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Parental Rights
The Board recognizes the importance of promoting parental input in decision making related to their
student’s health and general well-being, in determining district and student needs for educational services,
in program development and district operations. To assist the district in this effort, and in accordance with
the No Child Left Behind Act of 2001 (NCLBA),law, the district affirms the right of parents, upon request,
to inspect:
1.

A survey created by a third party before the survey is administered or distributed by the district to a
student, including any district survey containing “covered survey items”1 as defined by NCLBA;

2.

Any instructional material used by the district as part of the educational curriculum for the student;

3.

Any instrument used in the collection of personal information from students for the purpose of
marketing or for selling that information or otherwise providing that information to others for that
purpose.

As provided by law, parents of district students will also, upon request, be permitted to excuse their
student from “covered activities”2 as defined by NCLBA. The rights provided to parents under this policy,
transfer to the student when the student turns 18 years of ageld, or is an emancipated minor under
applicable state law.
The superintendent or designee will ensure that activities requiring parental notification are provided as
required by law and that reasonable notice of the adoption or continued use of this policy is provided to
parents of students enrolled in district schools. The input of parents will be encouraged in the
development, adoption and any subsequent revision of this policy.

1

“Covered survey items” under NCLBA include one or more of the following items: political affiliations or beliefs of the
student or the student’s family; mental and psychological problems of the student or the student’s family; sex behavior or
attitudes; illegal, antisocial, self-incriminating or demeaning behavior; critical appraisals of other individuals with whom
respondents have close family relationships; legally recognized privileged or analogous relationships, such as those of lawyers,
physicians and ministers; religious practices, affiliations or beliefs of the student or the student’s parent; and income, other than
that required by law to determine eligibility for participation in a program or for receiving financial assistance under such a
program.
2

“Covered activities” requiring notification under NCLBA include activities involving the collection, disclosure or use of
personal information collected from students for the purpose of marketing or for selling that information or otherwise providing
that information to others for that purpose; the administration of any survey containing one or more of covered survey items;
and any nonemergency, invasive physical examination or screening that is required as a condition of attendance and
administered and scheduled by the school in advance. See the administrative regulation for additional definitions.
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The superintendent shall develop administrative regulations to implement this policy, including provisions
as may be necessary to ensure appropriate notification to parents of their rights under federal law and
district procedures to request review of covered materials, excuse a student from participating in covered
activities and protect student privacy in the event of administration or distribution of a survey to a student.
END OF POLICY
Legal Reference(s):
ORS 332.107
Every Student Succeeds Act of 2015, 20 U.S.C. § 7928 (2012).
Protection of Pupil Rights, 20 U.S.C. § 1232h (2012); Student Rights in Research, Experimental Programs and Testing, 34
C.F.R. Part 98 (2017).
Family Education Rights and Privacy Act, 20 U.S.C. § 1232g (2012).
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The following definitions and procedures will be used to implement the parental rights. requirements of
the No Child Left Behind Act (NCLBA):
Definitions

N

1.

“Survey,” as defined by federal law and as used in Board policy and this regulation, includes an
evaluation. It does not apply to a survey administered to a student in accordance with the Individuals
with Disabilities Education Act;

2.

“Covered survey items” means one or more of the following items: political affiliations or beliefs of
the student or the student’s family; mental and psychological problems of the student or the student’s
family; sex behavior or attitudes; illegal, antisocial, self-incriminating or demeaning behavior;
critical appraisals of other individuals with whom respondents have close family relationships;
legally recognized privileged or analogous relationships, such as those of lawyers, physicians and
ministers; religious practices, affiliations or beliefs of the student or the student’s parent; and
income, other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such a program;

3.

“Covered activities” requiring notification under NCLBA means those activities involving the
collection, disclosure or use of personal information collected from students for the purpose of
marketing or for selling that information or otherwise providing that information to others for that
purpose; the administration of any survey containing one or more covered survey items; and any
nonemergency, invasive physical examination or screening that is required as a condition of
attendance, administered and scheduled by the school in advance and not necessary to protect the
immediate health and safety of the student, or of other students. This provision does not apply to
physical examinations or screenings that are permitted or required by law, including physical
examinations or screenings permitted without parental notification;

4.

“Third parties” include, but are not limited to, school volunteers, parents, school visitors, service
contractors or others engaged in district business, such as employees of businesses or organizations
participating in cooperative work programs with the district and others not directly subject to district
control;

5.

“Instructional material” means instructional content that is provided to a student, regardless of its
format, including printed or representational materials, audiovisual materials and materials in
electronic or digital formats (such as materials accessible through the Internet). The term does not
include academic tests or academic assessments;

6.

Personal information” means individually identifiable information including a student or parent’s
first and last name; a home or other physical address (including street name and the name of the city
or town); telephone number; or a social security identification number;

H

O

L

R6/27/17│PH

D

Parental Rights** – KAB-AR
1-3

7.

“Invasive physical examination” means any medical examination that involves the exposure of
private body parts, or any act during such examination that includes incision, insertion or injection
into the body. It does not include a hearing, vision or scoliosis screening and does not apply to any
physical examination or screening that is permitted or required by an applicable state law, including
physical examinations or screenings that are permitted without parental notification.

O

Requests to Inspect Materials
Parents may inspect surveys, instructional materials or instruments used to collect personal student
information for marketing purposes before such items are administered or distributed by a school to a
student as follows:

N

1.

Requests may be directed to the school office by phone or in person;

2.

Requests must be received by the district no later than five working days following receipt of
notification by the district of its intent to administer or distribute such items;

3.

Materials may be reviewed at the school office or mailed by the district;

4.

Requests to mail materials must be accompanied by a self-addressed, stamped envelope.

H

Requests to Excuse Student from Covered Activities
A parent may request that his/her their student be excused from participation in any of the following
covered activities:

O

1.

The collection, disclosure or use of personal information collected from students for the purpose of
marketing or selling that information to others;

2.

Any district or third party survey;

3.

The administration of nonemergency, invasive physical examinations or screenings.

All such requests must be:

L

1.

Directed to the administrator in writing;

2.

Received by the district no later than five working days following receipt of notification by the
district of its intent to administer or distribute such items.

Student Privacy

D

The district recognizes its responsibility to protect student privacy in the event of administration or
distribution of a survey to a student containing one or more covered survey items.
A student’s personal information that may be collected as a result of such surveys will be released only
with prior, written parental permission. The district will use reasonable methods to identify and
authenticate the identity of the parents, students, school officials, and any other parties to whom the district
discloses personally identifiable information from educational records.
R6/27/17│PH
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Notification

O

Each administrator shall be responsible for ensuring appropriate notification to parents of their rights under
federal law, Board policy and this regulation. Accordingly, notification will:
1.

Be made at least annually at the beginning of the school year or at other times during the school year
when enrolling students for the first time in school;

2.

Include the specific or approximate dates during the school year when covered activities are
scheduled or expected to be scheduled.

N
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Public Records**
“Public record” means any information that:
1.

Is prepared, owned, used or retained by the district;

2.

Is related to an activity, transaction or function of the district; and

3.

Is necessary to satisfy the fiscal, legal, administrative or historical policies, requirements or needs of
the district.

Public record does not include messages on voice mail or on other telephone message storage and retrieval
systems, or spoken communication that is not recorded.
A request to inspect or receive a copy of a public record shall be in writing and will be presented to the
superintendent’s office.
Board meetings and records will be matters of public information subject to such restrictions as are set by
federal law or regulation, by state statute or by pertinent court rulings.
The Board’s official minutes, its written policies and its financial records will be available at the
superintendent’s office for inspection by any citizen desiring to examine them during hours when the
superintendent’s office is open. All such information will be made available to individuals with disabilities
in any appropriate format, upon request and with appropriate advanced notice. Auxiliary aids and services
available to ensure equally effective communications to qualified persons with disabilities may include
large print, Braille, audio recordings, readers, assistance in locating materials or other equally effective
accommodations.
The Board supports the right of the people to know about programs and services of their schools and will
make every effort to disseminate information. Each principal is authorized to use all means available to
keep parents and others of his/hera particular school’s community informed about the school’s program
and activities.
No records will be released for inspection by the public or any unauthorized persons – either by the
superintendent or any other person designated as custodian for district records – if such disclosure would
be contrary to the public interest, as described in state law.
The Board reserves the right to establish a fee schedule which will reasonably reimburse the district for the
actual cost of making public records available pursuant to law. The district will not be obligated to
complete a request for which the requester has not paid the fee as permitted by state law. There will be no
additional charge for auxiliary aids and services provided for qualified persons with disabilities.
Employee and volunteer addresses, electronic mail addresses (other than district electronic mail addresses
assigned by the district to district employees), social security numbers, dates of birth and telephone
numbers contained in personnel records maintained by the district are exempt from public disclosure
HR9/28/17│RS
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pursuant to Oregon Revised Statute (ORS) 192.445 368 and ORS 192.355502(3). Such information may
be released only upon the written request of the employee or volunteer or as otherwise provided by law.
This exemption does not apply to a substitute teacher, as defined in ORS 342.815, when requested by a
professional education association of which the substitute teacher may be a member. District electronic
mail addresses assigned by the district to district employees are not exempt.
The district will not disclose the identification badge or card of an employee without the employee’s
written consent if the badge or card contains the employee’s photograph and the badge or card was
prepared solely for internal use by the district to identify district employees. A duplicate of the photograph
used on the badge or card shall not be disclosed.
The district shall not, in accordance with state law, disclose personal information for the purpose of
enforcement of federal immigration laws.
The district shall retain and maintain its public records in accordance with Oregon Administrative Rule
(OAR) 166, Division 400.
END OF POLICY
Legal Reference(s):
ORS 180.805
ORS Chapter 192

OAR 137-004-0800(1)
OAR 166-400

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2012); 29 C.F.R. Part 1630 (2017); 28 C.F.R. Part 35
(2017).
OREGON DEP’T OF JUSTICE, OREGON ATTORNEY GENERAL, Public Records and Meetings Manual (2014).
Americans with Disabilities Act Amendments Act of 2008.

HR9/28/17│RS

Public Records** – KBA
2-2

Gladstone School District 115
Code:
Adopted:
Orig. Code:

KBA-AR(1)
5/09/18
KBA-AR

Public Records
In compliance with Oregon law the following guidelines apply to the dissemination, inspection and
examination of the public records of the district:
1.

A public records request shall be submitted in writing through the superintendent’s office at 17789
Webster Rd., Gladstone, OR 97027.

2.

Upon receipt of a written request, the district shall respond within five business days1
acknowledging receipt of the request or completing2 the district’s response to the request. If the
district provides an acknowledgment of the request, it must:
a.
b.
c.

3.

If the district is the custodian of the requested record, as soon as reasonably possible but not later
than 10 business days after the date the district is required to acknowledge receipt of the request as
described above, the district shall:
a.
b.

4.

Confirm that the district is the custodian of the requested record;
Inform the requester that the district is not the custodian of the requested record; or
Notify the requester that the district is uncertain whether the district is the custodian of the
requested record.

Complete its response to the public records request. If the district determines that a record is
exempt from public disclosure, the district will include a statement to that effect and that the
requester may appeal the decision pursuant to state law; or
Provide a written statement that the district is still processing the request and a reasonable
estimated date by which the district expects to complete its response based on the information
currently available.

The time periods, established by Oregon law and identified above in Section 2 or 3, will not apply to
the district if compliance would be impracticable because:
a.
b.
c.

The staff or volunteers3 necessary to complete a response to the public records request are
unavailable;
Compliance would demonstrably impede the district’s ability to perform other necessary
services; or
Of the volume of the public records request being simultaneously processed by the district.

1
“Business day” means a day other than Saturday, Sunday or a legal holiday, and on which at least one paid employee of the
district is scheduled to and does report to work. Business day does not include any day on which the central administration
offices of the district are closed.
2

The district response to a public records request will be considered complete when it complies with criteria in Oregon law
(ORS 192.329410-192.505).
3

Staff member or volunteers who are on leave or are not scheduled to work are considered to be unavailable.
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The district shall, as soon as practicable and without unreasonable delay, acknowledge a public
records request and complete the response to the request.
5.

The district may request additional information or clarification from the requester for the purpose of
expediting the district’s response to the request as permitted by law. If the district requests additional
information or clarification, in good faith, the obligation to complete the request is suspended until
the requester provides the requested information or clarification or affirmatively declines to provide
the information or clarification.

6.

If a copy of a public record is requested, the district will provide a single copy. If a request to inspect
a public record is made and the record is maintained in a machine readable or electronic form, the
custodian shall provide the record in the form requested, if available. If the public record is not
available in the form requested, it will be provided in the form the record is maintained. If a person
who is a party to a civil judicial proceeding to which the district is a party or who has filed notice
under Oregon Revised Statute (ORS) 30.275(5)(a) asks to inspect or to receive a copy of a public
record that the person knows relates to the proceeding or notice, the individual must submit the
request in writing to the designated custodian of district records and at the same time to the district’s
attorney.

7.

Information will be made available to individuals with disabilities in an appropriate format upon
request and advance notice. Auxiliary aids and services available to qualified persons with
disabilities may include large print, Braille, audio recordings, readers, assistance in locating
materials or other equally effective accommodations.

8.

Where the labor effort exceeds 30 minutes, labor, material and out-of-pocket charges will be
reimbursed to the district. Labor will be calculated at the hourly rate of the employee affected.
Materials and out-of-pocket charges will be reimbursed at the established rate of $.25 per page.
Auxiliary aids and services for qualified persons with disabilities will be available at no additional
charge.
If the district has informed the requester of a permitted fee, the obligation of the district to complete
its response to the request is suspended until the fee has been received by the district. If the requester
fails to pay the fee within 60 days of the date he/she was informed of the fee or fails to pay the fee
within 60 days of the date on which the district informed them of the denial of the fee waiver, the
district shall close the request.

9.

The district reserves the right to restrict the inspection of some public records to the district’s
facilities.
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Press Conferences and Interviews

When individual Board members receive requests from press media representatives for information about
Board meetings or actions, members will refer these representatives to the Board chair, who is the
spokesperson for the Board. The chair may designate others to speak on behalf of the Board at his/hertheir
discretion.

E

Press conferences will be authorized by the Board chair.
Nothing in this policy is intended to limit the rights of individual Board members to speak their personal
opinions.
END OF POLICY
Legal Reference(s):
ORS 192.640

L

ORS 332.107

E
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Political Campaigns
The Ddistrict may not use district funds, facilities or equipment may not be used to influence a political
campaign, nor to advocate “yes” or “no” votes on elections or political campaigns.
END OF POLICY
Legal Reference(s):
ORS 260.432
ORS 294.100

ORS 332.107
ORS 332.172

SECRETARY OF STATE, ELECTIONS DIVISION, RESTRICTIONS ON POLITICAL CAMPAIGNING BY PUBLIC EMPLOYEES (1/2016).
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Community Use of District Facilities

Community groups will be permitted and encouraged to use district facilities for worthwhile purposes
when such uses do not interfere with district programs. The superintendent will encourage the involvement
of staff, parents and community (through site councils) in the development of guidelines for community
use of district facilities. All such arrangements will be subject to the following provisions:

N

Eligible Organizations

There will be three classifications of nonschool uses of district facilities. These classifications are
established for the purpose of determining rental charges and other fees.

H

1.

General: Use must be for purposes that are educational, charitable or of general community interest.
Such events must be open to the general public with no admission charged or contributions taken.
There shall be no basic charge.

2.

Noncommercial: Private nonprofit or community clubs or organizations may use the facilities and be
charged for operating costs provided no admission is charged or contributions collected.

3.

Commercial: All business or commercial organizations which use district buildings will be
considered under this group. Included will be community and locally-sponsored noncommunity
groups requesting use of district facilities for fund-raising purposes which are not necessarily
devoted to educational, charitable or community interest activities. Admission may be charged or
contributions received. Groups of this nature will be charged in accordance with fees approved by
the Board.

O

Use of District Facilities for Private Gain

L

The use of district buildings and other facilities by any organization operating for private gain, or any
purpose involving private gain, will be permitted only when:
1.

Such use is sponsored by some organization which is not operated for private gain;

2.

Such use will not benefit principally the organization operating for private gain;

3.

A worthy educational, civic or charitable purpose will be served;

4.

A substantial group in the community will benefit;

5.

Alternate facilities are unavailable or available only at undue cost or inconvenience.

D

Such use of school facilities by district employees will be in compliance with Oregon ethic laws.
R5/31/17│PH

Community Use of District Facilities – KG
1-2

Rental Charges and Approval of Use

O

All district facility rentals will be approved by the superintendent or his/her designee. Fees for the use of
district facilities will be determined by the superintendent based upon the rental charges and personnel fees
approved by the Board.
The superintendent will be responsible for specific building-use regulations, except special requests not
covered by Board policy.

N

END OF POLICY
Legal Reference(s):
ORS Chapter 244
ORS 260.432

ORS 332.107
ORS 332.172
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Community Use of District Facilities

Current? Seems to conflict with the policy—different categories and responsibilities.
Facilities Available

N

1.

Classrooms, cafeterias, gymnasiums, fields and the auditorium shall be available for use by eligible
organizations at the discretion of the community school director.

2.

District equipment may be used on district premises at the discretion of the community school
director. Rental fees may be charged.

3.

Kitchen and facilities of the kitchen may be used only under the direct supervision of authorized
district personnel.

4.

Athletic fields are available for use when not being used for school activities.

Criteria for Use of Facilities
1.

H

Application and Approval: The community schools director/designee shall approve and authorize
the use of district facilities in accordance with thethis policy and this regulation. He/SheThey shall
be responsible for determining the use of district facilities and shall set rules and regulations to
ensure the safety of the facilities and individuals. He/SheThey shall establish priorities for use
whenever the demand exceeds the supply, or when there is a need to give preferential treatment to
activities akin to the education program. The community education director, in cooperation with the
director of fiscal services, shall determine when it is necessary to require users to provide liability
insurance listing Gladstone School District as additionally insured.

O

L

2.

Hours: District facilities may be used after school hours when such use does not interfere with the
school program. Normal operations will be from 7 a.m. - 10 p.m. on days when school is in session.

3.

Fees:
a.
b.
c.
d.
e.

4.

There will be no charge for recognized school groups, including student and parent
organizations, when approved by the District.
Local non-profit community groups will be charged according to the current fee schedule.
Additional fees may be charged for custodial overtime and/or building supervisor’s time
according to the current fee schedule.
If a cook is required, groups will be charged the current rate for the cook(s)’s overtime plus
other charges as applicable.
There will be a rental charge at the current rate for private use of facilities. (See page 3).
Church groups will be charged a facility rental fee according to the current rate.

D

Supervision/Responsibility: Facilities used by any community groups shall have adequate
supervision by adults who shall accept responsibility for the activity and for the facility. The name of
the responsible adult shall be submitted at the time of application. The group leader will be
R5/31/17│PH
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responsible for the facility while the group is in the facility. Use of facilities, which require special
services, shall be granted only when authorized district personnel are available for supervision.

O

5.

Key Control: Keys to district facilities will not be issued as a general rule. However, they may be
issued upon the approval of the community education director and the administrator of each building
and/or designee. A $25 key deposit will be required.

6.

A group will not have more than one night per week unless there is enough available space for all
groups requesting more than one night.

N

Priorities for Use of Garrett Field
To maximize the ability to provide access to Garrett Field, as well as to facilitate a solution of scheduling
conflicts between clients, groups using Garrett Field will be categorized as Class A, B, C, or D. Priority for
use is in the order listed, with Class A having the highest priority.
Class A -

School district and district-related organizations
a.
Regular classroom activities.
b.
District-sponsored activities for students and parents.
c.
Community education classes and activities.

H

Class B - Gladstone youth organizations
Local nonreligious, nonprofit, chartered, youth groups providing service to students from the district;
for example youth sports, Boy Scouts, Girl Scouts, Camp Fire, etc.
Class C - Gladstone adult groups
Class D - All other entities.

O

Priorities for Use of All Other School Facilities

Groups and individuals using school facilities will be categorized as Class A, B, C, D, E or F. Priority for
use is in the order listed, with Class A having the highest priority.
Class A -

L

School district and district-related organizations
a.
Regular classroom activities.
b.
District-sponsored activities for students and parents.
c.
Community education classes and activities.

Class B - Youth organizations
Local nonreligious, nonprofit, chartered, youth groups providing service to students from the district;
for example youth sports, Boy Scouts, Girl Scouts, Camp Fire, etc. (to be in-district 50% or more of
participants must live within Gladstone attendance boundaries).

D
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Class C - Public agencies
Agencies with which the district has agreements regarding facility use.

O

Class D -

Civic, Service Groups
a.
Adult recreation groups (including district staff).
b.
Colleges and universities.
c.
Community organizations of a civic or service nature.
d.
Community groups sponsoring moneymaking activities where proceeds go to schools,
non-profit youth organizations or charitable purposes.
e.
Nonreligious, nonprofit, chartered, youth groups providing service to school age children
outside the Gladstone School District.

N

Class E - Local (In-district) religious groups
Church activities.
Class F -

Private interest and profit making groups
a.
Private parties.
b.
Commercial activities.

H

Gratuities for School Personnel

School personnel performing assigned duties shall not accept gratuities.
Deadlines for Gym Use Applications

O

1.

Completed applications must be received a minimum of two weeks prior to the event or activity.

2.

If special services are required, applications must be returned a minimum of four weeks prior to the
event or activity.

Prohibited Activities

L

1.

The use of district-owned property for driving or storage of motorized vehicles, except on areas
designed for and used as roads or parking is prohibited. Use of roads and parking lots by motorized
vehicles shall be limited to employees, students and patrons of the district going to or from, while
attending school or an approved activity therein;

2.

Animals are prohibited in all district buildings unless approved by authorized personnel;

3.

Flying, testing or competing with powered model airplanes, rockets or cars shall not be permitted on
district property, unless sponsored by an organization authorized to use the district property;

4.

No combustible material shall be ignited on district property, except with written permission from
the building manager;

5.

No alcoholic beverages or drug use is allowed on district property;

6.

No smoking or tobacco products are allowed on district property.

7.

Revocation of facility use will result from any infraction of these regulations;

R5/31/17│PH
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8.

The following are NOT ALLOWED on Garrett Field: animals, sunflower seeds, food, drinks, gum,
metal cleats and golfing.

9.

Skateboarding is prohibited on district property

O

Fees Schedules
The following schedule of fees shall be charged for use of district facilities. Hourly rates do not include
cost for personnel, utilities, equipment use or special services. Additional fees may be charged at the
community school director’s discretion for special-use situations.

N

Gladstone High School Garrett Field
Class

Artificial Turf Field***

A

No Charge

B

$20.00/hr

C

$20.00/hr

H

D
$60.00/hr
***If lights are required, an additional fee of $15.00 per hour will be charged.
Gladstone Center for Children and Families
Class

Gym

A

No charge

B

$5.00/hr1

C

O

Classrooms/Library

Cafeteria

Kitchen

Outside Areas

$5.00/hr

$5.00/hr

N/A

**

Charged according to terms of agreement

L

D

$15.00/hr

$8.00/hr

$15.00/hr

NA

**

E

$25.00/hr

$10.00/hr

$25.00/hr

NA

**

F

$30.00/hr

$15.00/hr

$30.00/hr

NA

**

D
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Wetten Elementary

O
Class

Gym

A

No charge

B

$5.00/hr1

C

Classrooms/Library

Cafeteria

Kitchen

Outside Areas

$5.00/hr

$5.00/hr

N/A

**

Charged according to terms of agreement

N

D

$15.00/hr

$8.00/hr

$15.00/hr

NA

**

E

$25.00/hr

$10.00/hr

$25.00/hr

NA

**

F

$30.00/hr

$15.00/hr

$30.00/hr

NA

**

*If a cook is required, groups will be charged the current rate for the cook’s overtime plus other charges as
applicable.
**Rate and/or in-kind donation to be determined.
1
1Individual youth groups/teams from Gladstone who use the facilities for practices and/or meetings will pay a flat
fee of $75 - $125 per group/team, per season, or $5 per hour for facility use (whichever is less).

H

Kraxberger Middle School and Gladstone High School
Class
A
B
C

Gym/Auditorium
No charge
$5.00/hr1

Classrooms/Library

Cafeteria

O

$5.00/hr

Kitchen

Outside Areas

$5.00/hr

NA

**

Charged according to terms of agreement.

D

$25.00/hr

$8.00/hr

$15.00/hr

$20.00/hr

**

E

$30.00/hr

$10.00/hr

$20.00/hr

$30.00/hr

**

F

$50.00/hr

$15.00/hr

$30.00/hr

$50.00/hr

**

L

*If a cook is required, groups will be charged the current rate for the cook’s overtime plus other charges as
applicable.
**Rate and/or in-kind donation to be determined.
1
Individual youth groups/teams from Gladstone who use the facilities for practices and/or meetings will pay a flat
fee of $75 - $125 per group/team, per season, or $5 per hour for facility use (whichever is less).

Personnel: 2014-15 Rates
Supervisor
Custodian
Cook
R5/31/17│PH

D

$15/hour regular time ($20/hour if time and one-half plus benefits)
$36/hour (time and one-half plus benefits)
$33/hour (time and one-half plus benefits)
Community Use of District Facilities – KG-AR
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Utilities

O

Cost for additional heating or lighting may be charged if deemed necessary by the director of fiscal
services.
The community school director and director of fiscal services will determine which personnel, equipment,
utility and/or other direct costs are applicable. They will also revise the fee schedules and direct costs as
district expenses change.

N

Security Deposit

Additional fees, such as a security deposit, may be charged at the community school director’s discretion
for special-use situations. The security deposit of $50 would be payable before the scheduled activity. (The
security deposit may be held with a VISA or Master Charge.) Upon completion of the activity, an
inspection of the facilities will be made to determine if any damage occurred. If no damage were cited, the
security deposit would be refunded. If damage is determined to exist, a cost estimate will be done and the
responsible party would be liable for expenses, which exceed the $50 deposit. Payment for damages would
be required within seven days of notification.

H

O

L
D
R5/31/17│PH
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OSBA Model Sample Policy

D

Code:
Adopted:

KGA

Public Sales on District Property

Could put this into KGB.
Public sales of goods or services on district property must be approved by the [superintendent] [building
principal].

E

END OF POLICY
Legal Reference(s):
ORS 332.107

ORS 332.172

L
E
T
E
5/31/17│PH
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Gladstone School District 115

O

Code:
Adopted:
Orig. Code:

KGC/GBK/JFCG
4/11/12
KGC/GBK/JFCG

Tobacco-Free Environment

Will make same changes as sections G and J.
The Board establishes a school and working environment that is free of smoke, aerosols and vapors
containing inhalants.

N

The use, distribution or sale of tobacco products or inhalant delivery systems by staff on district property,
including parking lots, at district-sponsored events, in district-owned, rented or leased vehicles or
otherwise while on duty on or off district premises is prohibited. Use, distribution or sale of tobacco
products or inhalant delivery systems by all others on district property, in district vehicles or at districtsponsored events, on or off district premises, on all district grounds, including parking lots, is prohibited.
Staff and/or all others authorized to use any private vehicles to transport district students to schoolsponsored activities are prohibited from using tobacco products or inhalant delivery systems in those
vehicles while students are under their care.

H

For the purpose of this policy, “tobacco products” is defined to include, but not limited to, any lighted or
unlighted cigarette, cigar, pipe, bidi, clove cigarette, and any other smoking product, spit tobacco, also
known as smokeless, dip, chew or snuff in any form.

O

For the purpose of this policy “inhalant delivery system” means a device that can be used to deliver
nicotine or cannabinoids in the form of a vapor or aerosol to a person inhaling from the device or a
component of a device; or a substance in any form sold for the purpose of being vaporized or aerosolized
by a device whether the component or substance is sold or not sold separately. This does not include
products that are USFDA-approved for sale as a tobacco cessation products or for any other therapeutic
purpose, if marketed and sold solely for the approved purpose.
Clothing, bags, hats and other personal items used by staff to display, promote or advertise tobacco
products or inhalant delivery systems are prohibited on all district grounds, including parking lots, at
school-sponsored activities or in district vehicles. Advertising is prohibited in all school-sponsored
publications, in all school buildings, on district grounds, including parking lots, and at all schoolsponsored events. District acceptance of gifts or funds from the tobacco products and inhalant delivery
system industries is similarly prohibited. The district will not contract with other public or private
alternative schools that allow the use of tobacco products or inhalant delivery systems on campus.

L

D
Tobacco-Free Environment – KGC/GBK/JFCG
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Staff violations of this policy will lead to disciplinary action up to and including dismissal.

O

Violations by all others will result in appropriate sanctions as determined and imposed by the
superintendent or the Board.
Information about community resources and/or cessation programs to help staff [will][may] be provided.
The superintendent shall consult with local officials to promote enforcement of law that prohibits the use
or possession of tobacco products or inhalant delivery systems by persons under 21 years of age on or off
district grounds or at district-sponsored activities.

N

This policy shall be enforced at all times. The superintendent will develop guidelines as necessary to
implement this policy, including provisions for notification of the district’s policy, through such means as
staff handbooks, newsletters, inclusion on school event programs, signs at appropriate locations;
disciplinary consequences; and procedures for filing and handling complaints about violations of the
district’s policy.
The Board recognizes its responsibility to promote the health, welfare and safety of students, staff and
others on district property and at school-sponsored activities. In light of scientific evidence that use of
tobacco is hazardous to health and to be consistent with district curriculum and Oregon law, it is the intent
of the Board to establish a tobacco-free environment. Consequently, student possession, use, distribution
or sale of tobacco, including any smoking device, on district premises, at school-sponsored activities on or
off district premises, in district-owned, rented or leased vehicles, or otherwise while the student is under
the jurisdiction of the school, is prohibited. Tobacco use, distribution or sale by staff on district property,
at district sponsored events, in district-owned, rented or leased vehicles or otherwise while on duty on or
off district premises is prohibited. Tobacco use, distribution or sale by others on district property, in
district vehicles or at district sponsored events on or off district premises is also prohibited. Staff or others
authorized to use private vehicles to transport district students to school-sponsored activities are prohibited
from using tobacco in those vehicles while students are under their care.

H

O

For the purpose of this policy “tobacco” is defined to include any lighted or unlighted cigarette, cigar,
pipe, bidi, clove cigarette and any other smoking product, spit tobacco, also known as smokeless tobacco,
dip, chew, snuff, in any form, nicotine or nicotine delivering devices, chemicals or devices that produce
the physical effect of nicotine substances or any other tobacco substitute (e.g., e-cigarettes). This does not
include FDA approved nicotine replacement therapy products used for the purpose of cessation.

L

Clothing, bags, hats and other personal items used by staff and students to display, promote or advertise
tobacco products are prohibited on district grounds, at school-sponsored activities or in district vehicles.
Tobacco advertising is prohibited in all school-sponsored publications, in all school buildings, and at all
school-sponsored events. District acceptance of gifts or funds from the tobacco industry is similarly
prohibited.

D

Student violations of this policy will lead to disciplinary action up to and including expulsion. Students
may also be subject to removal from any or all extracurricular activities and/or denial or forfeiture of
school honors or privileges (e.g., valedictorian, salutatorian, student body, class or club office positions,
field trips, senior trip, prom, etc.). School and/or community service may be required. A referral to law
enforcement may be made. Parents shall be notified of all violations involving their student and action
taken by the school.

Tobacco-Free Environment – KGC/GBK/JFCG
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Staff violations of this policy will lead to disciplinary action up to and including dismissal. Violations by
others will result in appropriate sanctions as determined and imposed by the superintendent or Board.

O

Information about community resources and/or cessation programs to help staff and students overcome
tobacco use will be provided.

N
H
O

L
D
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The district will promote cessation resources and other positive alternatives to discipline. Tobacco use
cessation programs may be established at district schools. Attendance or completion of tobacco use
cessation programs by students may be allowed as a substitute to, or as a part of student discipline for
possession, use, distribution or sale of tobacco at the discretion of the administrator. Attendance at
cessation programs not offered by the district is voluntary and related costs are the individual
responsibility of the staff member, student and his/her parent and private health-care system.

O

As part of the district’s tobacco use prevention activities, the superintendent shall ensure that tobacco use
instructional programs as recommended by the Oregon Department of Human Services, Health Services,
Tobacco Prevention and Education Program and the Oregon Department of Education are an integral part
of its drug and alcohol prevention curriculum. Programs must be integrated within the health education
program and age- and developmentally-appropriate instruction provided at every level, pre-kindergarten
through grade 12, with particular emphasis on grades six through eight. It is the expectation of the Board
that tobacco use prevention concepts will be integrated into the instruction of other subject areas as
practicable.

N

Staff responsible for teaching tobacco use prevention will be encouraged to collaborate with agencies and
groups that conduct tobacco use prevention education and to participate in ongoing professional
development activities that provide basic knowledge about the effects of tobacco use, effective
instructional techniques and program-specific activities.

H

The superintendent shall consult with local officials to promote enforcement of law that prohibits the
possession of tobacco by minors on or off district grounds.

O

The superintendent will develop administrative regulations as necessary to implement this policy,
including provisions for notification of the district’s policy, through such means as student/parent and staff
handbooks, newsletters, inclusion on school event programs, signs at appropriate locations; disciplinary
consequences; and procedures for filing and handling complaints about violations of the district’s policy.
The superintendent shall ensure that the district’s tobacco use prevention program, policies, curricula,
training and cessation programs are evaluated at regular intervals. The input of students, staff, parents and
others from the community will be encouraged.

L

Tobacco use prohibited signs will be posted in appropriate locations in all district buildings and on district
property.
END OF POLICY
Legal Reference(s):
ORS 332.107
ORS 336.222
ORS 336.227
ORS 339.240
ORS 339.250

ORS 433.835 - 433.990
OAR 581-021-0050 to -0075
OAR 581-022-0413
OAR 581-021-0110

D

OAR 581-053-0015
OAR 581-053-0545(4)(c)(R)-(T)
OAR 581-053-0550(5)(q)-(s)

Tobacco-Free Environment – KGC/GBK/JFCG
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Code:
Adopted:
Orig. Code:

KGG
4/14/10
KGG

Building Security during Noncustodial Hours
Current?
Access to buildings and grounds during noncustodial hours shall be limited to district personnel when
required and for community activities and use where a paid custodial staff member, district staff member
or district employee is responsible.
The district employee must obtain appropriate keys and security instructions from the director of facilities
or specific building administrator.
When a district employee is not available or has other assigned duties, a custodian shall be hired for
building security. Custodial pay will be specified through the district collective bargaining agreement and
the facility user will be billed.
END OF POLICY
Legal Reference(s):
ORS 164.
ORS 166.155 - 166.165
245
ORS 332.107
ORS 164.255
ORS 166.025
Fazzolari v. Portland Sch. Dist. No. 1J, 303 Or. 1 (1987).

Building Security during Noncustodial Hours – KGG
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D

Code:
Adopted:
Orig. Code:

KH
4/14/10
KH

Public Gifts to the District

Current? We have a sample that you can look at, but if this is current, no need to change anything.
All gifts to the district will become the property of the district.

E

The superintendent is authorized to accept gifts to the district, and others whom he/shethey may designate
will be authorized to accept gifts for particular schools on behalf of the Board. The donor will be officially
thanked in the Board’s name, and all major gifts will be reported to the Board.
The Board welcomes gifts of books and other materials that meet the same standards of selection as those
applied to the purchase of library materials.

L

The Board will accept entrusted funds in instances when such funds are deemed to be advantageous to the
district. Records of such funds, their expenditures, and audits thereof, shall be made a matter of public
record.
The superintendent/designee reserves the right to refuse gifts.
Restricted gifts accepted by the district shall generally? be used for the purpose for which they were
donated.
END OF POLICY
Legal Reference(s):
ORS 294.338
ORS 332.075

E

ORS 332.107
ORS 332.385

T
E

5/31/17│PH
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OSBA Model Sample Policy
Code:
Adopted:

KH

Public Gifts to the District
Gifts which may serve to enhance and extend the work of the schools may be accepted by the district. It
will be the district’s general policy to direct those who desire to make contributions to consider equipment
or services that are not likely to be acquired from public fund expenditures.
1.

Tangible property contributed to the schools becomes the property of the district and is subject to the
same controls and regulations that govern the use of other district-owned property.

2.

Contributions of property or services that may involve major costs for installation or maintenance, or
initial or continuing financial commitments from district funds, will be presented by the
superintendent for Board consideration and approval.

3.

Any groups planning to raise money for a gift to a school or the educational system will first consult
with the principal and superintendent regarding what kind of gift should be made. The
superintendent will develop guidelines for accepting gifts. Such guidelines will include a concern for
fairness and equity among schools.

4.

All gifts will be subject to the provisions of Board policy.

Gifts accepted shall be used for the purpose for which they were donated.
END OF POLICY
Legal Reference(s):
ORS 294.338
ORS 332.075

5/31/17│PH

ORS 332.107
ORS 332.385
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Gladstone School District 115
Code:
Adopted:
Orig. Code:

KI
4/14/10
KI

Public Solicitation in District Facilities
Fund raising by non-school agencies or for non-school activities during school hours will not be permitted
without prior approval of the superintendent or designee.
Demonstrations of services or materials and canvassing of students or any school employee for the
purpose of selling products or services shall not be permitted in either the district’s schools or school
grounds, unless authorized by the superintendent and/or building administrator.
No non-school-sponsored organization or individual may solicit funds or sell tickets within the district
without first securing permission through the superintendent or designee.
Whenever possible, these authorized events should occur during non-classroom time.
The administration of surveys, questionnaires and requests for information by non-school-connected
organizations are prohibiteddisallowed. Exceptions may be approved by the superintendent. In the event
an exception is granted for the administration or distribution of a survey created by a third party, the
district will provide an opportunity for the student’s parent to inspect such survey upon request, before the
survey is administered or distributed by a school to a student, as required by the No Child Left Behind Act
of 2001 (NCLBA). Any district survey containing any “covered survey items”1 as defined by NCLBA,
may also be inspected by parents.
Parents may also request that their student be excused from participation in such surveys. Requests may be
submitted in accordance with the provisions of Board policy KAB - Parental Rights and accompanying
administrative regulation.
As required by law, the superintendent shall ensure that notification is provided to parents of students at
least annually at the beginning of the school year or when enrolling students for the first time in school, of
the specific or approximate dates during the school year when such surveys are scheduled or expected to
be scheduled. The rights provided to parents under this policy transfer to the student when the student
turns 18 years old or is an emancipated minor under applicable state law. is administered or distributed by
a school to a student, as required by the No Child Left Behind Act of 2001.
The district recognizes its responsibility to protect student privacy. Personal information that may be
collected as a result of such surveys will be released only with prior, written parental permission, unless as
1

“Covered survey items” under the NCLBA include one or more of the following items: political affiliations or beliefs of the
student or the student’s family; mental and psychological problems of the student or the student’s family; sex behavior or
attitudes; illegal, anti-social, self-incriminating or demeaning behavior; critical appraisals of other individuals with whom
respondents have close family relationships; legally recognized privileged or analogous relationships, such as those of lawyers,
physicians and ministers; religious practices, affiliations or beliefs of the student or the student’s parent; and income, other than
that required by law to determine eligibility for participation in a program or for receiving financial assistance under such a
program.
HR6/21/18│RS

Public Solicitation in District Facilities – KI
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otherwise provided by NCLBA law and/or the provisions of Board policy JOB - Personally Identifiable
Information.
END OF POLICY
Legal Reference(s):
ORS 332.107

ORS 339.880

32 OR. ATTY. GEN. OP. 209 (1965)
46 OR. ATTY. GEN. OP 239 (1989)
Protection of Pupil Rights, 20 U.S.C. § 1232h (2012); Student Rights in Research, Experimental Programs and Testing, 34
C.F.R. Part 98 (2017).
Every Student Succeeds Act, 20 U.S.C. § 7928 (2012).
Family Education Rights and Privacy Act, 20 U.S.C. § 1232g (2012).

HR6/21/18│RS
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Gladstone School District 115
Code:
Adopted:
Orig. Code:

KJ
4/14/10
KJ

Advertising in District Facilities
Current? Alternative provided.
The Board recognizes that business and cultural organizations make available for public use information
which is of value in advancing student education. This information may not be available through other
sources.
The facilities, the staff or the students of the district shall not be used in any manner to advertise or
promote commercial, cultural, organizational or other nonschool interests except that the district may:
1.

Utilize films and other instructional aids furnished by private sources when the advertising content is
reasonable in the judgment of the administrator of the school involved;

2.

Cooperate through announcements and distribution of program material with nonprofit community
organizations that supplement the school program when such cooperation will not interfere with the
school program;

3.

Permit participation on a student option basis in essay, art, science and similar contests sponsored by
outside interests when such activities parallel the curriculum and contribute to the educational
program;

4.

Release promotional material for nonschool athletic and cultural events only through appropriate
school departments;

5.

Accept, but not actively solicit, limited advertising on extracurricular activity schedules and
programs at the discretion of the administrator of the school involved;

6.

Permit other exceptions when, in the judgment of the superintendent or designee, students of the
district will benefit. The superintendent may, at his/her option, refer specific cases to the Board for
decision.

When a contract for advertising or other exclusive use contract is solicited for compensation, the district
shall follow Board policy DJC, Bidding Requirements and, as appropriate, adopted public contracting
rules as provided in DJC-AR, Exemptions from Competitive Bidding prior to contract approval.
END OF POLICY
Legal Reference(s):
ORS 279B.055
ORS 279C.335

HR6/21/18│RS

ORS 332.107
ORS 339.880
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Code:
Adopted:
Orig. Code:

KJA
4/14/10
KJA

Materials Distribution**
Requests by individuals or groups to distribute pamphlets, booklets, flyers, brochures and other similar
materials to students for classroom use or to take home shall be submitted to the school administration.
Materials and the proposed method of distribution shall be subject to review.
Materials shall be reviewed based on legitimate educational concerns. Such concerns include: the material
is or may be defamatory; the material is inappropriate based on the age, grade level and/or maturity of the
reading audience; the material is poorly written, inadequately researched, biased or prejudiced; the
material contains information that is not factual; the material is not free of racial, ethnic, religious or
sexual bias; or the material contains advertising that violates public school laws, rules and/or policy, is
deemed inappropriate for students or that the public might reasonably perceive to bear the sanction or
approval of the district.
The administration shall determine distribution procedures. Such procedures may include:
1.

Distribution to each student before or after class if materials are not directly related to the
instructional goals;

2.

Notification to students or parents of the availability of the materials in a specified location if this
procedure is deemed less disruptive to the educational process; or

3.

Solicitation of school-related groups such as parent organizations to distribute materials.

The practice of distributing pamphlets, booklets, flyers, brochures and other similar materials shall be
periodically reviewed to ensure that the mere volume of requests has not become an interruption to the
educational process.
END OF POLICY
Legal Reference(s):
ORS 332.107
46 OR. ATTY. GEN. OP. 239 (1989).

HR5/31/17│PH
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OSBA Model Sample Policy

P

Code:
Adopted:

KJB

Signs and Banners

R

Signs and banners in and on all district facilities, owned or leased, shall be subject to the district’s
provisions which shall consider the health, safety and welfare of staff and students.
Signs and banners will be allowed in or upon buildings and other district facilities only with the prior
written approval of the superintendent [or designee].

O

The following shall be applied in considering requests to display signs or banners:
1.

Signs and banners on sticks require special authorization of the superintendent [or designee];

2.

Signs and banners fastened to any structure of a building or structures immediately adjacent to an
open space shall not be allowed without specific prior written permission;

3.

Signs and banner presenting recognizable health or safety hazards are prohibited;

4.

Signs and banners presenting false information shall be prohibited.

END OF POLICY
Legal Reference(s):
ORS 332.107

P

O
S
E
D
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Code:
Adopted:
Orig. Code:

KK
4/14/10
KK

Visitors to District Facilities**

Current? Another option is provided.
To help protect student and district property and to prevent disruptive activity, district officials must know
if any persons who are not registered visitors, contracted employees, members of the staff or student body
are inside the building or on the grounds.

E

Visitors are permitted on district premises as long as their presence is for constructive, not disruptive,
purposes and district officials approve of their visit.
A member of another student body may visit provided authorities at both schools agree in advance to the
visit. During the school day?

L

Visitors in the school building or on the district grounds, during a normal school day, shall first come to
the main school office and arrange to conduct their business.
No individual may loiter or trespass in a school building or on district grounds. Loitering means not having
any reason or relationship involving custody of or responsibility for a student or, upon inquiry, not having
specific legitimate reason for being there. Trespassing means being present in an unauthorized place or
refusing to leave when ordered to do so by duly constituted authority.

E

Suspended students, not yet reinstated, are prohibited from all district facilities or grounds unless
specifically approved by the administration.
All visitors and guests to nonpublic school social activities (e.g. homecoming dance, prom) must have
prior approval for attendance.
END OF POLICY
Legal Reference(s):
ORS 164.245
ORS 164.255

ORS 166.025
ORS 166.155 to -166.165

T

ORS 332.107
ORS 339.327

E
HR5/31/17│PH
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P

Code:
Adopted:

KK

Visitors to District Facilities**

R

The Board believes that a better understanding of its educational program and improved relationship
between the schools and community can be developed through school and classroom visitations of parents
and patrons. Such visitations should be encouraged, arranged and permitted within considerations of the
requirements of the educational program, the orderly administration of the school, school grounds and
classrooms and the safety and welfare of students and staff.

O

The district is responsible for the schools’ supervision and administration. To ensure that school work is
not disrupted and that visitors are properly directed to the areas in which they are interested, all visitors to
district facilities must report to the school office upon entering school property.
1.

Teachers’ work must not be impeded by interruption of visitors or by unreasonable demands on their
time.

2.

Visitors must not contact individual students except as authorized by the principal and/or teachers.

3.

When in the interest of orderly educational programs and the safety of students it is determined by
the principal that some specific visitor or visitors shall not be permitted to enter the school facilities,
the principal shall do the following:

P

a.
b.
4.

O

Advise the person that he/she isthey are refused admission and give that person an explanation
for the refusal;
If possible and appropriate, attempt to arrange alternative visitation of school facilities.

S

A visitor with permission to visit may be directed to leave when any teacher or administrator
reasonably believes the visitor has engaged in physical violence, loud or disruptive speech or
behavior, violation of a posted school rule or illegal conduct.
A visitor may also be directed to leave by the staff member administratively in charge of the
building if the visit would be disruptive to the educational program or school order; would impede
the work of teachers through visitor’s interruptions or unreasonable demands on teacher time; or if
the visitors’ course of conduct would conflict with Board policies, district or building regulations or
would violate the law.

E

5.

A direction to leave revokes any permission to visit or license to enter. Whenever possible, the
direction should be given in writing or followed by written notice which identifies the issuer and
gives a brief statement of the reason for the direction to leave. The principal’s office should be
notified of any direction to leave and given a copy of any written notice.

6.

Those who insist on remaining despite a principal’s request to leave and who thereby create a
disruption of the carrying on of school business are subject to citizen’s arrest and may be a reported
made to law enforcement. Failure to leave will render a visitor liable for criminal trespass pursuant
to Oregon law.
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7.

Any visitor who believes that he/shethey have has had a visit unfairly limited, may request a meeting
with the superintendent. The superintendent shall meet with the visitor, investigate the dispute and
render a written decision. The superintendent’s decision may be appealed to the Board.

8.

Any visitor who commits a violent act or threatens to commit a violent act toward a student or staff
member while on school grounds, at a school-sponsored event or on the way to and from school,
shall be reported immediately to the principal and the superintendent. The superintendent shall
immediately contact any student or staff member involved.

P

R

END OF POLICY
Legal Reference(s):
ORS 164.245
ORS 164.255

O

ORS 166.025
ORS 166.155 to -166.165

ORS 332.107
ORS 339.327

P
O
S
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D
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Gladstone School District 115
Code:
Adopted:
Orig. Code:

KL
5/09/18
KL

Public Complaints
The Board advises that the process for resolving a complaint as follows:
1.

Teacher/Employee;

2.

Principal/Supervisor;

3.

Superintendent/Designee;

4.

Board.

The complaint procedure is available at the district’s administrative office and on the home page of the
district’s website.
If your complaint addresses one or more of the issues identified below, you may use the complaint process
available in any of the following policies and administrative regulations (AR):
1.

Discrimination or harassment on any basis protected by law: Board policy AC, AC-AR;

2.

Sexual harassment (staff): Board policy GBN, GBN-AR;

3.

Sexual harassment (student): Board policy JBA, JBA-AR;

4.Workplace harassment (staff): Board policy GBEA, GBEA-AR
5.

Hazing, harassment, intimidation, bullying, menacing or cyberbullying (staff): Board policy GBNA,
GBNA-AR;

6.

Hazing, harassment, intimidation, bullying, menacing, cyberbullying, teen dating violence or
domestic violence (student): Board policy JFCF, JFCF-AR;

7.

Sexual conduct with a student: Board policy JHFF, JHFF-AR;

8.

Instructional resources or instructional materials: Board policy IIA, IIA-AR;

9.

Complaints regarding the Talented and Gifted Program (TAG): Board policy IGBBC, IGBBC-AR.
Check to make sure this was kept.

Any complaint about school personnel other than the superintendent will be investigated by the
administration before consideration and action by the Board. The Board will not hear complaints against
employees in a session open to the public unless an employee requests an open session.
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A complaint of retaliation against a student or a student’s parent who in good faith reported information
that the student believes is evidence of a violation of state and federal law, rule or regulation, should be
reported to the administrator.
Complaints against the principal may start at step 3 and may be filed with the superintendent.
Complaints against the superintendent may start at step 4 and should be referred to the Board chair on
behalf of the Board.
Complaints against the Board as a whole or against an individual Board member may start at step 4 and
should be made to the Board chair on behalf of the Board.
Complaints against the Board chair may start at step 4 and may be made directly to the Board vice chair on
behalf of the Board.
The district may offer mediation or an other alternative dispute resolution process as an option if all parties
to the complaint agree in writing to participate in such mediation or resolution.
A complainant must file a complaint within the later of either time limit set below, in accordance with
state law:
1.

Within two years after the alleged violation or unlawful incident occurred or the complainant
discovered the alleged violation or unlawful incident. For incidents that are continuing in nature, the
time limitation must run from the date of the most recent incident; or

2.

Within one year after the affected student has graduated from, moved away from or otherwise left
the district.

The superintendent will develop and administer the complaint process, as appropriate, established by
administrative regulation KL-AR(1) – Public Complaint Procedure.
If a complainant, who is a parent or guardian of a student who attends school in the district, is a student or
a person who resides in the district alleges a violation of Oregon Administrative Rule (OAR), Chapter 581,
Division 22 (Standards), Oregon Revised Statute (ORS) 339.285 to 339.303 or OAR 581-021-0550 to
581-021-0570 (Restraint and Seclusion) or ORS. 659.852 (Retaliation) and the complaint is not resolved
through the complaint process, the complainant may have appeal1 the district’s final decision torights with
the Deputy Superintendent of Public Instruction as outlined in OAR 581-002-00410 (See KL-AR(2) Appeal to the Deputy Superintendent of Public Instruction).
If the complaint alleges discrimination pursuant to ORS 659.850 (Discrimination) and the complaint is not
resolved at the local level through administrative regulation AC-AR - Discrimination Complaint
Procedure, the complaint may meet the criteria to file an appeal with the Superintendent of Public
Instruction as outlined in OAR 581-021-0049.
Do you sponsor any charter schools?

1

An appeal must meet the criteria found in OAR 581-002-0005(1)(a).
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Charter Schools of which the District Board is a Sponsor
[The district Board, [through its charter agreement with [name of public charter school sponsored by the
district board]] [through a board resolution] [through this policy], will review an appeal of a decision
reached by the Board of [name of public charter school] on a complaint alleging a violation of ORS
339.285 - 339.303 or OAR 581-021-0550 - 581-021-0570 (Restraint or Seclusion), ORS 659.852
(Retaliation), or applicable OAR Chapter 581, Division 22 (Division 22 Standards). A complainant may
appeal and will submit such appeal to the [superintendent] [Board chair] on behalf of the district Board
within [30] days of receipt of the decision from the public charter school board. A final decision reached
by the district Board may be appealed to the Oregon Department of Education under OAR 581-002-0001 581-002-0023.]
OR
[The district Board, [through its charter agreement with [name of public charter school sponsored by the
district board]] [through a board resolution] [through this policy], will not review an appeal of a decision
reached by the Board of the [name of public charter school] on a complaint alleging a violation of ORS
339.285 - 339.303 or OAR 581-021-0550 - 581-021-0570 (Restraint or Seclusion), ORS 659.852
(Retaliation), or applicable OAR Chapter 581, Division 22 (Division 22 Standards), for which the district
Board has jurisdiction, and recognizes a decision reached by the Board of [name of public charter school]
as the district Board’s final decision. A final decision reached by this district Board may be appealed to the
Oregon Department of Education under OAR 581-002-0001 - 581-002-0023.]
END OF POLICY
Legal Reference(s):
ORS 192.660
ORS 332.107

ORS 659.852
OAR 581-002-0001 - 002-0005

OAR 581-022-2370

Anderson v. Central Point Sch. Dist., 746 F.2d 505 (9th Cir. 1984).
Connick v. Myers, 461 U.S. 138 (1983).
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Code:
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Orig. Code:

KL-AR(1)
5/09/18
KL-AR(1)

Public Complaint Procedure
Step One
Any member of the public who wishes to express a concern should discuss the matter with the
school employee involved. The employee shall respond within five working days.
The Administrator: Step Two
If the individual is unable to resolve a problem or concern with the employee, the individual may file
a written, signed complaint with the administrator. The administrator shall evaluate the complaint
and render a decision within five working days after receiving the complaint.
The Superintendent: Step Three
If Step 2 does not resolve the complaint, within [10] working days of the meeting with the
administrator, the complainant, if he/shethey wishes to pursue the action, shall file a signed, written
complaint with the superintendent or designee clearly stating the nature of the complaint and a
suggested remedy. (A form is available, but is not required.)
The superintendent or designee shall investigate the complaint, confer with the complainant and the
parties involved and prepare a report of his/hertheir findings and conclusion and provide the report
in writing or in an electronic form to the complainant within 10 working days after receiving the
written complaint.
The Board: Step Four
If the complainant is dissatisfied with the superintendent’s or designee’s findings and conclusion, the
complainant may appeal the decision to the Board within five working days of receiving the
superintendent’s decision. The Board may hold a hearing to review the findings and conclusion of
the superintendent, to hear the complaint and to hear and evaluate any other evidence as it deems
appropriate. All parties involved, including the school administration, may be asked to attend such
hearing for the purposes of making further explanations and clarifying the issues.
If the Board chooses not to hear the complaint, the superintendent’s decision is final.
The Board may hold the hearing in executive session if the subject matter qualifies under Oregon
law.
The complainant shall be informed in writing or in electronic form of the Board’s decision within 20
working days from the hearing of the appeal by the Board. The Board’s decision will address each
allegation in the complaint and contain reasons for the district’s decision. The Board’s decision will
be final.
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The complaint procedure set out above will not be longer than 90 days from the filing date of the original
complaint with the administrator.12
The final decision for a complaint processed under this administrative regulation that alleges a violation of
Oregon Administrative Rule (OAR) Chapter 581, Division 22 (Standards), ORS 339.285 to 339.303 or
OAR 581-021-0550 to 581-021-0570 (Restraint and Seclusion) or Oregon Revised Statute (ORS) 659.852
(Retaliation), will be issued in writing or electronic form. The final decision will address each allegation in
the complaint and contain reasons for the district’s decision. If a the complainant is a student, parent or
guardian of a student attending school in the district or a person that resides in the district, and this
complaint is not resolved through the complaint process, the complainant may have appeal rights with the
Deputy Superintendent of Public Instruction as outlined in Oregon Administrative Rule (OAR) 581-0020040.
If the complaint alleges discrimination pursuant to ORS 659.850 (Discrimination) and the complaint is not
resolved at the local level through the Board’s administrative regulation AC-AR - Discrimination
Complaint Procedure, the complaint may meet the criteria to file an appeal with the Deputy Superintendent
of Public Instruction as outlined in OAR 581-021-0049.
Complaints against the principal may be filed with the superintendent. The superintendent will attempt to
resolve the complaint. If the complaint remains unresolved within 10 working days of receipt by the
superintendent, the complainant may request to place the complaint on the Board agenda at the next
regularly scheduled or special Board meeting.
Complaints against the superintendent should be referred to the Board chair on behalf of the Board. The
Board chair shall present the complaint to the Board. If the Board decides an investigation is warranted,
the Board may refer the investigation to a third party. When the investigation is complete, the results will
be presented to the Board. After receiving the results of the investigation, the Board shall decide, within 20
days, in open session what action, if any, is warranted.
Complaints against the Board as a whole or against an individual Board member should be made to the
Board chair on behalf of the Board. The Board chair shall present the complaint to the Board. If the Board
decides an investigation is warranted, the Board may refer the investigation to a third party. When the
investigation is complete, the results will be presented to the Board. After receiving the results of the
investigation, the Board shall decide, within 20 days, in open session what action, if any, is warranted.
Complaints against the Board chair may be made directly to the Board vice chair on behalf of the Board.
The Board vice chair shall present the complaint to the Board. If the Board decides an investigation is
warranted, the Board may refer the investigation to a third party. When the investigation is complete, the
results will be presented to the Board. After receiving the results of the investigation, the Board shall
decide, within 20 days, in open session what action, if any, is warranted.

1

The timelines may be extended upon written agreement between both parties.

2

This also applies to complaints filed against the superintendent or any Board member.
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Gladstone School District 115
COMPLAINT FORM
TO: □ District Office □

(Name of School)

Person Making Complaint
Telephone Number

Date

Nature of Complaint

Who should we talk to and what evidence should we consider?

Suggested solution/resolution/outcome:

Name of person filing complaint (print). ____________________________________________
Phone: ______________________________ Email:_________________________________
Signature of Complainant:
Date:
Office Use: Disposition of Complaint:

Signature:

Date:

cc: District Office
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D

Code:
Revised/Reviewed:
Orig. Code:

KL-AR(2)
5/09/18
KL-AR(2)

Appeal to the Deputy Superintendent of Public Instruction

For complaints that allege violation of Oregon Division 22 Standards, restraint and seclusion or retaliation
as defined in Oregon Revised State (ORS) 659.852, the complainant may have appeal rights for a
complaint with the Deputy Superintendent of Public Instruction, if the complainant has exhausted the local
complaint procedures and one of the following occurred:
1.

E

The district failed to render a written decision within 30 days of the submission of the complaint at
each step identified in the district’s complaint process; or

L

2.

The district failed to resolve the complaint within 90 days of the initial filing of the written
complaint with the district, unless the district and the complainant have agreed in writing to a longer
time period.
The appeal must be received by the Oregon Department of Education (ODE) no later than one year after
the date of the final decision of the district or if the district fails to issue a final decision, no later than two
years after the date the complainant first filed the underlying complaint with the district.
1.

The complaint upon which the appeal is based, must have filed with the district by the later of the
either stated below:
a.

b.
2.

T

The appeal shall be in writing submitted by mail, in person or electronically, and contain:
a.
b.
c.

3.

E

Filed the complaint within two years after the alleged violation or unlawful incident occurred
or after the complainant discovered the alleged violation or unlawful incident. If the alleged
violation or unlawful incident is of a continuing nature, the right to file an appeal exists so
long as the complaint was filed within two years of the most recent incident; or
One year after the affected student has graduated from, moved away from or otherwise left the
district.

The name and address of the person bringing the appeal;
The name and address of the district which is alleged to have violated the statute or
administrative rule; and
A statement of the facts on which the appeal is based.

E

Upon receipt of the appeal, the Deputy Superintendent will determine whether the appeal alleges a
violation of a statute or administrative rule for which the Deputy Superintendent has jurisdiction and
whether the requirements contained in section 2. of Oregon Administrative Rule (OAR) 581-0020040 have been satisfied.
a.

After these determinations, the Deputy Superintendent will either, not accept the appeal and
will notify the complainant and the district, or will accept the appeal and notify the
complainant and the district that the appeal has been accepted.
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4.

If the Deputy Superintendent has accepted an appeal and made notification to the complainant and
the district involved as described in OAR 581-002-0040, the district shall submit a written report
within 30 days of receipt of the notice which shall include:

D
a.
b.

c.
d.

A statement of facts;
A statement of district action, if any, taken in response to the complaint; if none was taken, the
reason(s) why no action was taken;
A stipulation, if one was reached, of the settlement of the complaint; and
A list of any complaints filed with another agency by the party concerning the subject of the
appeal.

E

5.

The Deputy Superintendent may for good cause extend the time for the filing of a report by the
district.

6.

Upon receipt of the district’s report, the Deputy Superintendent will conduct an investigation that
will include a review of the written materials submitted by the complainant and district and may also
include, but not be limited to:
a.
b.
c.
d.

L

Onsite investigations;
Interviews;
Surveys; and
Reviewing documents.

7.

The Deputy Superintendent will issue a written final order that addresses each allegation in the
complaint that was accepted for appeal and contains the reasons for the Deputy Superintendent’s
decision on whether or not the district is deficient. The final order will be issued within 90 days of
the date the Deputy Superintendent receives the district’s report,1 or the Deputy Superintendent may
extend the time period for issuing a final order pursuant to OAR 581-002-0040(7)(b),(c).

8.

If a violation is found, the Deputy Superintendent’s final order will include any necessary corrective
action to be taken by the district as well as any documentation to be supplied by the district to ensure
that the corrective action has occurred.

9.

Corrective action ordered by the Deputy Superintendent must be completed within the timelines
established in the final order.

E

1

T

E

If the 90-day period for issuing the final order would conclude during the time when the schools of the district are closed for
the summer, the final order will be issued within 90 days of the date the Deputy Superintendent received the district’s report
exclusive of the time the schools are closed for the summer. The Deputy Superintendent of Public Instruction may extend the
time period with agreement from the complainant. The Deputy Superintendent shall prepare a timeline and plan for
investigation and provide copies to the complainant and the district within two weeks of receiving the district’s report.
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OSBA Model Sample Policy

P

Code:
Revised/Reviewed:

KL-AR(2)

Appeal to the Deputy Superintendent of Public Instruction

R

An appeal process has been established by the Oregon Department of Education (ODE) by Oregon
Administrative Rules (OAR) 581-002-0001 – 581-002-00231 for complaints that allege violation of OAR
Chapter 581, Division 22 (Division 22 Standards), Oregon Revised Statute (ORS) 339.285 – 339.303 or
OAR 581-021-0550 – 581-021-0570 (Restraint and Seclusion), or ORS 659.852 (Retaliation).

O

The complainant may appeal the district’s final decision for a complaint to the Deputy Superintendent of
Public Instruction if:
1.

The complainant has exhausted the district’s complaint procedures except as otherwise allowed by
statute;

2.

The district failed to render a written decision within 30 days of the submission of the complaint at
any step unless the district and complainant have agreed in writing to a longer time period for that
step; or

3.

The district failed to resolve the complaint within 90 days of the initial filing of the complaint,
regardless of the number of steps in the district complaint process, unless the district and the
complainant have agreed in writing to a longer time period.

P

O

The appeal may include a complaint alleging a violation of ORS 659.852 if the complainant alleges that
retaliation occurred in response to a complaint for which the complainant received the district’s final
decision for a complaint.
The appeal must be received by ODE no later than:

S

1.

One year after the date of the final decision by the district; or

2.

If the district fails to resolve the complaint, no later than two years after the date on which the
complainant first filed the complaint with the district.

E

The complaint upon which the appeal is based must have been initially filed with the district by the later of
the following two dates:
1.

1

The date occurring two years after the date on which the alleged violation or unlawful incident
occurred or on which the complainant discovered the alleged violation or unlawful incident2; or

D

The following is not a representation of the complete rules. See complete rules available on the Oregon Administrative Rules.

2

If the alleged violation or unlawful incident is of a continuing nature, the date on which the alleged violation or unlawful
incident occurred is the most recent date on which the alleged violation or unlawful incident occurred.
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2.

The date occurring one year after the date on which the affected student graduated from, moved
away from or otherwise left the district.

P

The appeal shall:
1.

Be in writing;

2.

Be submitted in person, by mail, or electronically.

R

The appeal must contain:
1.

The name of the person filing the appeal;

2.

The phone number, address, or email address, if available, of the person filing the appeal;

3.

The name of the student if the person filing the appeal is filing on behalf of the student;

4.

A statement of the facts on which the appeal is based; and

5.

Other information requested by ODE.

O

P

Upon receipt of an appeal, ODE will determine whether the appeal satisfies the requirements of OAR 581002-0003 and OAR 581-002-0005.
After these determinations, ODE will give written notice to the complainant and the district whether the
appeal has been accepted.

O

If ODE has accepted an appeal and gave notice to the complainant and the district involved, the district
shall submit a written response and all correspondence, documents, and other information ODE requested
within 30 days of receipt of the notice.
The district’s written response shall include:

S

1.

A statement of facts;

2.

A description of district action taken in response to the complaint; or if none was taken, an
explanation of the reason(s) why no action was taken;

3.

Any stipulation reached concerning settlement of the complaint; and

4.

A list of any complaints filed with another agency by the complainant concerning the subject of the
appeal to the extent that the district is aware of such complaints.

E

D

The Director of ODE may for good cause extend the time by which a district must make a submission
described above.
Upon receipt of the district’s written response, ODE will conduct an investigation to determine whether
the district violated a rule or law described in OAR 581-002-0003.
ODE shall issue a final order pursuant to OAR 581-002-0017.
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Code:
Adopted:
Orig. Code:

KN
4/14/10
KN

Relations with Law Enforcement Agencies
Current?
The Board recognizes that districtwide cooperation with law enforcement agencies is essential for the
protection of staff and students, for maintaining a safe environment in district schools and for safeguarding
district property.
Programs and activities designed to enrich district curriculum and to develop and promote good citizenship
and a healthy attitude toward law enforcement agencies and officials will be encouraged by the district.
Law enforcement participation in such programs and activities is encouraged.
Law enforcement officials may enter school facilities if a crime has been committed on district property or
to investigate matters concerning staff and students upon request initiated by either agency officials or by
district administrators.
The superintendent will develop administrative regulations to implement this policy, including procedures
for handling investigations, administrator requests for assistance and required referrals to law enforcement
agencies.
END OF POLICY
Legal Reference(s):
ORS 329.150

ORS 419B.015

ORS 419B.045

Letter Opinion, Office of the Attorney General (August 18, 1986).
Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S.
2011); vacated in part, remanded by Greene v. Camreta 661 F. 3d 1201 (9 th Cir. 2011).
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KN-AR(1)
5/09/18
KN-AR

Relations with Law Enforcement Agencies**
May have been previously discussed.
School-Police Liaison Program
1.

The superintendent or designee will serve as the program coordinator for the district’s SschoolPpolice Lliaison Pprogram.

2.

Each year the administration will meet with law enforcement officials to discuss:
a.
b.
c.
d.
e.

Whom the school/law enforcement official should call for suspected violations of the law
occurring on district property or other common needs;
How school representatives should handle evidence of a suspected crime/contraband, etc.;
Board policy and procedures related to law enforcement officials’ requests for access to and
questioning of students on district property and district parent notification requirements;
Applicable provisions of district emergency plans and security procedures;
Special event needs.

3.

District curriculum will be reviewed annually to include K-12, age-appropriate instruction in safety,
violence prevention/conflict resolution and citizenship to increase students’ awareness of their rights
and responsibilities within society. Instruction will emphasize prevention.

4.

Active involvement of related community agencies and organizations will be encouraged in an effort
to broaden the reference base in the development of district programs and activities and to establish a
link for sharing resources.

Law Enforcement Initiated Requests
Interviews/Investigations of Students
Request to Interview a Student or to Conduct an Investigation by Law Enforcement (Other
Investigations)
1.

Interviews or investigations by law enforcement officials not based on allegations of child abuse, a
warrant for an arrest or search or probable cause that an illegal act or crime is occurring or has been
committed on district property, may be permitted upon request and with administrator or designee
approval.

2.

The law enforcement official shall contact the administrator, properly identify
himself/herselfthemselfprovide adequate identification, inform the administrator of the nature of the
investigation and provide the name of the student to be interviewed.

3.

The administrator shall verify and record the identity of the law enforcement official or other
authority.
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4.

Requests to interview a student during school hours should be, in the opinion of the administrator,
important and urgent to justify interrupting school activities.

5.

The administrator will attempt to notify the student’s parent(s) prior to granting the interview.

6.

If the parent(s) cannot be contacted, the administrator may grant permission for the questioning to
proceed if the student agrees to be interviewed or in the event of compelling emergency
circumstances.

7.

If the administrator has been unable to contact the parent(s) then the administrator shall make a
reasonable attempt to notify the parent(s) as soon as possible after the interview.

8.

All such interviews shall be conducted in privacy, out of the view of staff, students and others.

9.

An administrator shall be present at all times during the interview unless the student’s parent(s) is
present and asks the administrator not to participate or the district official is otherwise prohibited
from being present by law.

10.

The administrator shall maintain a written record of all such interviews conducted.

Questioning of a Student Suspected of a Crime, Arrest or Taking a Student into Custody
1.

When a student is a suspect in a criminal act and is to be questioned by a law enforcement official
for the purpose of establishing involvement in the act, questioning will be allowed on district
property only with parental consent. Normally, such questioning should occur outside school hours,
off district property.

2.

At no time will a student be released to an law enforcement officer without one of the following:
a.
b.
c.
d.
e.

3.

A warrant;
A court order;
Arrest;
Protective custody resulting from child abuse investigation;
Permission of the parent.

In all cases, other than child abuse cases, where a student is to be taken from the building by a law
enforcement official, the administrator will verify the official’s identity and make a reasonable effort
to notify the student’s parent(s). Law enforcement officials have the primary responsibility for
notifying the parent(s) in such instances. [Administrators must request law enforcement officials to
complete the appropriate form provided by the district. (See KN-AR(2) - Investigations Conducted
on District Premises)]

Abuse of a Child Investigations
Any investigation of child abuse will be directed by the Oregon Department of Human Services (DHS), or
law enforcement officials as required by law. The DHS or law enforcement agency will first notify the
administrator of the investigation, unless the administrator is a subject of the investigation. [The
[administrator] [or designee] must request the investigating official fill out the appropriate form (See
JHFE-AR(2) – Abuse of a Child Investigations Conducted on District Premises). If the investigating
official refuses to fill out or sign the form, the administrator may complete the form but should not deny
HR6/21/18│SL
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the official’s request to interview the student on school property.] If the investigating official does not
have adequate identification the administrator shall refuse access to the student. The administrator or
designee will request identification from the investigating official and require the investigating official to
fill out the appropriate form. If the investigating official does not have this identification or refuses to fill
out the form, the administrator may deny the official’s request to interview the student on school property.
The administrator or designee may be present at the interview of the student at the discretion of the
investigating official. When the subject matter of the interview or investigation involves child abuse,
administrators and school employees shall not notify the parents.
Administrator Initiated Requests
On occasion, administrators may need, or be required to seek law enforcement assistance. Any student
violation of the district’s weapons policy shall be reported to the appropriate law enforcement agency.
Child abuse also requires immediate referral to the DHS or law enforcement officials. Additionally,
administrators and/or designee(s) may report to law enforcement officials, other violations of law
occurring on district property or at school-sponsored activities as deemed appropriate.
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Investigations Conducted on District Premises
When an administrator is notified that law enforcement would like to interview a student at school for the
purpose of an investigation that is not related to abuse of a child, the administrator must request that the
investigating official provide the information below. Failure to meet one of the five criteria may result in
the administrator’s refusal to allow the student interview on district property.
I,
(Name) of
authority to conduct this student interview based on the following:
1.



Warrant (attach copy)

2.



Court order (attach copy)

3.



Exigent circumstances (briefly describe):

4.



Parental consent

(Agency) declare that I have the

Parent or guardian’s name:
Date consent granted:
5.



This interview is not considered a “seizure” pursuant to state and federal law.

Signature of interviewer

Date

Name of student to be interviewed

Date of interview



Student not available for interview



Student refused to be interviewed

Name of school official (administrator/
designee) receiving this form

This form should be placed in a separate file and not in student’s educational record file.
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Public Charter Schools
The district recognizes that public charter schools offer an opportunity to create new, innovative and more
flexible ways of educating students in an atmosphere of learning experiences based on current research and
development. Public charter schools shall demonstrate a commitment to the mission and diversity of
public education while adhering to one or more of the following goals:
1.

Increase student learning and achievement;

2.

Increase choices of learning opportunities for students;

3.

Better meet individual student academic needs and interests;

4.

Build stronger working relationships among educators, parents and other community members;

5.

Encourage the use of different and innovative learning methods;

6.

Provide opportunities in small learning environments for flexibility and innovation;

7.

Create new professional opportunities for teachers;

8.

Establish additional forms of accountability for schools; and

9.

Create innovative measurement tools.

Public charter schools may be established as a new public school, from an existing public school or a
portion of the school or from an existing alternative education program. A public charter school may not
convert an existing tuition-based private school into a charter school, affiliate itself with a nonpublic
sectarian school or religious institution or encompass all the schools in the district unless the district is
composed of only one school.
The Board will not approve any public charter school proposal when it is deemed that its value is
outweighed by any direct identifiable, significant and adverse impact on the quality of the public education
of students residing in the district. To meet the eligibility criteria for Board approval, a public charter
school proposal must meet the requirements of Oregon Revised Statutes, Oregon Administrative Ruleslaw,
Board policy and regulation. Upon request of the Board, the public charter school applicant must furnish in
a timely manner any other information the Board deems relevant and necessary to conduct a complete and
good faith evaluation of the charter school proposal.
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The district will determine if it has any vacant, unused or underutilized buildings. Buildings may be made
available for public charter school use, subject to Board approval. Approved use may be limited to
instructional purposes only. Appropriate-use fees will be determined by the Board. Public charter school
use outside the district’s instructional day will be subject to Board policy KG, Community Use of District
Facilities and accompanying administrative regulation.
Public charter school students may, upon request, be allowed to participate in district programs such as
physical education, instrumental and vocal music offerings or other selected options if space and materials
are available. Students must adhere to state law, Board policies, regulations and rules concerning conduct
and discipline.
Public charter school students in grades K-8 may participate in their resident district’s activities that are
offered before or after regular school hours. Public charter school students in grades 9-12 may participate
in their resident district’s available activities that are sanctioned by the Oregon School Activities
Association (OSAA) when the requirements found in Oregon law are met.
The district willmay provide instructional materials, lesson plans or curriculum guides for use in a public
charter school. Do you currently do this? Maybe switch “will” to “may.”
The public charter school employer will be determined with each proposal. If the Board is the employer,
the terms of the current collective bargaining agreement will be examined to determine which parts of the
agreement apply. If the Board is not the sponsor of the public charter school, it shall not be the employer
and will not collectively bargain with public charter school employees.
The district will [annually [by October 1]] [semiannually [by October 1 and April 1]] [by [December 1]]1,
calculate the number of students residing in the district who are enrolled in a virtual public charter school.
When the percentage is more than three percent, the district may choose to not approve additional students
for enrollment to any virtual public charter school, subject to the requirements in Oregon Administrative
Rule (OAR) 581-026-0305(2).
The district is only required to use data that is reasonably available to the district including but not limited
to the following for such calculation:
1.

The number of students residing in the district enrolled in the schools within the district;

1.

The number of students residing in the district enrolled in public charter schools located in the
district;

2.

The number of students residing in the district enrolled in virtual public charter schools;

3.

The number of home-schooled students who reside in the district and who have registered with the
educational service district; and

4.

The number of students who reside in the district enrolled in private schools located within the
school district.

3

[Per OAR 581-026-0305(7)(a) the district must choose annual, semi-annual, or other date used for calculation; dates are
provided as a recommendation only.]
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The superintendent will develop administrative regulations for public charter schools to include the
proposal process, review and appeal procedure and charter agreement provisions.
END OF POLICY
Legal Reference(s):
ORS 327.077
ORS 327.109
ORS 332.107
ORS Chapter 338

ORS 339.141
ORS 339.147
ORS 339.460

OAR 581-026-0005 - 0515
OAR 581-026-0700
OAR 581-026-0710

Every Student Succeeds Act, 20 U.S.C. §§ 6311-6322 (2012).
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Public Charter Schools

We are currently finalizing a new version of this. It should be complete prior to our meeting to review this
AR.
1.
Definitions
a.
b.
c.

E

Applicant means any person or group that develops and submits a written proposal for a public
charter school to the district.
Public charter school means an elementary or secondary school offering a comprehensive
instructional program operating under a written agreement entered into between the district
and an applicant.
Virtual Public Charter School means a public charter school that provides online courses, but
does not primarily serve students in a physical location.
(1)

(2)

d.

e.
2.

L

For the purpose of this definition, an online course is a course in which instruction and
content are delivered on a computer; the student and teacher are in different physical
locations for the majority of instructional time; the student is not required to be in a
physical location of a school while participating in the course; and the online instruction
is integral to the academic program of the charter school.
For the purpose of this definition, primarily serving students in a physical location
means that more than 50 percent of the core courses offered are not online courses; more
than 50 percent of the total number of students attending the school are not receiving
instructional services in an online course; and more than 50 percent of the school’s
required instructional hours are not through an online course.

E

Remote and necessary school district means a school district that offers kindergarten through
grade 12 and has: (a) an average daily membership (ADM), as defined in ORS 327.006, in the
prior fiscal year of less than 110; and (b) a school that is located, by the nearest traveled road,
more than 20 miles from the nearest school or from a city with a population of more than
5,000.
Sponsor means the district Board.

Proposal Process
a.
b.

T

The public charter school applicant shall submit the proposal to the district no later than
January 31 for a September starting date.
The proposal for a public charter school shall include, but not be limited to, the following:
(1)
(2)
(3)
(4)
(5)

HR11/22/19│PH
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The identification of the applicant;
The name of the proposed public charter school;
A description of the philosophy and mission of the public charter school and how it
differs from the district’s current program and philosophy;
A description of any distinctive learning or teaching techniques to be used;
A description of the curriculum of the public charter school;
Public Charter Schools – LBE-AR
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(6)

D

(7)
(8)
(9)
(10)

(11)
(12)
(13)

A description of the expected results of the curriculum and the verified methods of
measuring and reporting results that will allow comparisons with district schools;
The governance structure public charter school board membership, selection, duties and
responsibilities;
The projected enrollment including the ages or grades to be served;
The target population of students the public charter school is designed to serve;
The legal address, facilities and physical location of the public charter school and
applicable occupancy permits and health and safety approvals;
A description of admission policies and application procedures;
The statutes and rules that shall apply to the public charter school;
The proposed budget and financial plan including evidence that the proposed budget and
financial plan are financially sound;
A description of the financial management system for the public charter school and a
plan for having the financial management systems in place at the time the school begins
operating.

E

(14)

(a)

A sound financial management system must have:
(i)

L

Accounting and financial record-keeping procedures which reflect Generally
Accepted Accounting Principals (GAAP);
(ii) Procedures reflecting cash management, investment practices and financial
reporting;
(iii) Balance sheets reflecting profit, expenditures, and revenues received;
(iv) Segregation of duties of those providing reports; and
(v) Processes for reflecting annual review of such systems by both charter
school and sponsor.

E

(15) The standards for behavior and the procedures for the discipline, suspension or expulsion
of students;
(16) 16. The proposed school calendar, including the length of the school day and length of
the school year;
(17) A description of the proposed school staff and required qualifications of teachers
including a breakdown of professional staff who hold a valid teaching license issued by
Teacher Standards and Practices Commission (TSPC) and those who do not hold a
license but are registered with TSPC (At least one-half of the full-time equivalent
teaching and administrative staff of the public charter school shall be licensed.);
(18) The date upon which the public charter school would begin operating;
(19) The arrangements for any necessary special education and related services for students
with disabilities who qualify under IDEA and special education or regular education and
related services for students who qualify under Section 504 of the Rehabilitation Act of
1973 who may attend the public charter school;
(20) Information on the manner in which community groups may be involved in the planning
and development process of the public charter school;
(21) The term of the charter;
(22) The plan for performance bonding or insuring the public charter school, including
buildings and liabilities;
(23) A proposed plan for the placement of public charter school teachers, other employees
and students upon termination or nonrenewal of a charter;

T

E
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(24) The manner in which the public charter school program review and fiscal audit will be
conducted;
(25) In the case of a district school’s conversion to charter status, the following additional
criteria must be addressed:

D

(a)
(b)

The alternate arrangements for students who choose not to attend the public
charter school and for teachers and other school employees who choose not to
participate in the public charter school;
The relationship that will exist between the public charter school and its
employees including terms and conditions of employment.

E

(26) The district will not complete the review required under ORS 338.055 of an application
that does not contain the required components listed in ORS 338.045 (2)(a-x). A good
faith determination of incompleteness is not a denial for purposes of requesting state
board review under ORS 338.075;
(27) In addition to the minimum requirements enumerated in ORS 338.045 (2)(a) - (x), the
district, under ORS 338.045 (3), may require the applicant to submit any of the
following information as necessary to add detail or clarity to the minimum requirements
or that the Board considers relevant to the formation or operation of the public charter
school including procedures and plans for the following:
(a)

L

Use of unique district facilities including, but not limited to, gymnasiums,
auditoriums, athletic fields, libraries, cafeterias, computer labs and music facilities;
(b) Child nutrition program(s);
(c) Student participation in extracurricular activities pursuant to Oregon School
Activities Association and Board policy, regulations and rules;
(d) Graduation exercises including public charter school student participation in
district exercises;
(e) Admission of students expelled from another district for reasons other than a
weapons policy violation;
(f) Alternative placement for students not making satisfactory progress;
(g) Counseling services;
(h) Solicitation/Advertising/Fund raising by nonschool groups;
(i) Field trips;
(j) Student promotion and retention;
(k) Student publications;
(l) Student/Parent/Public complaints;
(m) Student/Staff vehicle parking and use;
(n) Visitors;
(o) Contingency plans for the hiring of substitute professional and classified staff;
(p) Discipline, suspension or dismissal of staff.

E

T

E
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3.

Proposal Review Process

D
a.

b.
c.

d.

The superintendent may appoint an advisory committee to review public charter school
proposals and submit a recommendation to the Board. The committee will consist of district
representatives, community members and others as deemed appropriate.
Within 15 business days of receipt of a proposal, the district will notify the applicant as to the
completeness of the proposal. Proposals that minimally address or leave out any of the
required components are not complete and may be returned to the applicant.
Within 60 days of the notification to the applicant of the district’s receipt of a complete
proposal that meets the requirements of law and the district, the Board shall hold a public
hearing on the provisions of the public charter school proposal.
The Board must evaluate a proposal in good faith using the following criteria:
(1)
(2)
(3)
(4)
(5)
(6)

E

The demonstrated sustainable support for the proposal by teachers, parents, students and
other community members, including comments received at the public hearing;
The demonstrated financial stability of the proposed public charter school including the
demonstrated ability of the school to have a sound financial management system in place
at the time the school begins operating;
The capability of the applicant in terms of support and planning to provide
comprehensive instructional programs;
The capability of the applicant in terms of support and planning to provide
comprehensive instructional programs to students identified by the applicant as
academically low achieving;
The extent to which the proposal addresses the criteria required in the proposal process;
Whether the value of the public charter school is outweighed by any directly identifiable,
significant and adverse impact on the quality of the public education of students residing
in the district;

L

E

A “directly identifiable, significant and adverse impact” is defined as an adverse loss or
reduction in staff, student, program or funds that may reduce the quality of existing
district educational programs. This may include, but not be limited to, the following
current data as compared to similar data from preceding years:
(a)
(b)
(c)
(d)
(e)
(f)
(g)
(7)
(8)

e.

T

Student enrollment;
Student teacher ratio;
Staffing with appropriately licensed or endorsed personnel;
Student learning and performance;
Specialty programs or activities such as music, physical education, foreign
language, talented and gifted and English as a second language;
Revenue;
Expenditure for maintenance and upkeep of district facilities.

E

Whether there are arrangements for any necessary special education and related services;
Whether there are alternative arrangements for students, teachers and other school
employees who choose not to attend or be employed by the public charter school if the
public charter school is converting an existing district school.

The Board must either approve or deny the proposal within 30 days of the public hearing.
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f.

Written notice of the Board’s action shall be sent to the applicant. If denied, the notice must
include the reasons for the denial with suggested remedial measures. The applicant may then
resubmit the proposal. The Board must either approve or deny the resubmitted proposal within
20 days. The Board may, with good cause, request an extension in the approval process
timelines from the State Board of Education.

D

4.

Terms of the Charter Agreement
a.

b.
c.
d.

Upon Board approval of the proposal, the Board will become the sponsor of the public charter
school. The district and the applicant must develop a written charter agreement, subject to
Board approval, which shall act as the legal authorization for the establishment of the public
charter school.
The charter agreement shall be legally binding and must be in effect for a period of not more
than five years but may be renewed by the district.
The district and the public charter school may amend a charter agreement through joint
agreement.
It is the intent of the Board that the charter agreement be detailed and specific to protect the
mutual interests of the public charter school and the district. The agreement shall incorporate
the elements of the approved proposal and will address additional matters, statutes and rules
not fully covered by law or the proposal that shall apply to the public charter school including,
but not limited to, the following:

E

(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)
(9)
(10)
(11)

L

Reporting of suspected child abuse (ORS 419B.045);
Sexual harassment (ORS 342.700, 342.704);
Pregnant and parenting students (ORS 336.640);
Special English classes for certain children (ORS 336.079);
Student conduct (ORS 339.250);
Alcohol and drug abuse program (ORS 336.222);
Student records (ORS 326.565);
Oregon Report Card (ORS 329.115);
Recovery of costs associated with property damage (ORS 339.270);
Use of school facilities (ORS 332.172).
Employment status of public charter school employees:

E

(a)

T

Public charter school law requires the following:
(i)
(ii)

Employee assignment to a public charter school shall be voluntary;
A public charter school or the sponsor of the public charter school may be
considered the employer of any employees of the public charter school;
(iii) If the Board is not the sponsor of the public charter school, it shall not be the
employer and shall not collectively bargain with the employees;
(iv) A public charter school employee may be a member of a labor organization
or organize with other employees to bargain collectively. The bargaining
unit may be separate from other bargaining units of the district;
(v) The public charter school governing body shall control the selection of
employees at the public charter school;
(vi) The Board shall grant a leave of absence to any employee who chooses to
work in the public charter school. The length and terms of the leave of
absence shall be set by collective bargaining agreement or by Board policy.

E
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However, the length of leave of absence may not be less than two years
unless:

D

1)
2)

The charter of the public school is terminated or the public charter
school is dissolved or closed during the leave of absence; or
The employee and the Board have mutually agreed to a different
length of time.

(vii) An employee of a public charter school operating within the district who is
granted a leave of absence and returns to employment with the district shall
retain seniority and benefits as an employee, pursuant to the terms of the
leave of absence.

E
(b)

The terms and conditions of employment addressed in the agreement may include,
but not be limited to:
(i)

(ii)
(iii)
(iv)
(v)

(vi)
(vii)
(viii)
(ix)
(x)
(xi)
(xii)

A proposed plan for the placement of teachers and other school employees
upon termination or nonrenewal of the charter;
Arrangements for employees who choose not to be employed or participate
in the public charter school, if a district school has been converted to a
public charter school;
Salary for professional staff or wages for classified staff;
Health benefits;
Leaves, including timing, commencement and duration of leave; voluntary
and involuntary termination and return to work; whether the leave is paid or
unpaid; and a description of benefits upon termination of leave (i.e., same,
similar or available position and salary schedule placement);
Work year;
Working hours;
Discipline and dismissal procedures;
Arrangements to secure substitutes;
Arrangements to ensure that 50 percent of the total full-time equivalent
teaching and administrative staff are licensed;
Hiring practices;
(Evaluation procedures.

L

E

T

(12) Student enrollment, application procedures and whether the public charter school will
admit nonresident students and on what basis:
(a)

Public charter school law requires the following:
(i)
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Student enrollment shall be voluntary. If the number of applicants exceeds
the capacity, students shall be selected through a lottery process. All resident
applicants will have their names written on a uniform-sized card to be placed
in a covered container. Names will be drawn individually until all available
slots are filled. If slots remain after resident applicants are placed, the
remaining slots may be filled by nonresident applicants using an identical
process. The drawing shall be made in the presence of at least two
employees of the public charter school and two employees of the district.
Public Charter Schools – LBE-AR
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However, if the public charter school has been in operation one or more
years, priority enrollment will be given to those students who:

D

1)
2)

Were enrolled in the public charter school the prior year;
Have siblings who are presently enrolled in the public charter school
and who were enrolled the prior year.

(ii)

A public charter school may not limit student admission based on ethnicity,
national origin, race, religion, disability, sex, income level, proficiency in the
English language or athletic ability but may limit admission within a given
age group or grade level;
(iii) At least 80 percent of the students enrolled shall be residents of the school
district.

E

(13) Transportation of students:
(a)

Public charter school law requires the following:
(i)

L

The public charter school shall be responsible for providing transportation
for its students and may negotiate with the district for the provision of
transportation services;
(ii) The district shall provide transportation for public charter school students
pursuant to ORS 327.043. Resident public charter school students will be
transported under the same conditions as students attending private or
parochial schools located along or near established district bus routes. The
district shall not be required to add or extend existing bus routes;
(iii) Public charter school students who reside outside the district may use
existing bus routes and transportation services of the district in which the
public charter school is located;
(iv) Any transportation costs incurred by the district shall be considered
approved transportation costs.

E

(14) The plan for performance bonding or insuring the public charter school sufficient to
protect the district. Documentation shall be submitted prior to agreement approval.
(a)

Insurance:
(i)

(ii)
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Commercial General Liability Insurance in an amount of not less than
$1,000,000 combined single limit per occurrence/$3,000,000 general annual
aggregate covering the public charter school, the governing board,
employees and volunteers against liability for damages because of personal
injury, bodily injury, death or damage to property including the loss of use
thereof. Coverage to include, but not limited to, contractual liability,
advertisers’ liability, employee benefits liability, professional liability and
teachers’ liability;
Liability Insurance for Directors and Officers in an amount not less than
$1,000,000 each loss/$3,000,000 annual aggregate covering the public
charter school, the governing board, employees and volunteers against
liability arising out of wrongful acts and employment practices. Continuous

E
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“claims made” coverage will be acceptable, provided the retroactive date is
on the effective date of the charter;
(iii) Automobile Liability Insurance in an amount not less than $1,000,000
combined single limit covering the public charter school, the governing
board, employees and volunteers against liability for damages because of
bodily injury, death or damage to property, including the loss of use thereof
arising out of the ownership, operation, maintenance or use of any
automobile. The policy will include underinsured and uninsured motorist
vehicle coverage at the limits equal to bodily injury limits;
(iv) Workers’ Compensation Insurance shall also be maintained pursuant to
Oregon laws (ORS Chapter 656). Employers’ liability insurance with limits
of $100,000 each accident, $100,000 disease each employee and $500,000
each policy limit;
(v) Honesty Bond to cover all employees and volunteers. Limits to be
determined by the governing board, but no less than $25,000. Coverage shall
include faithful performance and loss of moneys and securities;
(vi) Property Insurance shall be required on all owned or leased buildings or
equipment. The insurance shall be written to cover the full replacement cost
of the building and/or equipment on an “all risk of direct physical loss
basis,” including earthquake and flood perils.

D

E
(b)

L

Additional requirements:
(i)

The district shall be additional insured on commercial general and
automobile liability insurance. The policies shall provide for a 90-day
written notice of cancellation or material change. A certificate evidencing all
of the above insurance shall be furnished to the district;
(ii) The public charter school shall also hold harmless and defend the district
from any and all liability, injury, damages, fees or claims arising out of the
operations of the public charter school operations or activities;
(iii) The district shall be loss payee on the property insurance if the public charter
school leases any real or personal district property;
(iv) The coverage provided and the insurance carriers must be acceptable to the
district.

E

5.

Public Charter School Operation
a.
b.

T

The public charter school shall operate at all times in accordance with the public charter school
law, the terms of the approved proposal and the charter agreement.
Statutes and rules that apply to the district shall not apply to the public charter school except
the following, as required by law, shall apply:
(1)
(2)
(3)
(4)
(5)
(6)
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Federal law;
Public records law (ORS 192.410 to 192.505);
Public meetings law (ORS 192.610 to 192.690);
Municipal audit law (ORS 297.405 to 297.555 and 297.990);
Criminal records check (ORS 181.539, 326.603, 326.607 and 342.232);
Textbooks (ORS 337.150);
Public Charter Schools – LBE-AR
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(7)
(8)
(9)
(10)
(11)
(12)
(13)
(14)
(15)

Tuition and fees (ORS 339.141, 339.147 and 339.155);
Discrimination (ORS 659.150 and 659.155);
Tort claims (ORS 30.260 to 30.300);
Health and safety statutes and rules;
Any statute or rule listed in the charter;
The statewide assessment system (ORS 329.485 (1));
The academic content areas (ORS 329.045 (1));
Any statute or rule that establishes requirements for instructional time;
Prohibition of infliction of corporal punishment upon a student is void and
unenforceable (339.250 (12));
(16) Reporting of suspected child abuse 9ORS 419B.010);
(17) Diploma, modified ,expended diploma and alternative certificate standards( ORS
329.451
(18) ORS Chapter 338.

D
c.

d.
e.
f.
g.
h.
i.
j.
k.

l.

m.

E

The public charter school may employ as a teacher or administrator a person who is not
licensed by the TSPC. However, at least one-half of the total full-time equivalent teaching and
administrative staff at the public charter school shall be licensed by the commission, pursuant
to ORS 342.135, 342.136, 342.138 or 342.140.
The public charter school shall participate in the Public Employees Retirement System.
The public charter school shall not violate the Establishment Clause of the First Amendment to
the United States Constitution or Section 5, Article I of the Oregon Constitution, or be religion
based.
The public charter school shall maintain an active enrollment of at least 25 students.
The public charter school may sue or be sued as a separate legal entity.
The public charter school may enter into contracts and may lease facilities and services from
the district, education service district, state institution of higher education, other governmental
unit or any person or legal entity.
The public charter school may not levy taxes or issue bonds under which the public incurs
liability.
The public charter school may receive and accept gifts, grants and donations from any source
for expenditure to carry out the lawful functions of the school.
The district shall offer a high school diploma, modified and extended diploma, alternative
certificate, to any public charter school student located in the district who meets the district’s
and state’s standards for a high school diploma, modified and extended diploma, and
alternative certificate,
A high school diploma, modified and extended diploma, alternative certificate, issued by a
public charter school shall grant to the holder the same rights and privileges as a high school
diploma, modified and extended diploma, alternative certificate, issued by a nonchartered
public school.
Upon application by the public charter school, the State Board of Education may grant a
waiver of certain public charter school law provisions if the waiver promotes the development
of programs by providers, enhances the equitable access by underserved families to the public
education of their choice, extends the equitable access to public support by all students or
permits high quality programs of unusual cost. This waiver request must specify the reasons
the public charter school is seeking the waiver and further requires the public charter school to
notify the sponsor if a waiver is being considered.
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6.

Virtual Public Charter School Operation

D
a.

In addition to the other requirements for a public charter school, a Virtual Public Charter
School must have:
1.
2.
3.
4.
5.
6.
7.
8.

A plan for academic achievement that addresses how the school will improve student
learning and meet academic content standards required by ORS 329.045;
Performance criteria the school will use to measure the progress of the school in meeting
the academic performance goals set by the school for its first five years of operation;
A plan for implementing the proposed education program of the school by directly and
significantly involving parents and guardians of students enrolled in the school and
involving the professional employees of the school;
A budget, business plan and governance plan for the operation of the school;
An agreement that the school will operate using an interactive, Internet-based
technology platform that monitors and tracks student progress and attendance in
conjunction with performing other student assessment functions;
An agreement to employ only licensed teachers who are highly qualified as described in
the Federal No Child Left Behind Act of 2001;
A plan for maintaining student records and school records, including financial records, at
a designated central office of operations;
A plan to provide equitable access to the education program of the school by ensuring
that each student enrolled in the school:

E
a.
b.

c.
9.

10.
11.
12.
b.
c.

L

Has access to and use of a computer and printer equipment as needed;
Is offered an Internet service cost reimbursement arrangement under which the
school reimburses the parent or guardian of the student, at a rate set by the school,
for the costs of obtaining Internet service at the minimum connection speed
required to effectively access the education program provided by the school; or
Has access to and use of computer and printer equipment and is offered Internet
service cost reimbursement.

E

A plan to provide access to a computer and printer equipment and the Internet service
cost reimbursement as described in (8) above by students enrolled in the school who are
from families that qualify as low-income under Title I of the federal Elementary and
Secondary Education Act of 1965 (20 USC 6301 et seq);
A plan to conduct school-sponsored optional educational events at least six times each
school year at locations selected to provide convenient access to all students in the
school who want to participate;
A plan to conduct biweekly meetings between teachers and students enrolled in the
school, either in person or through the use of conference calls or other technology;
A plan to provide opportunities for face-to-face meetings between teachers and students
enrolled in the school at least six times each school year.

T

E

The sponsor of a Virtual Public Charter School or a member of the public may request access
to any of the documents described in (A) above.
If a Virtual Public Charter School or the sponsor of a Virtual Public Charter School contracts
with a for-profit entity to provide educational services through the Virtual Public Charter
School, the for-profit entity may not be the employer of any employees of the Virtual Public
Charter School.
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7.

Charter Agreement Review

D
a.

b.
c.

The public charter school shall report at least annually on the performance of the school and its
students to the State Board of Education and the district.
The Board or designee shall visit the public charter school at least annually to assure
compliance with the terms and provisions of the charter.
The public charter school shall be audited annually in accordance with the Municipal Audit
Law. After the audit, the public charter school shall forward to the district and ODE:
(1)
(2)
(3)

d.

8.

E

A copy of the annual audit;
Any statements from the public charter school that show the results of operations and
transactions affecting the financial status of the charter school during the preceding
annual audit period for the school; and
An electronic copy of any balance sheet containing a summary of the assets and
liabilities of the public charter school and related operating budget documents as of the
closing date of the preceding annual audit period for the school.

Charter School Renewal
a.
b.

L

The public charter school shall submit to the Board quarterly financial statements that reflect
the school’s financial operations. The report shall include, but not be limited to, revenues,
expenditures, loans and investments.

The first renewal of a charter shall be for the same time period as the initial charter.
Subsequent renewals of a charter shall be for a minimum of five years but may not exceed 10
years.
The Board and the public charter school shall follow the following timeline unless a different
timeline has been agreed upon by the Board and the public charter school:
(1)
(2)
(3)
(4)
(5)
(6)
(7)

HR11/22/19│PH

E

The public charter school shall submit a written renewal request to the Board for
consideration at least 180 days prior to, but no earlier than 210 days before the
expiration of the charter.
Within 45 days after receiving a written renewal request from a public charter school,
the Board shall hold a public hearing regarding the renewal request.
Within 10 days after the public hearing, the Board shall notify the public charter school
of the Board’s intent regarding the charter renewal.
Within 20 days after the public hearing, the Board shall approve the charter renewal or
state in writing the reasons for denying charter renewal.
If the Board approves the charter renewal, the Board and the public charter school shall
negotiate a new charter within 90 days unless the Board and the public charter school
agree to an extension of the time period.
If the Board does not renew the charter, the public charter school may address the
reasons stated for denial of the renewal and any remedial measures suggested by the
Board and submit a revised request for renewal to the Board.
If the Board does not renew the charter based on the revised request for renewal or the
parties do not negotiate a charter contract within the timeline established in this policy,
the public charter school may appeal the Board’s decision to the State Board of
Education for a review of whether the Board used the process required by Oregon law in
denying the charter renewal.

T

E
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D

(8)

(a)
(b)

The Board shall base the charter renewal decision on a good faith evaluation of whether
the public charter school:

E
(a)
(b)
(c)

(d)
(e)

(9)

If the State Board of Education finds that the Board used the appropriate process in
denying the request for renewal, it shall affirm the decision of the Board. A public
charter may seek judicial review of this order.
If the State Board of Education finds that the Board did not use the appropriate
process in denying the request for renewal, it shall order the Board to reconsider
the request for renewal. If after reconsideration the Board does not renew the
charter, the public charter school may seek judicial review of the Board’s decision.

Is in compliance with all applicable state and federal laws;
Is in compliance with the charter of the public charter school;
Is meeting or working toward meeting the student performance goals and
agreements specified in the charter or any other written agreements between the
Board and the public charter school;
Is fiscally stable and used the sound financial management system described in the
proposal submitted under ORS 338.045 and incorporated into the written charter
agreement; and
Is in compliance with any renewal criteria specified in the charter of the public
charter school.

L

The Board shall base the renewal evaluation described above primarily on a review of
the public charter school’s annual performance reports, annual audit of accounts and
annual site visit and review and any other information mutually agreed upon by the
public charter school and the Board.
(10) For purposes of this section, the phrase “good faith evaluation” means an evaluation of
all criteria required by this section resulting in a conclusion that a reasonable person
would come to who is informed of the law and the facts before that person.

9.

Charter School Termination
a.

The public charter school may be terminated by the Board for any of the following reasons:
(1)
(2)
(3)
(4)
(5)
(6)
(7)

b.

E

T

Failure to meet the terms of an approved charter agreement or any requirement of ORS
Chapter 338 unless waived by the State Board of Education;
Failure to meet the requirements for student performance as outlined in the charter
agreement;
Failure to correct a violation of federal or state law;
Failure to maintain insurance;
Failure to maintain financial stability;
On or after July 1, 2011: failed to maintain, for two or more consecutive years, a sound
financial management system described in the proposal submitted under ORS 338.045
and incorporated into the written charter under ORS 338.065;
Failure to maintain the health and safety of the students.

E

If a charter school is terminated by the Board, the following shall occur:
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(1)

The district shall give the public charter school a 60-day written notification of its
decision;
(2) The district shall state the grounds for termination and deliver notification to the
business office of the public charter school;
(3) The public charter school may request a hearing by the district. The request must be
made in writing and delivered to the business address of the sponsor;
(4) Within 30 days of receiving the request for a hearing, the sponsor must provide the
public charter school with the opportunity for a hearing on the proposed termination;
(5) The public charter school may appeal the decision to terminate to the State Board of
Education;
(6) If the public charter school appeals the decision to terminate to the State Board of
Education, the public charter school will remain open until the State Board issues its
final order;
(7) If the State Board’s final order upholds the decision to terminate and at least 60 days
have passed since the notice of intent to terminate was received by the public charter
school, the district’s sponsorship of the public charter school will terminate;
(8) The final order of the State Board may be appealed under the provision of ORS 183.484
(9) Throughout the appeals process the public charter school shall remain closed at the
discretion of the district;
(10) If terminated or dissolved, assets of the public charter school purchased by the public
charter school with public funds, shall be given to the State Board of Education.

D

E

c.

L

If the public charter school is terminated by the governing body of the public charter school, it
shall be done only at the end of a semester and with 180 days’ notice to the district, unless the
health and safety of the students are in jeopardy.
(1)

(2)
(3)
(4)
(5)
(6)
(7)
d.

E

If the district reasonably believes that a public charter school is endangering the health
or safety of the students enrolled in the public charter school, the district may act to
immediately terminate the approved charter and close the public charter school without
providing the notice required in section B. 1;
A public charter school closed due to health or safety concerns may request a hearing by
the sponsor. Such a request must be made in writing and delivered to the business
address of the district;
Within 10 days of receiving the request for a hearing, the district must provide the public
charter school with the opportunity for a hearing on the termination;
If the district acts to terminate the charter following the hearing, the public charter
school may appeal the decision to the State Board of Education;
The State Board will hold a hearing on the appeal within 10 days of receiving the
request;
The public charter school will remain closed during the appeal process unless the State
Board orders the district not to terminate and to re-open the public charter school; and
The final order of the State Board may be appealed under the provisions of ORS
183.484.

T

E

If the public charter school is terminated, closed or dissolved by the governing body of the
public charter school, it shall be done only at the end of a semester and with 180 days’ notice
to the district, unless the health and safety of the students are in jeopardy. Such notice must be
made in writing and be delivered to the business address of the sponsor.
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Assets of a terminated, closed or dissolved public charter school that were obtained with grant
funds will be dispersed according to the terms of the grant. If the grant is absent any reference
to ownership or distribution of assets of a terminated, closed or dissolved public charter
school, all assets will be given to the State Board of Education for disposal.

D

10.

District Immunity

The district, members of the Board and employees of the district are immune from civil liability with
respect to the public charter school’s activities.

E

L
E

T
E
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