Should these items 
become lost, stolen or damaged, it is not the school’s 
responsibility.

SCHOOL TELEPHONE USE
Students will be permitted to use the school telephone in 
their classroom or the office for school related activities 
with the teacher or office permission.

TOYS at SCHOOL
The staff at John Wetten Elementary School recognizes 
that some young children enjoy bringing toys to school 
for Show and Tell. Toys brought for such sharing must 
remain in the backpack until the appropriate sharing time, 
and must
be returned to the student’s backpack after Show and 
Tell. Toys from home are never allowed at recess or 
at any out of classroom activity. Toy guns, knives or 
weapons of any kind are not allowed at school or on school 
transportation. Students who bring toy weapons to school 
will be subject to disciplinary action.

SCHOOL PROGRAMS and ASSEMBLIES
Students should be a courteous audience. Appreciation 
is shown by applause rather than yelling, whistling, or 
booing. To insure a minimum amount of disturbance from 
the audience, students should not move from their seats 
once the presentation has started.

TO and FROM SCHOOL
School rules are in effect when students are on their way 
to and from school. Consequences may be assigned to 
students who do not follow school rules when traveling to 
and from school.
Students need to be especially considerate of the yards 
and property of John Wetten Elementary’s neighbors as 
they walk to school, or wait for the school bus.
Students who walk to school are reminded to be 
particularly careful of traffic and follow safe practices 
when crossing streets and intersections.

SCHOOL LIFE & STUDENT BEHAVIOR

School Life & Student Behavior 
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PERSONAL PROPERTY
The District assumes no responsibility or liability for loss 
or damage to personal property brought to school. This 
includes: bicycles, clothing, toys, radios, cameras, eye 
glasses, calculators, books, or other personal effects. 
Insurance claims for lost or stolen property while on 
school grounds are the responsibility of the family. The 
District does not carry insurance for personal property of 
students.

PARTY INVITATIONS
Invitations to parties are not to be handed out at school 
unless there is one for every student in the class. It 
is very important that all students feel valued and 
supported, and that we maintain a positive atmosphere. 
We don’t want any student feeling “left out” if he or 
she doesn’t receive an invitation! Due to privacy rules, 
teachers and office staff are not allowed to provide 
names and phone numbers for other students.
Before bringing in “treats”, please check with the 
classroom teacher. All food shared in the classroom 
MUST be store bought. Gladstone School District 
follows the recommendation of the CDC to not allow 
homemade treats to be served in the classroom.

SEARCH and SEIZURE
The Board seeks to assure a climate in the schools 
which is appropriate for institutions of learning and 
which assures the safety and welfare of personnel and 
students. To assist the Board in attaining these goals, 
school officials may search the person and personal 
property, including the facility or property provided by 
the school. School officials may seize any property 
deemed injurious or detrimental to the safety and 
welfare of students and personnel if school officials 
have reason to believe an illegal act or a violation of 
school rules and regulations is being committed or is 
about to be committed.
The following procedures will be followed to assure indi- 
vidual rights are balanced with the larger needs of the 
school:
1. A search of a student’s person may be conducted 

when there is reasonable suspicion, to believe the 
particular student is concealing evidence of an illegal 
act or is violating a school rule.

2. Illegal items (firearms, weapons, narcotics, etc.) or 
other possessions determined to be a threat to the 
safety or security of others may be seized by school 
officials.      

3. Items which may be used to disrupt or interfere with 
the educational process may be temporarily removed 
from the student’s possession.

SCHOOL LIFE & STUDENT BEHAVIOR

MANDATORY  USE of BICYCLE  
HELMETS
Oregon law mandates the use of bicycle helmets for 
children under the age of 16 who ride bicycles on highways 
or on other premises open to the public. If bicyclists are not 
wearing the required helmets, citations may be issued to 
parents or legal guardians of children under the age of 12. 
A bicycle rider who carries an unprotected passenger under 
the age of 16 also violates the law. Both violations are 
traffic infractions punishable by fines of up to $25.00.

BOOKS and SCHOOL MATERIALS
Books are purchased by the school and loaned to students. 
Students who lose or damage books or library materials, 
will be required to pay for the replacement or repair of the 
book(s).
Students can protect their books by carefully transporting 
them to and from school in book bags.

ITEMS LOST or STOLEN
If a student has misplaced an item or suspects an item 
may have been stolen they need to check the appropriate 
lost and found area. Items that are not found need to be 
immediately reported to the main office.

FLOWERS and BALLOONS
Delivery of flowers or balloons to students at school is 
discouraged at John Wetten Elementary. Parents are 
asked to not have these items sent to their children at 
school during the day, but rather, to handle these special 
gifts at home. Balloons on school buses present a potential 
disruption and hazard in the event that they pop. Flowers in 
glass vases cannot be allowed on school buses for safety 
reasons. Thank you.

LOST and FOUND
Lost clothing is placed on the hooks inside the cafeteria. 
Jewelry, keys, eye glasses, and wallets may be claimed in 
the main office. Books are returned to the library, or to the 
teacher using that particular textbook.
Unclaimed clothing items may be donated to charitable 
organizations.

LABEL CLOTHING and BELONGINGS
Each year John Wetten Elementary School donates several 
large bags of lost clothing to charitable organizations. 
Student clothing, particularly jackets and shoes should 
be clearly labeled with the student’s name. Items that are 
clearly labeled can be returned to their owner.
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4. General search of school properties including, but 
not limited to, desks may occur at any time. Items 
belonging to the student, which are unlawful, or are 
in violation of school policy may be seized. Students 
will be notified that searches of school property have 
occurred and will be notified of any items seized.

5. At the time school equipment is assigned to students 
for their use, students will be informed of conditions for 
the use of such equipment and of the intent of school 
personnel to conduct routine searches. (GSB policy 
JFG)

INTERROGATION
Should law enforcement officials find it necessary to 
question students during the school day or during periods 
of extracurricular activities, the Principal or designee will 
be present, when possible. An attempt will be made to 
notify the student’s parent(s) in advance of the situation.
Parents are advised that when an Oregon Department 
of Human Services or a law enforcement official is 
questioning a child whom the investigating agent believes 
may have been a victim of abuse of a child, the investigator 
may exclude district personnel from the investigation and 
may prohibit personnel from contacting parents.

ELECTRONIC NETWORK  USE
The primary purpose of Gladstone School District 
electronic networks is to support and enhance learning 
and teaching by providing electronic communications 
and access to shared information resources. Computer 
networks allow people to interact with many other 
computers and users. The Internet allows students and 
staff to interact with hundreds of thousands of similar 
networks and people.
Students at John Wetten Elementary School are 
permitted to use the electronic network only with adult 
supervision.
All computers and electronic communications will 
be used in a responsible, efficient ethical, and legal 
manner. Failure to adhere to the policy or accompanying 
guidelines will result in the revocation of the user’s 
access privilege and possible further disciplinary action.
APPROPRIATE USES: Appropriate uses of the network 
are activities which support learning and teaching. 
Network uses are encouraged to develop uses which 
meet their individual needs and which take advantage 
of the network’s functions: electronic mail, newsgroups, 
World Wide Web, Gopher, Telnet, and FTP resources. 
Students may not access social media sites using 
district equipment, while on district property or at district-
sponsored activities unless the posting is approved by a 
district representative. Social media web sites are web 
sites such as, but not limited to, Facebook, Instagram 
and Twitter.

“Cyberbullying” is the use of any electronic communication 
device to harass, intimidate or bully.  Students will refrain 
from using personal communication devices or district 
property to violate this policy.
INAPPROPRIATE USES: Unauthorized  or inappropriate 
uses of the network include, but are not limited to:

1. Violating the conditions of the Student’s Rights and 
Responsibilities policy dealing with students’ rights to 
privacy;

2. Using or posting profanity, obscenity, language or 
materials which may be offensive to another user;

3. Re-posting personal communications without the 
author’s proper consent;

4. Copying commercial software in violation of copyright 
law;

5. Using the network for financial gain or for any 
commercial or illegal activity;

6. Deliberate attempts to degrade or disrupt system or 
network performance. Such attempts will be viewed as 
criminal activity under applicable state and federal law.

7. Spreading computer viruses. Users must avoid 
spreading computer viruses. Always virus check 
downloaded files. (GSB policy IIBGA)

8. The district prohibits any form of harassment, 
intimidation, or bullying through electronic means, which 
is known as cyberbullying. A student may be subject to 
discipline, up to and including expulsion, for a violation. 
A student may also be referred to law enforcement for a 
violation.

CONFISCATED  ITEMS
Occasionally students bring items to school which are 
prohibited by school rules. These items will be confiscated, 
labeled, and stored in the main office. Some items (toys,  
entertainment devices, etc.) will be held until after school 
and then returned to the student. Certain items (weapons 
of any type, matches, etc.) will not be returned to students. 
Following an administrative referral, the item may be 
returned to parents.

CARE of SCHOOL PROPERTY
A student who is found to have damaged district property 
will be held responsible for the reasonable cost of repairing 
or replacing that property. The district will notify students 
and parents of all such charges.  If the amount due is not 
paid within 10 calendar days of receipt of the district’s 
notice, the amount will become a debt owed and certain 
penalties and/or restrictions may be imposed.
The Board declares its intent to hold students and their 
parents responsible for the full costs of restitution including 
prosecution to the full extent of the law if such costs are not 
paid. (GSB policy ECAB) (ORS 339.260)

SCHOOL LIFE & STUDENT BEHAVIOR
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BIKE RACK
A bike rack is provided at the front of the school. All bikes 
should be locked in this area and all bike riders should take 
their bike helmets to their classroom during the school day.

SKATEBOARDS/SCOOTERS/IN-
LINE  SKATES/  ROLLER SKATES 
PROHIBITED
Due to the inherent dangers, both to participant and 
nonparticipant, combined with the potential liability 
assumption, the use of skateboards, scooters, in-line 
skates or roller skates on school property is prohibited 
during school hours. These items must be carried or 
walked when on campus. Should any of these items 
become lost, stolen or damaged, it is not the school’s 
responsibility. We encourage all items to be labeled with 
student’s first and last names.

RECESS and PLAYGROUND RULES
Recess times are designed to provide students with a 
break from their academic studies. This is a less structured 
time, but specific safety and behavior expectations exist. 
Recess and playground time can be safely enjoyed by all if 
these simple rules are followed.
1. Treat others with courtesy and respect.
2. Listen to and follow the directions of the adults 

supervising the playground.
3. Take turns and share the playground toys and 

equipment, and return all equipment. The school will 
provide all playground equipment. Please do not bring 
personal playground equipment to school.

4. Play safely and avoid roughhousing. Tackle football, 
wrestling, and play fighting are not allowed.

5. Stay within designated playground boundaries.
6. Get permission from the playground supervisor to go to 

the restroom or return to the building.
7. Stop playing when you hear the signal and line up 

promptly in designated area.
8. Return to the building and classroom in a quiet and 

calm manner.
9. All children are welcome to participate in playground 

games. Children are not allowed to exclude others from 
games.

10. We recognize that use of a loud voice may be 
necessary during certain organized playground games, 
(i.e. basketball, kickball, etc.). However, screaming is 
believed to be disruptive and unnecessary during any 
playground activity.

Recess time should be a relaxing break from school 
work. Safety is our primary concern and it is essential 
that students demonstrate safe behavior and observe the 
above playground rules. Students who are unable to treat 
others with courtesy and play safely will be subject to 
disciplinary action and may lose recess privileges.

SPECIFIC PLAYGROUND SAFETY 
RULES
BLACKTOP  RULES
1. Chasing games are unsafe in congested areas of the 

playground, track or old tennis court.
2. Climbing or swinging from supporting poles or fencing 

is unsafe.
3. Only soft playground balls are used.
4. Balls on the blacktop should never be kicked.
5. Jump ropes are to be used for jumping only.
6. Running in and around the play structure is not allowed.
7. No sitting, standing or jumping off playground 

equipment.
8. Do not push, pull, or pry anyone from the bars.

FIELD RULES
1. Soft nerf-like playground equipment such as footballs, 

soccer balls will be provided and may be used on the 
field. Games should be organized away from crowded 
areas.

2. Kickball may be played on ball diamond.
3. The City Park is off limits.

PLAY STRUCTURE RULES
1. Proper use of equipment is expected.
2. When using the rings or bar slide, go in one direction 

toward the buses.
3. Go down the slide only.
4. Jumping off the structure is not allowed.
5. Bark chip and rock throwing are not allowed.
6. Do not push, pull, or pry anyone from the bars.

RAINY  DAY  RECESSES
Recess times are scheduled for first through fifth grade 
students to provide for a short break from classroom 
activities. On extremely wet and rainy days special 
procedures will be followed. Students will be allowed to 
play under the covered area, in the Wetten gym or in other 
designated indoor areas. Students will be required to wear 
coats if they choose to play outdoors on rainy or cold days.

SCHOOL LIFE & STUDENT BEHAVIOR
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STUDENT RIGHTS and  
RESPONSIBILITIES
The Board has the responsibility to afford students the 
rights that are theirs by virtue of guarantees offered under 
federal and state constitutions and statutes. In connection 
with rights are responsibilities that must be assumed by 
students. Among these student rights and responsibilities 
are the following:
1. Civil rights, including the rights to equal opportunity 

and freedom from discrimination; the responsibility not 
to discriminate against others.

2. The right to attend free public schools; the 
responsibility to attend school regularly and to 
observe school rules essential for permitting others to 
learn at school.

3. The right to due process of law with respect to suspen- 
sion, expulsion, and decisions which the student 
believes injure his/her rights.

4. The right to free inquiry and expression; the 
responsibility to observe reasonable rules regarding 
these rights.

5. The right to privacy, which includes privacy in respect 
to the student’s school records.

Students have the right to know the behavior standards 
expected of them as well as to know the consequences 
of misbehavior.
Student’s rights and responsibilities, including standards 
of conduct, will be made available to students and their 
parents through information distributed annually. (GSB 
policy JF/JFA)

FREEDOM of EXPRESSION
Students, as citizens, have the right of free expression and 
must bear the responsibility for the consequences of such 
expression.
The Board considers the opportunity for students to exercise 
freedom of expression within the law to be an important 
element in the learning process and welcomes expression 
of different views on political or social issues.
School authorities may review speeches to be presented 
to students and decide on matters of slander, libel, and the 
probable effect of the statements on the orderly operation of 
the school.
Materials sponsored, funded, printed, or published by the 
school, including, but not limited to the school newspaper, 
are part of the school program and shall be subject to re- 
view and approval by school authorities in accordance with 
District regulations.
Students are entitled to express their personal opinions, 
providing they do not interfere with the educational process. 
Students are not allowed to use profane or obscene 
language or threaten harm to people or property.
(GSB policy JFI) 

TRESPASSING PROHIBITED
CAMPUS CLOSED 10:00pm to 6:00am

Gladstone School District campuses are closed to the 
public during specified hours. The John Wetten Elementary 
School campus is closed between the hours of 10:00pm 
and 6:00am.
Anyone found on the premises during hours of closure, 
without lawful permission, may be charged with “Disorderly 
Conduct” (class “B” misdemeanor under Gladstone 
Municipal Code 9.20.030).
Students are expected to comply with all Gladstone School 
District rules at all times while on District property. Students 
found trespassing may also face school disciplinary action.

COOPERATION with LAW 
ENFORCEMENT OFFICIALS
When law enforcement officials find it necessary to 
question students during the school day or during periods 
of extracurricular activities, the school principal or designee 
will be present when possible. An effort will be made to 
contact the parent so that the responsible adult may be 
notified of the situation. However, in suspected child abuse 
cases, the Department of Human Services (DHS) and law 
enforcement officials may exclude school personnel from 
contacting the parents.
If custody or arrest is involved, the principal will request all 
procedural safeguards prescribed by law be observed by 
law  enforcement  officials. (GSB  policy  JFG  and  KN)

DRUG-FREE PHILOSOPHY
The Gladstone School Board believes that students have a 
right to attend school in an environment conducive to learning. 
Since alcohol and other drug use is illegal, and interferes 
with both effective learning and the healthy development 
of children and adolescents, the school has a fundamental 
legal and ethical obligation to prevent the use of drugs and to 
maintain a drug-free educational environment.
The Gladstone School District will not tolerate the possession, 
selling, or use of alcohol and other illegal and harmful drugs 
(illicit drugs, non-therapeutic use of prescribed drugs, misuse 
of solvents and other dangerous substances) in the schools, 
on school grounds, or during school sponsored activities 
including athletic events, dances, field trips, etc.
While alcohol and other drug use is dangerous in all 
segments of American society, it poses a special risk to 
young people by denying them the opportunity for normal 
physical and psychological development. To this end, the 
District is committed to drug free schools and intends to send 
an absolute and clear message that alcohol and other drug 
use is illegal and will not be allowed in the Gladstone School 
District or during school sponsored events and activities.
The Gladstone School District supports programs and 
activities that address prevention, early intervention, 
appropriate referral, and consequences for students as it 
pertains to chemical substance use. (GSB policy JFCH/ JFCI/
JFCG and JFCK)

SCHOOL LIFE & STUDENT BEHAVIOR
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UNLAWFUL DELIVERY of 
CONTROLLED SUBSTANCES
In the State of Oregon the unlawful delivery of a controlled 
substance to a student or minor within 1,000 feet of school 
property is a Class A felony. Punishment is a maximum of 20 
years of imprisonment, $100,000 fine, or both. (GSB policy 
JFCK) (ORS 475.999)

TOBACCO  PROHIBITED
Student use or possession of tobacco in any form on the 
school premises or while attending school sponsored 
activities is prohibited.
Use or possession of tobacco on or about the school 
premises will lead to suspension. Repeated offenses may 
lead to expulsion. (GSB policy JFCG/JFCH/JFCI)
State law makes it illegal for anyone under the age of 18 to 
possess or use any form of tobacco (including cigarettes, 
chew, snuff, pipe tobacco, and rolled cigarettes). Whenever 
a student at John Wetten Elementary School is in violation 
of this law, a copy of the suspension letter is sent to the 
Gladstone Police Department and the Clackamas County 
Juvenile Department. A law enforcement officer can cite a 
child in possession of tobacco with a $100 fine.
It is illegal for adults to give or sell tobacco to persons under 
18 years of age. This affects all adults including parents, foster 
parents,  and  employees  of  facilities  which  serve minors 
(ORS 163.575). Violating the law can result in a fine from 
$100 to $500.

HARASSMENT PROHIBITED
Hazing, racial or sexual harassment, intimidation, bullying, 
cyberbullying, or any act that injures, degrades, devalues or 
disgraces a student or staff member will not be tolerated.
Any student who engages in such behavior is subject to 
disciplinary action including suspension, expulsion or referral 
to law enforcement officials. (GSB policy JFCF/GBNA)

LOCAL WELLNESS
Students may be encouraged or required to participate 
in physical activity or to receive instruction on nutrition or 
maintaining healthy lifestyles. The wellness policy must meet 
state law related to nutritional requirements.

WEAPONS PROHIBITED
Students shall not possess, conceal, use or threaten to 
use a weapon on district property, or at activities under 
the jurisdiction of the district or interscholastic activities 
administered by a voluntary organization approved by the 
State Board of Education.
For the purposes of this policy, and as defined by state and 
federal law, weapons include:

“Dangerous weapon”: any weapon, device, instrument, 
material or substance, which under the circumstances in 
which it is used, attempted to be used or threatened to be 
used is readily capable of causing death or serious physical 
injury;

“Deadly weapon”: any instrument, article or substance 
specifically designed for and presently capable of causing 
death or serious physical injury.

Weapons may include, but not be limited to, knives of 
any type (including pocket knives), bullets or ammunition 
of any type, guns or pistols of any sort (including pellet 
guns, air guns, and “look-alike” guns), explosives of any 
type (including illegal fireworks and explosive fireworks), 
throwing stars, metal knuckles, straight razors, noxious, 
irritating or poisonous gases, poisons, drugs or other items 
or materials which could create a dangerous situation.
Prohibited weapons possessed on or about a person while 
on district property are subject to seizure or forfeiture.
Incidents of students possessing weapons will be reported 
to the student’s parents and a referral to the appropriate law 
enforcement agency may be made. Appropriate disciplinary 
and/or legal action will be taken against students who 
possess weapons and with students who assist possession 
in any way. Students bringing weapons to school may be 
expelled for a period of one year. The superintendent may, 
on a case by case basis, modify this expulsion requirement.
In accordance with Oregon law, any person who 
intentionally possesses a firearm or other dangerous 
weapon in or on District property or recklessly discharges 
a firearm in school is subject to criminal prosecution, a 
maximum five (5) years imprisonment, $100,000 fine and 
forfeiture of firearm and/orother dangerous weapons or 
both. (ORS 166.370 and ORS166.371 - GSB policy JFCJ)

GANGS and GANG BEHAVIOR  
PROHIBITED
The Gladstone School District Board feels that the 
presence of gangs and gang activities can cause a 
substantial disruption of or material interferences with 
school and school activities. A “gang” as defined in 
this policy is any group of two or more persons whose 
purposes include the commission of illegal acts. Groups 
which, in the judgment of school leadership, are 
detrimental to positive school atmosphere, health and 
welfare of students, faculty, administration, and guests 
will not be tolerated within the District. Neither will 
groups be tolerated which promote attitudes and ideals 
contrary to democratic principles and practices (including 
harassment and violence, discrimination against other 
groups or segments of society, etc.). By this policy, the 
Board acts to prohibit existence of gangs and gang 
activities as follows:
No student on or about school property or at any school 
activity:
1. Shall wear, possess, use, distribute, display or sell 

any clothing, jewelry, emblem, badge, symbol (i.e., 
swastikas, KKKs), signs or other things which are 
evidence of membership or affiliation in any gang.

2. Shall possess or display materials, devices, identifying 
markings or paraphernalia which are patently racially, 
religiously or sexually offensive including those associ- 
ated with clubs, sects or groups avowing or practicing 
discrimination against persons on the basis of race, 
religion, national origin or gender.

SCHOOL LIFE & STUDENT BEHAVIOR
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3. Shall commit any act or omission, or use any speech, 
either verbal or nonverbal (gestures, handshakes, 
etc.) showing membership or affiliation in a gang.

4. Shall use any speech or commit any act or omission 
in furtherance of the interests of any gang or gang 
activity, including, but not limited to:
a. Soliciting others for membership in any gangs.
b. Requesting any person to pay protection or 

otherwise intimidating or threatening any person.
c. Committing any other illegal act or other violation of 

District policies.
d. Inciting other students to act with physical violence 

upon any other person.
(GSB policy JFCEA)

STUDENT CLUBS PROHIBITED
Student initiated clubs are strongly discouraged at John 
Wetten Elementary School. In keeping with our school-
wide philosophy, students are encouraged to develop a 
variety of friendships throughout the school environment.

CONSIDERATION for EXPULSION
Oregon School Law (ORS 339.250) states that public 
school pupils shall comply with rules for the government 
of such schools, pursue the prescribed course of study, 
use the prescribed textbooks and submit to the teachers’ 
authority. The District may authorize the discipline, 
suspension or expulsion of any refractory pupil. Willful 
disobedience, open defiance of a teacher’s authority 
or the use of profane or obscene language is sufficient 
cause for discipline, suspension or expulsion from school.
Specific student behavior issues are outlined and 
defined in the John Wetten Elementary School Student 
Handbook. Problem behaviors which indicate “expulsion” 
as a possible disciplinary action may be considered a 
severe disciplinary problem.
Information about alternative programs of instruction 
will be provided to the parent(s) of any student who is 
being considered for expulsion from school, unless the 
expulsion is for a weapons policy violation. (GSB policy 
JGE, JGEA, IGBHC and ORS 339.250)

ALTERNATE EDUCATIONAL PROGRAM
The Board is dedicated to keeping all students enrolled 
in the regular educational program. It is recognized, 
however, that there will be students in the District who 
may benefit educationally in an alternative program.
Alternative programs will consist of instruction or 
instruction combined with counseling. These programs 
may be public or private. Public or private alternative 
programs shall be registered with the Oregon 
Department of Education. Al- ternative programs must 
meet the requirements set forth in OAR 581-21-045.
Students with disabilities, drop outs or students who have 
been expelled can obtain a list of alternative programs 
from the school principal or counselor.
(GSB policy IGBHA/JGEA)

IN-DISTRICT ALTERNATIVE 
EDUCATIONAL PROGRAMS
Alternative programs implemented by the District are to 
“maintain learning situations that are flexible with regard 
to environment, time, structure and pedagogy.” In-District 
alternative programs may be provided:
1. For students who are unable to succeed in the regular 

programs.
2. When a public or private alternative program is not 

readily available, appropriate or accessible.
Examples of In-District Alternative Programs could include 
District provided home instruction, tutorial instruction, small 
group instruction, alternative scheduling, counseling and 
guidance, computer-assisted  instruction,  supervised 
community service activities performed as part of the 
instructional program, or other instructional models deemed 
appropriate and in compliance with Oregon Administrative 
Rules and Oregon Revised Statutes.
(GSB policy IGBHB and IGBHC)

STUDENT DISCIPLINE
Discipline, as administered in the Gladstone Public 
Schools, is designed to enable students to develop the 
self-discipline and responsibility necessary to function 
successfully in the education and social environment. The 
major objectives of discipline in schools are to teach the 
following fundamental concepts for living in any society:
1. Respect for the rights, dignity, and safety of all 

individuals;
2. Respect and understanding of laws, rules, and 

regulations; and
3. Respect for public and private property.
Teachers, counselors, and administrators will work with 
students and parents in meeting the above objectives.
(GSB policy JG)

HOMELESS STUDENTS
The district provides full and equal opportunity to students 
in homeless situations as required by law, including 
immediate enrollment. School records, medical records, 
proof of residence or other documents will not be required 
as a condition for admission. A student is permitted to 
remain in his/her school of origin for the duration of his/ 
her homelessness or until the end of any academic year in 
which he/she moves to permanent housing.
Transportation to the student’s school of origin will be 
provided, at the request of the parent, or in the case of 
an unaccompanied student, at the request of the district’s 
liaison for homeless students. For additional information 
concerning the rights of students and parents of students 
in homeless situations or assistance in accessing 
transportation services, contact the district’s liaison for 
homeless students.

SCHOOL LIFE & STUDENT BEHAVIOR
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STUDENT CONDUCT on SCHOOL  BUSES
The following regulations will govern student conduct on 
school buses.  While riding on a school bus, students will:
1. Obey the driver at all times.
2. Be courteous to the driver, fellow pupils and passers-by
3. Answer to coaches, teachers and chaperones who are 

responsible for maintaining order on trips
4. Cross in front of the bus or as instructed by the bus 

driver when necessary to cross the road
5. Not  bring  firearms,  weapons,  or  other  potentially   

hazardous material on the bus
6. Not  possess  matches  or  other  incendiaries  and   

concussion devices
7. Not carry glass containers or other glass objects
8. Not bring animals, except approved assistance guide  

animals on the bus
9. Not fight, wrestle, or engage in boisterous activity on 

the bus
10. Not stand up and/or move from seats while the bus is 

in motion
11. Not extend hands, head, feet or objects from windows 

or doors
12. Not throw objects
13. Not open or close windows without permission of driver
14. Use emergency exits only as directed by the bus driver
15. Not damage school property or the personal property 

of others
16. Keep the bus clean and must refrain from damaging it
17. Not threaten or physically harm the driver or other 

riders
18. Not engage in any disruptive activity, which might 

cause the driver to stop the bus in order to reestablish 
order

19. Converse in normal tones; loud or vulgar language is  
prohibited

20. Not make disrespectful or obscene statements.
21. Not possess and/or use tobacco, alcohol or illegal 

drugs
22. Not eat or chew gum
23. Accept assigned seats
24. Stay away from the bus when it is moving
25. Be at the bus stop five minutes before the scheduled 

pick-up time (schedules will be posted on all buses)
26. Have written permission to leave the bus other than for  

home or school

27. Store musical instruments or other large objects, 
which might pose safety risks or barriers to safe entry, 
and exit from the bus in a safe manner as directed   
by the bus driver

Students who violate bus rules of conduct may be denied 
the use of District transportation.
(ORS 339.240-339.250, OAR 581-21-050 to -075, OAR 
581-53-010)

CELLPHONES and ELECTRONIC DEVICES
Cellphones and electronic devices may be used on 
the bus as long as it is not a distraction to others. Use 
of these devices is at the student’s own risk and any 
damage or loss incurred will not be the responsibility of 
JWE or the bus company.

SCHOOL BUS MISCONDUCT
Students who refuse to obey the directions of the 
bus driver, or regulations, may forfeit their privilege 
of transportation. Procedures for handling school bus 
discipline problems will be conducted as follows:
Occasional minor infractions of rules by students will be 
cause for verbal warnings from the bus driver.
Students who disobey rules and regulations set by the 
Department of Education, Transportation, and Gladstone 
School District shall be taken to their designated stop, let 
off the bus, and advised they will receive a citation.

DISCIPLINARY PROCEDURES for 
VIOLATIONS
All citations or referrals must be signed by the parents, 
the transportation supervisor, the bus driver and the 
principal before the student will be allowed to ride the bus 
again.
Bus citations will result in the following consequences:
FYI—Warning
Filled out by Transportation
Warning mailed home
Referral #1
Discussed with student by Transportation
Reassigned seat for one week
Referral mailed home
Referral #2
Phone Conference between Transportation and parent
Reassigned seat for two weeks
Referral mailed home and must be signed by parent. 

BUS GUIDELINES & TRANSPORTATION OF STUDENTS

Bus Guidelines and
Transportation of Students

A student being transported on District provided transportation is required to comply with all 
regular school rules and the rules outlined in the Student Conduct on School Buses. Any 

student who fails to comply with these rules may be denied transportation services and shall be 
subject to disciplinary action. (GSB policy EEACC, EEAE, JFCF, and JG)
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Referral #3
Parent conference with student, transportation and 
administration.
Bus suspension for up to 5 days
Assigned seat for up to  two weeks
Severe Violations and/or Repeated Referrals
Parent conference with student, transportation and 
administration
No bus privileges until behavior plan is in place.
Other disciplinary action as appropriate.
In all instances, the appeal process may be used if the 
student and/or parent desires.

APPEAL  PROCEDURE
The following steps outlined below should be followed 
if a student or parent wishes to appeal the application 
of the discipline policy. If the student or parent wishes 
to complain about a school employee’s decision, they 
should follow steps outlined in Policy KL - Public 
Complaints: School Personnel.
STEP I: The student/parent or his/her representative will 
discuss the issue with the principal or designee.
STEP II: If the student/parent is not satisfied with the 
outcome of the discussion, he/she may file a written 
statement with the principal or designee. This is to 
be done within ten school days of the act or condition 
which is the basis of the complaint. The administration 
will, within three school days, arrange a student, parent, 
transportation supervisor, principal conference with the 
goal of resolving the issue.
STEP III: Within five days, the principal is to 
communicate, in writing, the decision to the student and 
the student’s parents.
STEP IV: If, after five school days from receipt of the 
administrator’s reply, the issue still remains unresolved, 
the student/parent may submit within ten school days the 
matter in writing to the superintendent.
The superintendent will meet with the student/parent 
within five school days and will respond to the issue, in 
writing.
STEP V: If the issue is still unresolved, the student/
parent may appeal to the Board. The Board will notify 
persons involved that a hearing will be held within 14 
days of receipt of the appeal. The Board shall review 
correspondence, hear relevant facts, and respond to the 
student within three school days following the hearing.

DISCIPLINARY ACTIONS and 
TRANSPORTATION CHANGES for 
DISABLED  STUDENTS
Disciplinary sanctions and changes in transportation for a 
student with a disability shall be made in accordance with 
the provisions of the student’s Individual Education Pro- 
gram (IEP) for students considered disabled under IDEA or 
the individually designed program for students considered 
disabled under Section 504 and in accordance with Board 
adopted policies and procedures governing the discipline of 
disabled students. (GSB policy EEACC and JGDA/JGEA)

PARENTS BOARDING SCHOOL  BUSES
Parents are prohibited from boarding school buses for the 
purpose of registering a complaint. This rule is necessary 
for the following reasons:
1. For  the  safety  of  all  children present.
2. The  driver  may  not  know  the  adult  attempting  to 

enter the bus or what their intent may be.
3. To maintain the daily time schedule of each route to 

ensure all children are picked up or let off on time.
4. Confrontational adults may be upsetting to students and 

the bus driver, thus causing a distracted or unsafe driver 
in the performance of their duties.

Parents are strongly  encouraged  to  call  the  Bus  Barn 
at 503-655-9528 to make an appointment to meet with the 
bus supervisor and the driver during a mutually convenient 
time to discuss any issues regarding their child and school 
transportation. 

Disciplinary Philosophy
The elementary school years are a time of great growth 
and maturity. John Wetten Elementary School’s disciplinary 
approach is designed to assist students in making good 
decisions regarding their behavior. A variety of strategies 
are used to discourage poor choices and inappropriate 
behavior.
John Wetten Elementary School strives to provide each 
student with an outstanding educational program; a 
positive learning environment is a critical component of a 
strong instructional program. Student behavior affects the 
learning environment for all students. Every effort is made 
to be certain that John Wetten students are safe and have 
a positive and constructive environment where they can 
learn and grow as individuals.
Student learning flourishes when the school staff and 
parents work together in a strong partnership. Student 
success is a goal shared by parents and the staff at John 
Wetten. Every effort will be made to communicate with 
parents and to involve them in disciplinary action.

DISCIPLINARY PHILOSOPHY
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DISCIPLINARY INFRACTIONS & RANGE OF CONSEQUENCES
The Disciplinary Infraction & Range of Consequences chart identifies some behavior problems and suggests a range 
of consequences (minimum to maximum) for minor and/or first offenses and for serious and/or repeated offenses. The 
disciplinary action may fall anywhere within the minimum to maximum range. The range includes administrative referral, 
student-parent conference, problem solving, detention, restitution, school or community service project, suspension, or 
expulsion.
Problem Area/Infractions:  Minimum Maximum
1. Disruptive behavior, failure to comply with Student conference and Suspension or Expulsion
school rules, or defiance of authority; possession Problem Solving 
of toy guns/weapons 
  
2.Tardiness, unexcused absence or failure to Student-parent conference Suspension
remain in supervised areas. and Problem Solving 

3.Inappropriate dress or grooming. Student-parent conference Suspension
 and Problem Solving

4.Lying, profane or obscene language Student-parent conference Suspension or Expulsion
or gestures. and Problem Solving

5. Theft*/Extortion* Theft Talk & Restitution Suspension or Expulsion
(Includes possession of stolen property) Student-parent conference 

6. Property damage/Vandalism* Student-parent conference and  Suspension or Expulsion
 Restitution
7. Inappropriate racial, sexual, gender, Student-parent conference Suspension or Expulsion
religious comments, intimidation, bullying, Problem Solving 
cyberbullying, harassment, threats to others, Restitution
fighting or assault.* 

8. Possession and/or use of dangerous items Student-parent conference Suspension or Expulsion
(includes fireworks, matches, lighters, ammunition) Problem Solving
or Arson (including false fire alarm or 911 call). Restitution

9. Possession and/or threat to use weapons* Student-parent conference Suspension or Expulsion
(dangerous instruments). Problem Solving, Confiscation 

10. Use and/or possession of tobacco, alcohol, Suspension Suspension or Expulsion
drugs (including inhalants), or any intoxicant.* Chemical Use Evaluation
 
11. Gang and/or cult activity* Student-parent conference  Suspension or Expulsion
 Counseling, referral to Youth
 Gang Task Force or Community
 Action Response Team 

12. Mischief/Teasing Student-parent conference Suspension or Expulsion
 Problem-Solving 

13. Inappropriate use or access to electronic Revocation of access/  Short suspension or   
      network and/or technological equipment Parent conference Expulsion

 *Police reports may be filed.

DISCIPLINARY PHILOSOPHY
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PROBLEM SOLVING PROCEDURE
Students who choose inappropriate behavior will be expected to meet with a staff member using the following steps:

*  Identify the concern or problem *  Make a plan for positive change of behavior
*  Follow through with a natural consequence *  Monitor and adjust the plan as needed

RANGE of DISCIPLINARY ACTION/CONSEQUENCES
	Student Conference/ Students are guided through a process where they identify     
 Problem Solving problems in their behavior and then develop strategies to become    
  more successful.
	Student Behavior Inform parents of student behaviors which require attention.
 Communication Form

	Detention Supervised detention (noon, or recess) may be assigned as a consequence for  
  minor behavior problems.
	Special Assignment, School  A special assignment or work detail may be assigned as a consequence for
 Community Service Project behavior problems.
	Parent Involvement A parent is contacted by telephone, personal contact, or by letter.
 and/or Conference A conference involving parent(s), the student, and appropriate school
  personnel may be conducted.
 Bus Citation A bus citation may be issued to a student who fails to comply with school rules or  
  the rules outlined in the Student Conduct on School Buses. Bus citations require a  
  parent signature, result in an assigned seat, may require a parent conference, and  
  may involve the forfeiture of bus privileges for a designated period of time.
 Restitution Students are required to return, repair, or reimburse for the cost of items or   
  property which has been stolen, vandalized, or damaged in any way. Restitution  
  may be required for outright defiance and/or disrespect of adults in school setting.
 Short Suspension The student is excluded from school and related activities for a period of one to three
  school days. The facts are thoroughly investigated and the specific charges   
  explained to the student. The student is provided an opportunity to explain his/her  
  version of the situation with the appropriate school official. Parents are notified by  
  telephone (when possible) and by letter of the action taken. A parent conference  
  may be scheduled prior to the student returning to school. Recorded in Student  
  Behavioral file.
 Chemical Use Evaluation In circumstances involving the use of chemical substances, students may   
  be required to have a chemical use evaluation completed, and the results of the  
  evaluation provided to the appropriate school officials.
 Long Suspension A student is excluded from school and all related activities for a period of four  
  to ten school days. The facts are thoroughly investigated and the specific charges  
  explained to the student. The student is provided an opportunity to explain his/her  
  version of the situation with the appropriate school official. Parents are notified by  
  telephone (when possible) and by letter of the action taken. A parent conference  
  is normally scheduled prior to the student returning to school. Recorded in Student  
  Behavioral file.
 Expulsion An expulsion includes the removal of the student from school, from school   
  activities, and all related school functions. The expulsion of a student shall not  
  extend beyond one calendar year. The student is suspended pending an expulsion  
  hearing. The student and his/her parents are notified of the pending expulsion  
  hearing and information about his/her rights related to due process are explained.  
  Recorded in Student Behavioral file.
 Youth Gang Task Force A division of Clackamas County law enforcement which specializes in gangs and  
  cult activities.
 Community Action A division of Clackamas County Sheriff Department which investigates
 Response Team crimes involving youths.

DISCIPLINARY PHILOSOPHY
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DEFINITION of PROBLEM AREAS/ INFRACTIONS
1. Disruption of school life: Disruptive behavior which disturbs the orderly educational operation of the school. 

Includes toys, and entertainment devices. (GSB policy JFC)
2. Failure to comply with school rules: Violation of school rules (including playground, recess) established to 

ensure the orderly operation of the educational program. (GSB policy JFC)
3. Defiance of authority and/or insubordination: Refusal to follow the reasonable requests of school personnel, 

and/or an argumentative and disrespectful response to school personnel. (GSB policy JFC)
4. Tardiness: Arriving late to class, and/or arriving without the appropriate class materials. (GSB policy JFC)
5. Unexcused absence: Any absence which has not been excused by a parent and school officials.  (GSB policy 

JEDA)
6. Inappropriate dress and grooming: Wearing clothing which contains outright or subtle messages with sexual, 

drug, alcohol, tobacco, or gang connotations. Tank tops and shirts which do not cover the midriff are considered 
inappropriate for school. Stu- dents are not permitted to wear hair nets, or bandanas at school. Hats may only be 
worn during outdoor school activities. (GSB policy JFCA)

7. Closed campus violation or outside the supervised areas: Students who leave the school grounds, during 
the school day, without permission, or students who are in unsupervised areas of the campus that have been 
designated “off limits.”

8. Off-campus problems immediately before, during, or immediately after school or any school activity: 
Loitering, littering, and any other disciplinary problem that begins at school and carries over to off-campus locations. 
School rules are in effect when students are on their way to and from school. (GSB policy JFC)

9. Bus misconduct: Failure to comply with bus rules and regulations. (GSB policy EEACC)
10. Forgery, Iying, and cheating: Writing or giving false or misleading information to school officials, includes false 

signatures. Giving or receiving information on tests or class projects or other assignments. (GSB policy JFC)
11. Gambling: Playing any game of skill or chance for money or anything of value. (GSB policy JFC) * Police reports 

may be filed as appropriate.
12. Mischief and/or teasing: Tampering or interfering with the property of another with the intent to cause 

inconvenience to the owner or another person. Teasing another individual by intentionally annoying, pranking, or 
poking fun. (GSB policy JFC)

13. Theft: Taking, giving, or receiving property belonging to another person. (GSB policy JFC) * Police reports will be 
filed as appropriate; and ** Attendance at “Theft Talk” may be required at student/parent expense.

14. Property damage: Damage or destruction of property belonging to the school, school personnel, or others, 
including private property. Students will be held responsible for property damage when careless and reckless 
behavior cause the damage.

15. Vandalism: Intentionally damaging, defacing, or destroying property belonging to the school, school personnel, or 
others, including private property. (GSB policy JFCB) * Police reports will be filed as appropriate.

16. Extortion: Demanding money, or something of value (e.g., Iunches) from another person, by threats, physical force, 
or in return for protection from violence or the threat of violence. (GSB policy JFC) * Police reports will be filed as 
appropriate.

17. Profane or obscene language/gestures: Using inappropriate language/gestures either casually or abusively. 
(GSB policy JFC)

18. Inappropriate use of technology: To use computers/technology and/or electronic communications in a 
irresponsible, unethical, or illegal manner. (GSB policy IIBGA) *Police report may be filed as appropriate.

19. Menacing,  intimidation, harassment,  or threats to others: Harassment, intimidation, cyberbullying or bullying 
by students, staff or third parties toward students is strictly prohibited and shall not be tolerated in the district. (GSB 
policy JFCF) *Police reports may be filed as appropriate.

20. Inappropriate racial,  sexual,  gender,  or religious comments and/or actions: Comments or actions which are 
derogatory, disparaging, or degrading of a race, gender, or religious group. (GSB policy JFCF) *Police reports may 
be filed as appropriate.
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21. Reckless  endangering, horseplay,  and/or other roughhousing: Reckless conduct which creates substantial 
risk of physical injury to another person. (GSB policy JFC) * Police reports may be filed as appropriate.

22. Fighting or assault: Having intentional physical contact with another person which causes physical injury or would 
reasonably be expected to cause physical injury. (GSB policy JFC) *Police reports may be filed as appropriate.

23. Loitering and/or trespassing: To be on Gladstone School District property without permission and/or purpose, to 
be on the premises during posted hours of closure, or to refuse to leave the grounds after being directed by school 
officials or police to do so. (GSB policy JFC and Gladstone Municipal Code 9.20.030)

24. Possession and/or use of dangerous items (includes fireworks, matches, and lighters): Fireworks designed 
for noise, matches, lighters, or other items or materials which could create dangerous situations are prohibited at all 
times on school property or at any school related function. (GSB policy JFC)

25. Possession and/or threat to use weapons (dangerous instrument): The possession of and/or the threat to 
use any object to inflict bodily injury to another person is prohibited. Knives of any type (including pocket knives) 
bullets or ammunition of any type, guns or pistols of any sort, (including pellet guns, air guns, and “look-alike” guns), 
explosives of any type (including illegal fireworks and explosive fireworks), throwing stars, metal knuckles, straight 
razors, or any other items or materials which could create a dangerous situation are prohibited at all times on 
school property or at any school related functions. Noxious, irritating or poisonous gases and poisons of any type 
will be considered weapons. (GSB policy JFCJ) *Police reports will be filed as appropriate.

26.  Arson: Any action which may cause a fire, intentionally starting a fire or combustion of school property, regardless 
of whether a fire occurs. Reporting a fire or pulling a fire alarm without reasonable belief that a fire exists. Reporting 
the presence of a bomb on or near school property without reasonable belief that a bomb is present. Making a false 
911 call. (GSB policy JFC) *Police reports will be filed as appropriate.

27. Use and/or possession of tobacco products: Using and/or possessing tobacco in any form is prohibited. (GSB 
policy JFCG) *Police reports will be filed as appropriate.

28. Alcohol, drugs, or any intoxicant: The use, being under the influence, possession, sale, transfer, or distribution 
of alcohol, drugs of any type (including the non-therapeutic use of prescription drugs and over-the-counter 
substances), or any intoxicant (includes misuse of solvents and inhalants in any form) is prohibited. (GSB policy 
JFCG, JFCH, JFCI, JFCK) *Police reports will be filed as appropriate.

29. Drug paraphernalia: The use, possession, sale, or transfer of any paraphernalia connected with the use of drugs 
or any mind altering substance is prohibited. (GSB policy JFCH/ JFCI and JFCHA/JFCIA and JFCK) * Police reports 
will be filed as appropriate.

30. Gang and/or cult activity: Groups or individuals which are detrimental to a positive school atmosphere, health 
and welfare of students, faculty, administration, and guests. Groups or individuals will not be tolerated which 
promote attitudes and ideals contrary to democratic principles and practices (including harassment and violence, 
discrimination against other groups or segments of society). (GSB policy JFCEA) *Police reports will be filed as 
appropriate.

31. Excessive accumulation of disciplinary infractions: Students with chronic and recurring behavior problems and 
disciplinary infractions which do not show improvement following typical disciplinary action are subject to harsher 
measures which may include expulsion. (GSB policy JFC)

32. Harassment, Intimidation or Bullying” means any act that substantially interferes with a student’s educational 
benefits, opportunities or performance, that takes place on or immediately adjacent to district grounds, at any 
district-sponsored activity, on district-provided transportation or at any official district bus stop, that may be based 
on, but not limited to, the protected class status of a person, having the effect of:

1. Physically harming a student or damaging a student’s property;
2. Knowingly placing a student in reasonable fear of physical harm to the student or damage to the student’s  
    property;
3. Creating a hostile educational environment including interfering with the psychological well being of the student. 

(GSB policy JFCF)
33. “Cyberbullying” is the use of any electronic communication device or social media to harass, intimidate or bully.   

Students will refrain from using personal communication devices or district property or equipment to harass or stalk 
another. (GSB policy JFCFA)

DISCIPLINARY PHILOSOPHY
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